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PREFACE. 


The directions contained in this volume have been grouped 
into three distinct Parts. Part I contains general directions 
how the forms of accounts to be kept and rendered bv the 
various Departments should be determined and how certain 
terms used in this volume have to be interpreted. The direc¬ 
tions contained in Parts II and III relate to the methods and prin¬ 
ciples in accordance with which the initial and subsidiary accounts 
shall be kept and the compiled accounts rendered to the Accountant 
General by officers of tne Public Works and Porest Departments 
respectively. 

2. The several chapters in Parts II and III, have been so 
ananged as to distinguish, from one another, (i) directions re¬ 
garding classification which are, generally speaking, mandatory, 
(ii) directions regarding forms of accounts to be kept, which the' Gov¬ 
ernment may modify in matteib of detail in consultation with tie 
Accountant General and (iii) directions regarding forms of accounts 
returns in which changes of a local nature maybe authorised by the 
Accountant General. Likewise, the forms prescribed in this volume 
have been grouped into two series, u, P. W, A. (an abbreviation 
for Public Works Accounts) and F.A. (an abbreviation for Porest 
Accounts) so that it may be determined readily to which depart¬ 
ment the particular form relates. 


E. BURDON, 
Auditor Gemal of Iniiat, 


New Delhi, 

Th 23rd Deomiher, 1938, 
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DEPARTMENTAL ACCODNIS. 


PART I.—GENERAL 

CHAPTER I.—GENERAL. 

A.—^lUTRODtrCTOEY. 

The direotiona given telow shall apply to departments of Government 
whose initial and subsidiary accounts are compiled in whole or part depait- 
rnentally, the accounts so compiled being rendered monthly or periodically 
to the Account and Audit offices. 

B. —Public Works and Eobest Departments. 

S. The directions in accordance with which the initial and subsidiary 
accounts should be kept in the Public Works and the Forest Departments 
and the forms in which the compiled accounts of these departments should be 
rendered to the Accountant General, have been prescribed in detail in the fol¬ 
lowing chapters of this volume. Tlie.se directions are supplementary to the 
general directions contained in Volume 1 which are applicable to these depart¬ 
ments unless there bo something repugnant in the subject or context and except 
to the extent that they are modified by the directions in the folloiving chapters. 

3. Tlie forms of initial and subsidiary accounts prescribed should be re¬ 
garded as standard or model forms which may be modified by 
Government according to local requirements in consultation with the Accoua- 
tant General concerned. Similarly, the Aecountnat General may introduce 
such changes in the detail of accounts returns as he may deem necessary. ' 

0.—Other Departments, 

4. Whenever an order is passed by competent authority, vide Article 33 
of Volume I, transferring any Public vVork.5 to the adiiiimstrative control of 
department other than the Pubhc "Works Department and that department 
ifaelf airaiiges for tfio execution of tliose Works, tlie detailed classification of the 

transactions connected with the works so transfomd should bo such as the 
Accountant General may detcrminoinconsultationwiththe Auditor General. 
Hubject to such exceptions as may be authorised liy the Accountant General 
mth t.ie previous concurrence of the Auditor General, the transactions should 
be accounted for m the forms and m aocoidance until the directions prescribed 
in Obapters III and IV for similar transactions of the Public Works Depart- 
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6. Tie forms of initial accounts relating to tlie Defence, Eailwaj and 
stiller Deprtinents whose accounts are not kept by the Auditor General under 
paragraph 11 (2) of the Audit and Accounts Order, 1936, shall be determined by 
the departmental accounting authority concerned subject to the provisions of 
Article 4 of Volume I. 

6 . In the case of all other departments of the Central and Proiincial GoYern' 
meats whose initial and subsidiary ."iccounta are compiled departmentally, 
the orders and instructions contained in the relevant departmental Code, 
Jtanual or Eogulations in so far as they provide for the forms of initial and 
subsidiary accounts kept in any department, shall continue to be followed 
unless the Accountant General considers it necessary to replace the existing 
forms or any of them by some other forms or form. In the event of any 
difference of opinion between the Accountant General and the departmental 
authority concerned, the question should be referred by the Accountant General 
to the Auditor General for issue of necessary directions under paragraph 4 (b) 
of the Initial and Subsidiary Accounts Eiiles {vide Appendix 1 to Volume I). 

7. The directions regarding the accounts to ho rendered to Audit by the 
departments mentioned in Articles 5 and 6 and the forms in which such accounts 
are to be renrlered ha ve been issued separately and incorported in the Manuals 
«fthe Audit Officers concerned. 

8. VTtenever the activities of a Government department are such as 
require the maintenance of initial and subsidiary accounts not covered by the 
directions contained in Articles 6 and 7, the forms of the accounts should be 
such as may be settled by Government after consultation with the Accountant 
General and subject to the previous concurrence of the Auditor General. 


D.— Definitions. 


9. Unless there be something repugnant in the subject or context, th« 
terms defined below should be interpreted in the following chapters and 
forms in the sense heroin explained. 

(1) Advance Payment means a payment made on a running account to a 
«ontractor for work done by him but not measured. 


(2) Assets.—In the accounts of works this term indicates all outstanding or 
anticipated credits, which have to be taken in reduction of final charges. 
Examples:—recoveries of advances or recoverable payments, and sale-proceeds 
« ^'nsfer value of surplus materials. 


(3) Bank. —The term “ The Bank ” means the Eeserve Bank of India or 
any office or agency of the Eeserve Bank of India and includes any branch of 
the Imperial Bank of Indiij acting as the agent of the Eeserve Bank of India in 
accordaHOe with the promsions of the Reseyve Bank of India Act (Act II of 
19341/ 


/ (4) Cash,—The tenn “ Cash ” includes legal tender coin, notes, cheques 
^nd drafts payable on demand. A small number of one-amia revenue stamps 
snay be treated as part of the cash balance. 
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NoiIe.—G iiTBinmc-nt aecuritaes, doj ntii .pccipla of links, debentnres and bonds 
accepts as security deposit under Hie rules of Coi'ernment. do not fall under th^a term, 

^^(5) Competent Autliority.—The term “ Competent Authority " means 
the i^A’Sunient or ntlier authority to whom the relevant powers may he dele- 
gjited by the Government. 

(6) Completion and Completed.^ Tlie expression “ completion of work ” 
may be underotood to niclhtie “ abandonment of a work ”, and “ completed ” 
to inside “ abandoned 

(T’J Contingencies.—^^Vheii u.sed m respect of the accounts of works, the 
term " Contingencies ” indicates the incidental expenses of a miscellaneous 
character which oaimot be classified appropriately under any distinct sub-head 
or sub;Jivork, yet pertain to the Work as a whole. 


(8) Contract and Contractor.—The term “ Contract ” means any kind of 
undertaking, written or verbal, express or implied, by a person, not being a 
Government servant, or by a syndicate or firm, for the construction, mainten¬ 
ance or repairs of one or more rvorks, for the supply of materials, or for the 
performance of any service in connection with the execution of works or the 
supply of materials. The term “ Contactor ” means a person, syndicate oi 
fiinithat lias made such an undertaking, but often its use is restricted to con- 
trac^ofs for the execution of works or for sendees in connection therewith. 


(9) Deposit Works.—Tliis term is applied to works of construction or repair 
the CO t of which is met, not out of Government funds, but out of funds from 
non-Governuient sources, which may either be deposited in cash or otherwise 
placed at the disposal of the Divisional Officer. Works executed for munici¬ 
palities and other public bodies fall under this category when the cost is debit- 
able either io cash deposits made for the purpose, or to their credit balances at 
treasuTie . 


(10) Direct and Indirect Charges.—“ Direct charges ” are those charge* 
pexiainiiiy CO ui vvoik, project or job, which are incurred directly for its exetu- 
taon auu aiu included in the regular accounts of it. " Indirect Charges ” ar# 
tluise vuaigoc which pertain ; or are incidental to a Work, project, workshop 
joD or uiuuia'acture job, but which are not incurred dueotly and solely in oon- 
nectaon therewith and thus cannot be taken directly into su oh detailed accounts 
•f it as are incorporated in the regular accounts of the expenditure of tt« 

^ (11) Direct and Indirect Receipts.— ' Direct Receipts ” are those item.s of 

revenue receipts which are realised in connect ion 'Hath a work or project either 
by officers of the Public Works Department or other departments and ar® 
hrouplit to account directly as appertaining to the work or project “ Indirect 
Receipts " are those receipts which pertain, or are incidental, to a sohemo or 
work, but laniiit be taken directly into such detailed accounts of it as are 
incorporated in the regular accounts of the receijits of the Department. 



'4 


gENEBAL 


[Chat. I 


fl2) Division and Divisn Office.—TLese terms are used to denote res- 
rit-ctivoly dm executive cLurge Le.'rl by a Divisional Officer [clause (13) below] 
and tiio bead ulnce of meb a charge. Thus, tlie oiHos of an independent exe¬ 
cutive 'ub-di'.-i-ion is ri divisional irfficc for the jniqjose.s of,this volurue, as also 
that (if Sujiei'intend.ent of a V. orhsLop Working independently of a Divi- 
gioml Officer. 

v^S) Divisional Officer.—Tliis teri'i is applied t(),an executive officer of the 
Public 'iVorks or Fore.st Ikpartwont v/bo is not subordinate to another exe- 
Gutive or disl 'Ui sing officf-r (if the Depiartineiit, evon though the executive charge 
held by him may not lie recogni.seo a.s a “ division ” by tho Govwnment con¬ 
cerned. Thu.s. tbe officer in charge of an independent snb-divi.sion is also treat¬ 
ed as a Divisonal Officer for the purposes of this volume. 

Disbursing Officers ‘of other departments, if they spend Public |Wort8 
funds and are re(]uired to render their accounts direct to the Accountant 
Generak are also included in the term Divd.sional Officer in this volume. 

v^_/(14) Final Payment means the last payment on a running account made 
to a contractor on tho completion or deternrination of his contract and in full 
settlomeut of the account. 

(15) Government means the “ Central Government ” in respect of matters 
relating to the Central diffisions and sub-dhusions and “ Provincial Govern¬ 
ment/in respect of those relating to Provincial divisions and sub-divisions. 


\, /(10) Imprest. —This term represents the standing advance of a fixed sum 
^moueygiventoaniudividualtoenablehim to make certain classes of dis- 
burse-ments which may he entrusted to his charge by the Divisional Officer 
or the Sub-divisional Officer. 

(17) Intermediate Payment is a term applied to a disbursement of any 
kind on a running account not being the final payment. It includes an “ Ad¬ 
vance paymen ”, a “ Secured advance ” and an " on account payment (other 
thant)ffifina ’’ papnent on a running account)”, or a combination of these. 

'(IS) Issue Bate.—This term denotes the co.st per unit fixed, in respect of 
an article borne on the Stocks of t.l e Department, at a valuation for the pur¬ 
pose of the oaVulation of the amount creditable to the sub-head concerned of 
the Stock account [i.e., the,sub-head under which the article is classified) by 
pl(arge ti^he account or service concerned, when any quantity of that article is 
issuer] bbm Stock. Tliis does not take into account the storage charges men-' 
tionecK in clause (33). ’ ■ ■ - 

(19) Labour.— ^When a separate materials account is kept for one or more 
sub-heads of an estimate and the term “ Labour ” is used in connection with 
such an account, it denotes all charges pertaining to each of those sub-heads, 
Other tMn (1) the cost of materials issued direct and (2) carriage and inci- 
dental/eharges in connection with the materials. 

120) Liabilities.—^When used in respect of accounts of Works, this term 
inmudes all anticipated charges which are adjustable as final charges, but have 
not been paid, regardles.*) of whether or not they have Fallen due for payment, 
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or, having fallGn due, have oi have not been, placed to the credit of the peraoua 
concerned in a suapenae head subordinate to the accounts of the work concerned. 

(21) Local Loan Works.—This expression indicates works executed by the 
Public 'Works Department oubehalfof an Indian State, Municipality, Port Trust, 
or otter Corporation, when the cost of the works is to form part of a loan given 
to it by Government for the purpose. 

\,-.'(22) Lump Sum Contract is a comraci; for a complete work which a con¬ 
tract agrees to execute with all its contingencies for a fixed sum subject to such 
conditions as the Government may lay down. 

(23) On Account Payment or Payment on Account means a payment made 
on a running account to a contractor in respect of work done or supplies made 
hy him and duly measured. Such a payment may or may not he for the [full 
value of Work or supplies; if it is an intermediate payment, it is subject to'the 
final settlement of the running account on the completion of the contract for'the 
work or supplies. 

(24) Operation. —Used in respect of the a ccounts of manufacture and Work¬ 
shop transactions, this term indicates the charges incurred on the manufacture 
operations connected with specific jobs. 

(25) Outturn.—Used in respect of the account of manufacture and work- 
sliop transactions, this term denotes the value of the finished products (or of 
the work done, iu cases in which the articles wrought are not supplied depart- 
menta lly) of manufacture operations connected with specific jobs. 

(26) Progress means the up-to-date quantities of Work done or supplies 

N^''(27) Quantity.—In the accounts of works this expression is used todes- 
oribe the extent of work done, supplies made or services performed, when these 
can be ntbasured. Weighed or accounted. 

\_^..^28) Rate.—In estimates of cost, contracts, contractors, bills and vouchers 
generally, Tafs means the comideration allowed for each unit of work, supply or 
other seproi. 

_ .29) RateofCost anti Inclusive Rate o£ Cost.o/Co.'itmeaug generally 
the total cost of a Work or supply divided by its quantity. In ihe accounts it 
represents the recorded cost per unit, as arrived at hy dividing the up-to-date' 
final charge on a sub-head, by the up-to-date progress,thereof., , Inclusive Rate 
of Gost ^ans the rate of cost of the entire Work relating to a siib-head, including 

the coat of materials if recorded separately in the acebunte ' ’ 



. (301 Recoverable r-ayment means a payment to or on behalf of a con¬ 

tra oto^which does not represent value creditable or payable to him for Work 
done br supplies made by him, and has therefore to be made good to Govern- 
me^by an equivalent cash recovery or short payment of dues. 

■ (31) Rurnirg Account is a term apph'ed to the account with a contractor 
when pavunent foi work or supplies is made to him, at convenient intervals 
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gabjeot to final settlement of the acemmt on the completion or determinatiea 
ef hia contract. 

(32) Secured Advance is a temr applied specifically to an advance made, 
on the security of materials brought to site of iv'ork, to a cantraot or whose 
contract is for the completed items of tvork. 

(33) Storage Rate and Storage Charges.—These expressions denote, res¬ 
pectively, the oentage rate fixed for. and charges levied on, all issues of stock to 
cover such actual expenditure as is incurred, after the acqnistion of the stores, 
on work-charged establishment employed on handling and keeping initial 
accounts, the custody of stock and the maintenance of the store godown or 
yards, etc. 

(34) Sub-divisional Officer.—Thi.s designation is applied primarily to an 
effioial, whether a gazetted officer or not, who holds the charge ofareoogiiised 
gnb-division in subordination to a Divisional Officer, but when the immediate 
executive charge of any works or stores has not been constituted into a regular 
sub-divisional charge, In t is held by the Divisional Officer himself, the latter is 
also treated as the Sub-Divisional Officer in respect of such charge. When a 
Divisional Officer holds the immediate charge of a recogni.sod sub-division in 
addition to his own dutie.s as the executive head of the division, he is treated as 
the^b-divisional. Officerin respect of the charge of the sub-di\usiou. 

/ (35) Sub-head.—In the accounts of works and in working estimates, this 
"^term is used to desor he the sub-divisions into which the total cost of a work 
(or of its sub-works if it is a large work) is divided for purposes of financial con¬ 
trol and statistical convenience. The several types of work that have to be 
executed in the course of construction or maintenance of a work or sub-work, 
eg., excavation, brick-work concrete, woodwork, etc,, are treated usually as the 
suh-heads of it, 

, /' (36) Sub-work.—^In the case of a large w^ork consisting of several buildings 

or smaller works, or groups thereof, the term sub-work is often applied to a 
distinct unit of the work if that unit is sufficiently large or important to be 
kept distinct‘for the purposes of accounts. For example, the outer Wall, Iffie 
Bohtary cells, the cook-houses, the jailor’s quarters, etc., in the case of a largo 
central jail. In the case of Irrigation, Navigation, Embankment, Drainage and 
Water Storage projects, the Head Works, Main, Line, eac branch of a canal, 
0 ^ group of distributaries relating to each branch separtely, the drainage and 
J^tective works, the Water-Course Scheme, and Special Tools and Plant, all 
'lonn separate sub-works. , 


(37) Supervision charges.—^This term in relation to stores, is applied or¬ 
dinarily to the charges which are levied, in addition to book value and storage 
charges, in respect of stock materials sold or transferred, and are intended to 
cover such items of the expenditure incurred on the stores as do not enter their 
^book value and are not included in the storage charges [see clause (33)]. 

(38) Suspense Accounts.—Thi.s term is applied primarily to certain heads 
of accounts, falling under the minor head " Suspense ” ofa major head of expen¬ 
diture, which are reseri-ed for th e temporary pas.sag 0 of such transactions as 
must be taken at once to the account of the sanction or gran concerned, but 
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oannot be cleared finally either because the relevant payment, recovery or 
adjustment is awaited, or because it is necessary to keep an effective watch over 
the values of any stock materials, until their final disposal. The charges under 
a suspense account are taken in enhancement of the charges underthe major 
head of expenditure concerned, and the receipts in reduction thereof. For 
suspense accounts within the accounts of works, see Article 136. ^ 

(38) Takavi Works.—This term denotes worjm or construction or malnten- 
anoe relating to water-courses or any other works, expenditure on which is 
treated by Grovernment as a takavi advance (i.e., an advance to cultivatois)^ 
recoverable from the party or parties concerned. 

(40) Value.—This term used in connection with the sale of stock materials 
{vide Article 55) or their issue to works {m'de Articles 127 and 128) includes 
storage charges, 

(41) Work.—The term “work’’when by itself, is used in a comprehensive 
sense and applies not only to works of construction or repair, but also to other 
individual objects of expenditure connected with the supply, repair and carriage 
of tools^d plant, the supply of manufacture of other stores, or the operations of 
a wo^hop. 

(42) Works Expenditure and Works Outlay—^These terms are used to indi¬ 
cate respectively the expenditure, and the capital charges, on the special ser¬ 
vices connected with the construction, repair and maintenance of works. The 
charges falling under those categories may be net when, under rule, any receipts 
are taken in reduction of the charges,but they do not include the cost of the 
general services. Tools and Plant and Bstabbshment, or any charges not taken 
to final heads of aeeount but kept under one of the suspense aocounts, 

B.—^Misckllanbous. 

9A, The transactions of Railways though they form part of the transac¬ 
tions of the Central Government until the establishment of the Federal Railway 
Author!^, should be kept separate from other Central transactions. Bor classi - 
fication in the accounts of the Public Works and Forest Departments, see Article 
15 and 243. 


U54a&AQ) 



8 


10-14] classification of public vtobks receipts and [Chap. II 

EXPENDITURE. 


PART II.- PUBLIC WORKS ACCOUNTS. 

CHAPTEE II.-CLASSIFIGATION OF PUBLIC WOEKS 
EECEIPTS AND EXPENDITURE. 


A.— General. 

10. The Diajor and minoi heads prescribed for the ola.ssification of Public 
Works receipts and espenditui-e are set out in Appendix 2 to Volume 1. Sub¬ 
ject to any .specific directions contained in this Code, the sub-heads, 
detailed head or units of grants and appropriations will be determined by Gov¬ 
ernment according to local requirements in consultation with the Accountant 
General. 

Note 1.— For departmental purposes, Piiblio Works Officers uanally divide a detailed 
head into a number of “ service beads ” and tbe latter into a number of “ departmental 
heads ” J but, for purposes of account, tbe single torm “ detailed bead ” sbould be used for 
all divisions subordinate to a minor bead. 

Note 2. —In tbe case of Irrigation, N-uvigation, Fmbankment, Drainage and Water 
Storage Works, tbe sub-divisions into wMob tbe minor bead “ Works ” is divided for depart¬ 
mental pniposes are called “ sub-works ” and the further srih-divislona cf the latter, " de¬ 
tailed beads ”. 

11. In the case of Irrigation and other works for which separate capital 
and revenue accounts are kept, the allocation of expenditure between capital 
and revenue should be determined in accordance with such principles and 
methods as may be prescribed by Government in consultation with the Account¬ 
ant General. 

13. A transaction of receipt or expenditure should be classified under the 
final or the debt or remittance head to which it pertains, if that he known, but 
if the exact head cannot be ascertained at once, the transaction should be clas¬ 
sified temporarily under “ Public Works Deposits ” if a receipt, or under “ Mis¬ 
cellaneous P. W. Advances ”, if a charge. 

13. Heads 17, 18 (1) and 19 are purely transfer heads normally operated 
upon hy the Accountant General in which the executive officers of the depart¬ 
ment are not directly interested. At the discretion of the Government 
executive officers may operate upon the transfer head “ 19 ” monthly, provided 
that the expenditure recorded thereunder, at the end of the year, is combined 
with the expenditure brought to accoimt directly under the head “ 68 " to show 
the total Capital expenditure relating to each canal and arrangements satisfac¬ 
tory to the Accountant General are made for thA purpose. When this 
procedure is adopted, the expenditure should be accounted for, separately for 
each irrigation project, in the same detail as regards minor and detailed heads 
as are prescribed for the major head “ 68 

Nctb.—A aimijar method of accoxiiiting may be adopted at tbe di.®cretioii of Govem- 
ceot with regard to the transfer head 18 (1) where this head U naed. 

E.—Transactions with other Governments and Dbpartmjnts. 

14. The general directions under which one department of the public 
sriT’C'e may raise debits against another d^artment under the same Govwn- 
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ment or any department under another Government for services rendered or 
articles supplied to it are contained in Chapter 4 of Volume 1. 

15, In Pro^-iucial Divisions, aU transactions other than those of Eailwaya, 
originating on behalf of the Central Government should be classified initially 
under the appropriate central head of account but in the compiled accounts 
they should le collected together under the head “ Adjusting Account between 
the Central and Provincial Governinenta Transactions originating in Pro¬ 
vincial Divisions on hehah of other Provincial Governments and those originat¬ 
ing in Central Divisions on behalf of all Provincial Governments, should be 
classified both initially and finally under the heads “ Inter-Provincial Suspense 

Account—Government of--” and “ Adjusting Account 

between Central and Provincial Governments, Govermnent of-” 

respectively. Similarly, all transactions originating in a Central or Provincial 
Division on behalf of a Railway should be classified both initially and finally 

under the head “ Adjustine Account with Railways-Railway 

The requisite adjustment against the balances of the Government conoeroed or 
the Railway Fund, as the case may be, will be made by the Accountant General 
himself thiongh the Central Accounts Section of the Reserve Bant. In Central 
Divisions such central (non-Eailway) transactions as are adjustable in another 
accounting circle should be classified under the Exchange Account head cou¬ 
ched [vide Appendix 2 to Volume I). 

Notb. -Pending tie constitution of the Federal Railway Authority, the eioiession 
Railway Fund used in this Article and other Articles of the Code is intended to reptesent a 
proforma account and not a real fund. ^ 


16. All other remittance transactions, whether originating in the'^division 
or in another division or department of another Government, should be account¬ 
ed for under the heads “ Transfers between Publie Works Officers ” or “ Public 
Works Remittances ” as the case may he (vide footnotes 399 to 402 in Append x 
2 to Volume I) unless the Accountant General directs otherwise. ^ 


■ on account ot cheques drawn on, or romittauceg made to, trea- 

sur.es should be treated as ongmating at “ treasuries ”, 


17. the case of worfa done as a standing arrangement for other depart- 
me^ when the cost 19 ^hitable to those departments, the prescribed classi¬ 
fication apphcable to t^connected transactions will be intimated by the Ae- 

oountant General to tM Divisional Officers concerned. ^ 


C.— Inter-divisional Tbanspees. 


the by.’one division to another under 

the same Government will not be charged for except in the following ^ases^ 

“‘‘I Account'or if 
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(li) Other Services—if they affect the accounts of (a) any work for which 
a separate capital account is kept, (b) a work in progress, or (c) 
Suspense or Deposits. 

19. When the cost of a service undertaken on behalf of another division of 
the same Government is debiinble to that division, the connected receipts and 
charges should be classified under the head ‘‘ Transfers between Public Works 
Offices ” and passed on for adjustment finally in the accounts ofthe latter divi¬ 
sion. 

D.— Revenue Receipts. 

20. Public Works revenue should be brought to account in accordance 
with the classification prescribed by the Auditor General, vide Article 10. 
Distinction should be made between receipts which are finally creditable to 
Government as revenue of the department and transactions which represent 
merely such cash or other value received as has either to be repaid eventually or 
to be utilised to meat the cost of some service to be rendered or already rendered 
or to be taken in reduction of expenditure previously incurred. Receipts of 
the latter class should be credited to the debt, deposit or expenditure head 
concerned. 

NoTi; 1.—Should Oovemment deem anv source of revenue not speoilloftllv mentioned 
la the minor heads provided, to be of sufficient importance to justify the Veeping of a 
^operate account of it, a detailed head for the purpose may be opened under the minor 
isad “ Miaoellaneous 

Noib 2.—Cemelary endowment fees recovered by Divisional Officers should be oredited 
•0 the debt head “ Cemetary Rndowiient Fund ”, bat interest thereon slioind be credite.t 
iuvariablv to TLVf.—^^liscellsneoua. Central. 

21. Refunds of revenue actually collected aud brought to account under 
“ XXXIX.— Civil Works ” or Irrigation heads, when made in cash, should be 
accounted for under the minor head “ Deduct Refunds ” of the Re¬ 
venue major heal concerned. All other refunds of revenue, such as refunds of 
rents adjusted by short assessment or short realisation in a subsequent month 
and repayments of receipts and recoveries on capital account, should be taken 
as reduction of revenue receipts or of “ Receipts and Recoveries on Capital 
Account ”, as the case may be, under the heads concerned. 

E.—Works Expenditure. 

■w _ 

1.—Original Works or Repairs. 

32. babject to any general or special orders issued by Government in this 
behalf in consultation with the Accountant General, the following principles 
should be observed in classifying the expenditure between “ Original Works ” 
and “ Repairs ”;— 

(1) Original Works should comprise all new construction, whether of 
entirely new works or of additions and alterations to existing works, 
except as hereinafter provided ; also aU repairs to newly purchase,} 
ca: previously abandoned buildings required for bringing them in^ 
use. 
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(2) Eepaira should include primarily operations undertaken to maintain 
in proper condition buildings and works in ordinary use and also 
new works in circumstances indicated in clause (3). 


(3) "i^’lien a portion of an existing structure or other work, not being 
a road, road surface, road bridge, causeway, embankment, ferry 
approach, protective or training work in comicttinn with a road, 
is to be replaced or remodelled (whether or not tha change involves 
any dismantlement) and the cost of the change tef resents a genuine 
increase in the value of the property, the work of replacement or 
remodelling, as the care may be, may be classed as “ original 
works ”, the cost (which should be estimated if not known) of the 
portion replaced or remodelled being credited to the estimate for 
■' original work ” and debited to “ repairs”. In all other cases 
the whole cost of the new works should be debited to “ repairs ”, 


(4) When an existing portion of a road, road bridge, causeway, em¬ 
bankment, ferry approach, protective or training work in connec¬ 
tion with a roarl is to be replaced or remodelled (whether or not the 
change involves any dismantlement) and the change represents 
genuine increase in the value of the property, the whole cost of 
replacement or remodelling, as the case maybe, should he. classified 
as new work ” and the cost or value of the portion replaced or 
remodelled should not be debited to '■ repairs 


(5) In addition tr) all repaim and renewals in material similar to that 
pre-existing, the follow iug items of road work should he classed as 
” repairs ” :— 

(i) ordinary repairs and maintenance including surface painting 

and the necessary addition of stone chips, gravel or sand, but 
not including asphaltic concrete, premix asphalt macadam, 
bitumen grout, bitumen semi-grout, mix-in-place, cement 
concrete, or cement macadam ; 

(ii) special repairs and periodical renewals ; and 

(iii) petty and miscellaneous items of work in any matorial wliioh 

are classed ordinarily as “ new works ”, provided that the 
worxs m que.stion do not in the opinion of the competent authority 
form part of any comprehensive scheme or project covered by a 
works estimate. / ^ 

^,/TI .—Civil Works, 

23. The general principles to he followed in the classification of Civil 
Works expenditure are laid down in Article 33 of Volume I. 

rivisions, transactions relntiiig to Oeatral 
orks, which are to be accounted for finally in the hooka of the .4ccoiintant 
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General to whom the divisions render accounts, should be classified under 
the central final heads concerned, those relating to other works of the Central 
Government, under the remittance head concerned. For purposes of adjust¬ 
ment against the balance of the Central Government or the Eailway Fund, the 
amounts involved should be included in the account of the head Adjusting 
Account between Central and Pro-vincial Governments ” or " Adjusting Ac¬ 
counts with Eailways ”, as the case mav be, vide Article 15, 

in. — Irrigation, Navigation, Embankment and Drainage Works. 

35. AH works of Irrigation, Navigation, Embankment, Drainage and 
Water Storage should be classified primarily into the followdng two sections ;— 

(A) Irrigation Works. —This section should include Water Storage 
Works also. 

(B) Navigation, Embankment and Draimge Work.s. —This section should 
include receipts aad charges relating to waterways, navigable 
canals, embankments and other agricultural and drainage works 
undertaken primarily not for irrigation purposes but for tbe general 
improvement of the country or for general administrative pur¬ 
poses. 

.36. Works for either of the two classes mentioned above, should be ola.ssi- 
fied further into (1) Productive and (2) Unproductive in accordance -with such 
general principles as may be determined by Government in consultation with 
the Accountant General, 

Note. —"When under the rules o£ Ooveraiuent a work is traosfen’ed from the produo- 
live to the unproductive category, or V'ce mm, no adjustment need be made in the general 
accounts in respect of past transaotiona but the necessary transfers may be made in the 
fro forma accounts of the worti 

37. Works expenditure which under prescribed rules of allocation is 
debitable to the Capital account should be classified under the minor head 
" Works ” of the major head " 19 or 68 ” as the case may be. That which is 
debitable to the Eevenue account should fall under the minor head " Extent 
sions and Improvements ” or " Maintenance and Eepairs ” of the division 
“ Working Expenses ” of the major head “ X^GT ” according as the expendi¬ 
ture pertains to the category of “ Original Works ” or “ Eepairs ” ; vide Ar¬ 
ticle 22. 

38, The expenditure on a work or project which is classed as Productive 
by orders of Government, should be recorded in two sections separately for 
capital and revenue charges. For Unproductive works also, the arrange¬ 
ment should he similar where it is de.sirable or possible to maintain accounts on 
a guasi-commercial basis. When, however, a work of this class i.s too small 
to justify the maintenance of a separate account on such a basis, all expendi¬ 
ture upon it should be treated as a revenue charge, the work being classified 
as one for which no capital accounts are kept. In the category of Unproduc- 
■tive Works should also fall “ IGscellaneous Expenditure ”, which is expendi¬ 
ture upon the preliminary survey of new project and also the cost of famine 
surveys required for the preparation of famine programme. 
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29. Eacli of the three minor heads mentioned in Article 27 should bo 
divided ordinarily into the following sub-clivisions :— 

(1) Head Works. 

(2) i\Iaia Canal and Branches. 

(3) Distributarie-s. 

(4) Drainage and Protective Works. 

(5) Water-courses (for Works ” only). 

(6) Special Tools and Plant (for “ Works ” only). 

(7) Losses on Stock. 

Under the minor head “ Maintenance and Repairs ” and eighth head “ Com¬ 
pensation ”, may be opened. The detailed heads subordinate to those heads 
will be such a.s may be prescribed by Government after consultation with the 
Accountant Cleneral. 

30. All works expenditure relating to Main Canal and Branches may be 
divided into (1) ^lain line of a canal, and (2) each of its branches separately : 
that relating to distributaries will also be grouped for the distributaries be¬ 
longing to the main line of the canal and to each of its branches separately, 

IV.— Non-Gooermnent Works. 

31. Non-Government W^orks .should for purposes of classification be 
divided into three broad classes(1) Deposit Worlcs, (2) Local Loan Worte 
and (3) TaLavi Works. 


32, Expenditure incurred on Deposit Works should be debited against 
the amount advanced by the party concerned to the extent of that amount. 
Any excess over that amount and also any expenditure on a deposit work 
which has been authorised by competent authority in anticipation of receipt 
of money, should be classified under “ Miscelkneoiis P. W. Advances ” pend- 
mg recovery. Expenditure incurred on District, Municipal, Cantonment and 
Port Ikiist Fund Works may, if authorised by Government, be debited to the 

head " Deposits of Local Funds.” in cases where the balances of the 

tund form part of the Pubbe Account of the Government concerned. 

33. ExpeniLture on a Local Loan Works including tlie portion of ex¬ 
penditure on a joint work, which is incurred against a sanctioned loan under 
orders of competent authority, should be classified under the head “ Q.— 
Loans and Advances by the Central Government ” or ” R.—Loans and Ad¬ 
vances by Provincial Governments ” as the case may be. 


. 1 , relating to Takavi, Works should be classified under 

the head Takavi Works Advances ” ,the full name of which is “ P.—Deposits 
and Advances not bearing interest—Advances Repayable -Civil Advances—’ 
Mvances of the PiMc fVorks Department If the amount of the ezpen- 
tome meurrea by the Public Works Department is not recovered in cash by 
that Department but passed on to the Civil Department to effect the necessary 
feoovery the amounts may, on the authority of the acceptance of that De¬ 
partment, be credited to the Takavi Works Advahoes bv debit to the minor 
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head “ Advances to Cultivators ” under the “ Q.—^Loans and Advances bj the 
Central Government ” or “ S.—Loans and Advances by Provincial Govem- 
ments ”, as the case may be. 

Famine EdieJ Works. 

35. The directions regulating classification of expenditure of public works 
undertaken for the purpose of famine reuef, are given in footnotes (271) to 
(273) of Appendix 2 to Volume 1. 

VT.— Road Tievelopmenl Works. 

36. The expeaditure on works or portion of works, the cost of which is 
met from Centr-iiiloacl Fund, should be classified in accordance with the direc- 
tioas contained in footnote (334) of Appendix 2 to Volume I. 

F.— E-Xpencituee on Stores. 

37. (a) As a general rule the cost of the acquisition of stores should be 
debited to the final head of account concerned or the particular work for which 
they are requued if either of these can be determined at once. Otherwise, 
it .sliouid lie kept in a .suspen.se account pending clearance as the materials are 
issued actually by debit to specific heads of account or work.s. 

(6) In accordance with tins general rule the cost of the supply of all sftoies 
required as tools and plant for the general use of the di^fisioa should be debited 
at once to the minor head “ Tools and Plant ” subordinate to the major head 
under which such charges for the division are classified, and special items of 
tools and plant, which are required not for general purposes but for a specific 
work, should be debited to that work. The que.stion whether a particular 
item of supply should be treated as ordinary tools and plant or special tools and 
plant should be decided by Government. 

(c) Similarly, all road metal required for the maintenance of a road or 
section of a road should be debited at once to the minor head ” Eepairs (Com¬ 
munications) ” under the major head concerned against the estimate sane- 
tioned for the collection of it, and when road metal is required specially for 
use in the construction of a road or other work, its cost should ho debited to 
the estimate for such construction. 

(d) In the case of other materials when the purchases are made tor the 
requiiements of works generally, the cost should be accounted for under the 
suspense head “ Stock ”. Materials purchased specially for a work should, 
kiwever, he debited to that workf 

G. —Establishment and Tools and Plant Chaugies. 

38. Charges on account of general services, like Establishment and Tools 
and Plant, should be classified in the accounts under the appropriate sub-h^d 
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undei the minor heads “ Establishment ” and “ Tools and Plant ”, as the cafi® 
may be, of the major head under which the division is classified for the purpose- 
and, save as provided hereafter, no attempt should be made ordinarily to in-- 
clude in the coat of an individual work or another major head of expenditure- 
an-v portion of expenditure on account of those services. See also Article- 
118. 


39. As an exception to the foregoing rule, the undormentionad spwial- 
estabh.shinents should bo debited as indicated below :—■ 


(i) purely revenue establishment (Deputy Collectors, Zilladars, Aroin®, 
etc.), employed entirely on the management of Irrigation, Naviga¬ 
tion, or Drainage Works, and on the assessment, etc., of connected 
revenue, to the sub-division “ Working Expenses ” of the major 
head XVII—Irrigation, Na-vigation, Embanliment and Drainage 
M orks for which Capital Accounts are kept ” or to the major Jbead 
18.—Other Revenue Expenditure financed from Ordinary Es- 
venues ”, as the case may be. 

XoiE.—li in any division of a circle of superintendents, the charges of Ltiis spsoiai' 
estabbsliuiciit cannot be allotted accurately to either o.^ these two heads, the entire n&* 
venue establishnicat of the circle should bo tieated as '* Joint revenue e-vtabliBlimeBt— 
XVII and IS ", though it will be cla-ssificd, in the fiist instance, in aecoi'dance with th®- 
general rule in Article ,1S. 

'll) establishTuent employed on large irrigation surveys for new projetite- 
to the M. rveys eoucerned under the head “ 18.—Other lleveiiiMJ 
Expenditure financed from Ordinary Revenues—Miscellaneonss 
Expenditure ” ; 

(lii) establishment employed on famine relief works to the head “■ 54-A.—- 
Eamine Rehef ” ; 


(iv) establishment employed in workshops, of a jiiasf-commewjaJ' 
character, lo the workshop concerned under the major head under 
which its maintenance charges may be clasBified. 

+1 ■ general or special orders issued by Government jia. 

this behalf, pay and allowances of such temporary establishment as is em¬ 
ployed upon the actual execution, as distinct from the general auporvieion, ©f 
a specific work or upon the subordinate supervision of departmental labonsv- 
stores, and machinery in connection with such a work may be debited to 
account of that work. 


‘ PP‘nt, machinery, ets,,. 

obtained to meet the special requirements of a particular work or proj^t and- 


nfu charges on account of Establishment and Tools, and Pimh 

c arges may be debited, where necessary, to other major heads i^xaccom** 
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cuncemed in aecorJauce with such methods a.s may be prescribed by Govern- 
aieat in consultation with the Accountant General. Similarly, the cost of special 
iools and plant (such aa dredgers, etc.), debited to a single bead in the accounts, 
may be distributed over the several sub-heads of works, in accordance with 
such nietbod.s as the Government may determine in consultation with the 
jicc^iuntant General. 

H.— 6rants-in-Aid. 

43. The general directions for the ckssification in the accounts of tran- 
aaciioms relating to contributions by the Central or Provincial Government to 
iocal Funds and Public Bodies and vice versa, are given in Article 34 of Volume 

I. 

44. In the Pubbc IVorks accounts contributions mads to local bodies, 
Nbetber in cash or in the shape of work done by the Public Works Depart¬ 
ment on their behalf, should be debited to the minor bead “ Grauts-in-Aid ” 
under the major bead 50.—Civil Works ” or " 18.—Other Revenue Expen¬ 
diture ’’ according as the contribution is made by the Civil Works or Irriga¬ 
tion Branch of the Pubbo Works Department. 

45. When the Pubbc Works Department entrusts to the agency of a 
District Board or other local body, the maintenance of Governmoiit buildings 
or Eoad.s without transferring the property to the local body, the payment 
made to it on this account should be debited to the estimate of the maintenance 
irf the work and not classified as “ Grants-in-Aid ”. 

46. When works abeady constructed or land abeady pirrchased are trans¬ 
ferred, free of charge, to local bodies, no re-adjustment of the accounts of cost 
should be made unless Government otbermse directs. 

Note.—T his direction shall not apply to Irrigation, Navigation, Enharkmenc amt 
.2%EBiosg« Worto for which oapilal nccounta are kept. 

V /l.—S uspense Transactions. 

^ I.— General. 

47 . Suspense trausactions should be classified under the minor bead 
“^Suspense ” of the major bead of expenditure concerned, unless they are 
required to be taken to the accounts of works, vide Article 136. The sub¬ 
divisions into which this minor bead .should be divided and the nature of tran- 
-sactions to be classified under each, are de.scribed below. 

II.— Purchases. 

48 . When materials are received from a supplier or from another divi¬ 
sion or department, their value should be credited to Purchases— 

(i) immediately on their receipt, if they have been received for a 
specific work, so that, ]}er contra, the cost may bo included at 
once in the accoiii t; of the work and those accounts, as well as the 
connected snbsidia.y accounts, may take cognizance of the receipt 
■of materials at the earl iett opportunity (see Articles 127 and 26); 
and 
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(ii) on closing the accounts of the month, if they have been received 
for stock and payment h<as not been made for them during the 
month, so as to secure agreement between the quantity and value 
accounts. 

49. When the actual value of the materials is not known, an estimated 
figure should be adopted, any difference being adjusted, as soon as known, by a 
plut or a mtntis credit to Purchases, as the case may be. 

50. When the price of the materials is paid or adjusted by transfer, the 
payment should be debited to Purchases, and the out.standing credit thus 
oleaied. 

ifOTE. —If the amount admitted in payment exceeds the amount credited to Eurohases* 
ftho diderence .ibould be debited direct to Stock or to the work concerned. 

III. — StoeL 

(a) General. 

51. To the account head “ Stock ” should be debited all expenditure 
connected with the acquisition of stock materials and with all manufacture 
operations and the expenditure incurred on storage. To it should be credited 
the value of materials issued to works, sold, transferred, or otherwise disposed 
of, and the balance of the account will represent the book value of the materials 
in Stock plus the unadjusted charges, etc., connected with manufacture plus 
the unadjusted expenditure on storage. 

(b) Manufacture. 

F* 52, The manufactm-e transactions (detailed in Section G of Chapter III) 
should be classified in accounts as follows :— 

(а) “ Operation ” charges should be shown as receipts of Stock under 
the sub-head “ Manufacture ”, charges representing value of Stock 
materials issued to manufacture being treated simultaneously as 
issues of Stock under the sub-heads concerned, 

(б) All outturn should first be brought formally on the Stock account, 

by credit of its value to Manufacture ”, and the simultaneous 
exhibition of the articles as receipts of Stock under the sub-heads 
concerned. 


(c) Land and Kilns. 

53. When land is acquired for extracting road metal primarily intended 
for :— 

(i) the maintenance of an existing road, or 

(ii) the construction of a new road or the raising in class of an. existing 
road. 
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the following principle.s of classification should be followed in adjusting the 
charges connected with the land and quarries :— 

(a) When the charges do not exceed Rs. 1,000, or such other limit ag 
may be prescribed by Government in consultation with the Ac¬ 
countant General, the amount should be debited direct to 

Repairs ” or to “ Original Works ”, according as the quarry ie 
intended to serve the purpo-ses specified in clause (i) or (li) above. 

(b) When the charge.s exceed Es. 1,000, or such other limit as may be 
piescribed by Government in consultation with the Accountant 
General, and the road metal i.s required for the maintenance of an 
existing road or roads for a series of yeans, the total initial outlay 
should be debited to the sub-head “ Land, Kilns, etc.”, of the Stock 
Account, and thi.s sub-head should be relieved gradually, by debit 
to the collection e.stimatcs of each year, in the manner prescribed 
in Article 168 for similar charges connected with manufacture 
operations. 

(c) W’hen the oharge.s exceed Rs. 1,000, or such otlier limit as may be 

prescribed by Government in consultation with the Accountant 
General, and the road metal is required for the purpose specified 
in clause (ii) above, a proper portion of the cost should be debited 
direct to the original work concerned. Any balance .should be 
debited to the sub-head “ Lard and Kilns, etc.”, of the Stock 
Account, and this sub-head .should be cleared eventually by debit to 
“ Repairs ” m the manner prescribed in Article 158 (6). 

\ / IV .—Miscellaneous P. W. Advances, 

51, Transactions re.^orded under the head “ Miscellaneous P. W. Ad¬ 
vances ” should be divided into the following clas.ses ;— 

(1) Sales on credit. 

(2) Expenditure incurred ou Deposit Works in excess of deposits 
received or in anticipatiou of receipt of money (Article 32). 

(3) Lo.s.ses, retrenchments, enor.s, etc. 

(4) Other items. 

Note.— No charges shoald he debited to this head on the ground ot absence oi in- 
anlBciency ol sanction or appiopriifcion eveepe <is j-mvided Id item (2), 

56. When stores of any kind arc sold ou credit, their value (plus, if re¬ 
coverable, the Supervision charges) should be debited to Miscellaneous P. W. 
Advances under the sub-head “ Sales on credit ”, so that (1) the accounts of 
Stoclc or works from which the Materials are issued may be kept eoireetly. 
and (2) the recovery of the value from the local body or individual concern^ 
may be watched through the regular accoiinba 
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66. Under the heading “ Losses, retrenchment, errors, etc. ”, should 
appear the following ;— 

(ii) deficiencies in cash or stock, 

(6) actual losses of cash or stock, 

(c) errors in accounts awaiting adjustment, and 

(d) retrenchments and losses of other kinds recoverable from Govern¬ 

ment servants. 

57. The head “ Other items ” should be used for all debits, the allocation 
of which is not known or which cannot be adjusted until recovery of settlemeat 
is effected or write-off ordered. The following are cited as examples;—(1) 
debits, the classification of w'hioh cannot be determined at once, (2) recoverable 
debits not pertaining to the accounts of a work, and (3) recoverable outstanding 
pertaining to works, the accounts of which are closed. 

Note.— The share of inunicipil taxes paid by Government on behalf of tenants of 
Government builAmgs should ha debited to this head pending recovery. 


V .—Lotidon Stores. 


53. The head " London Stores ” is the suspense head through which should 
be passed all transactions connected with stores obtained through the India 
Store Department, London. The objects of this account are (i) that the stores 
received from England may be brought on the accounts of Stock or works 
immediately on their receipt without waiting for the advice of the payments 
made in England by the High Commissioner, (ii) that when the advice proceeds 
the stores the receipt of the latter may be watched, and (iii) that in all oases 
agreement may be secured between the charge to Stock or works, and the pay¬ 
ments made in England. ^ 


69. When the stores arrive, to the head “ London Stores ” should be 
credited, and to the accounts of the works concerned or Stock should be de¬ 
bited, the cost of the quantities actually received the amount being determined 
by the conversion of the invoiced sterling value into rupees at the average rate 
ot exchange (which will he communicated by the Accountant General) for the 
month m which the payment was made in Engl and. 

NOTE.--If the month of payment is not knmvn, the average rate of eachango for Ihe 
month m which the stares were despatched from England shonid be adopted provlionally 

subject to adiustment on receipt of the advice of payment. ^ 

60. IVhen the debit for the payments made in England, which will be cal¬ 
culated in rupees at the average rate of exchange for the month of payments 
IS received from the Accountant General, the head "London Stores ” should 
be debited and the minor head “ Public Works Kemittances ” credited. 

m (e.p., balance of sea-freight and carriage and incidental 

charges) should he debited direct to Stock or works concerned unless incurred 

StJd hi “ ToT stores in the ^vison, in which case they should be 

debited to London Stores , and on receipt ofths stores the charge should be 
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transferred to the relevant accounts of works or Stock, when the adjustineHi of 
eoat is made as laid down in Article 59. 


VI.— Worhshoj) Suspmse. 

6.9. Save as provided in Article 63 and 64 below, direct outlay on the jobs 
executed in a workshop should be passed through the suspense head " Work- 
shop Suspen.se On the completion of a job, aU outstanding charges on it 
sheuld be debited, as soon as possible, to the head concerned, but in cases where 
this cannot be done, as in the case of expenditure incurred in excess of the de¬ 
posit recaved, the unadjusted amount should be transferred to the head “ Slis- 
cellaneous P. W, Advance ” pending settlement. 


Note —Incidental charias oonncctad with the abook of matoriala should be daslt with 
onder .Article 64, / 


—Workshop Transactions. 


63. Eeceipt and expenditure transactions in connection with workshops 
should be classified as follows 

(а) where capital accounts are kept of a workshop intended mainly of 
for the needs of the Irrigation Branch (i.e., if the workshop is to be 
regarded as being on a jMcsi-commercial basis), the capital expendi¬ 
ture should be classified under the relevant division and snb-division 
of the major head “ 68 ” : receipts representing recoveries of capital 
expenditure should be taken in reduction of such expenditure, 
while revenue receipts and working expenses should be classified 
under the minor heads opened under the corresponding division and 
sub-division of the major head “ XVII ” divided so as to meet the 
requirements of the proforma accounts of the shop ; 

Nora.—The procedure described above will apply muiaOs mutiniis to the transaotions 
of a workshop established on a quasi-oommetcial basis in connaetion with any other system 
or project for which regular capital accounts are kept. 

(б) where capital accounts are kept of a workshop intended mainly for 

the needs of the Civil Works Branch, all expenditure incurred upon 
it, whether of the nature of capital or of working expenses, should bo 
classified under the major head “ 50 ” recoveries of capital expendi¬ 
ture should be taken in reduction of such expenditure; revenue 
receipts should be booked under the minor head, opened under the 
major head “ XXXIX ” entitled “ Receipts from Workshops ” 
divided so as to meet the requirements of the pro fmma accounts- 
of the shop ; and 

(c) where no capital accounts are kept of a workshop, for whichever 
branch intended, all expenditure should be classified under the 
major head “ 18 ” or “ 50 ”, as the case may be, and all receipts, 
whether “ recoveries of expenditure ” or ” revenue receipts ’V 
under the minor head “ MiBoeUaneous ” of the corresponding re¬ 
venue head “ XVIII ” or “ XXXIX ”. 
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&1. All Capital charges on buildings, plant and machinery and stoch ma¬ 
terials and all Revenue charges iucvu-red on their maintenance and on the up¬ 
keep of the necesaarv general establishment, should he classified as ordsna^ 
Public ITorks transactions under the major head concerned, m accordance with 
the preceding Article and under the general directions m this l^ode inese 

are charges ndiich neither pertain to any individual job executed in the shop, 

nor are tapable of direct apportionment amongst all the jobs, and tbeir distn- 
bution over individual jobs should be made in accordance with the rule m 
Article 177. 


K.— Recoveries of Expenditure. 

65. The general directions to regulate the exhibition ofreeoyeries^ of ex-- 
penditure are given in Chapter 5 of Volume 1. The following Articles indieata 
their application to Pubhc Works transactions. 

66. Subject to the provisions of Article 76 of Volume I all recoveries of 
expenditure appearing in the accounts of Public Works oifices should be treated 
as revenue receipts and not as minus expenditure. 

Recoveries in respect of over-payments made during the current year, 
however, should be adjusted ordinarily by deduction from the current year a 
charge under the detailed head previously over-charged. 

Zy. Receipts and recoveries on Capital account, in so far as they represent 
recoveries of expenditure previously debited to a capital major head, should be 
taken iu reduction of expenditure under the major head concerned. For 
convenience of accounting they should be treated as receipts in the first instance 
and classified as “Receipts and recoveries on Capital Account ”, the necessary 
transfer at the end of the month being made to the capital major head of ex¬ 
penditure in a lump sum, 

68. Recoveries under stock and other suspense accounts and recoveries of 
expenditure upon works in progress should be treated as reduction of gross 
expenditure. The recoveries in the latter case should comprise sale proceeds 
of surplus materials and plant acquired specially for any work or of materials 
received from dismantled structures, irrespective of whether the estimates for 
the works make allowance for such recoveries or not. 

69. Recoveries on account of establishment and tools and plant ohargejr 
be treated as follows :— 

(i) Recoveries of esiablishmeni charges at percentage rates, —Thesejia^ 
coveries, in so far as they are effected from onteide bodies and from, 
other departments of the same Government, should he adjusted', 
by deduction from expenditure rmder the minor head " Estahlisfe- 
ment Recoveries for works carried out by one Government on 
bohalf of another, however, should be treats as revenue receipts, 
unless the recoveries relate to expenditure previously debited to a 
capital head in which case the credits should be adjusted in redKC” 
tian of expenditure of the capital major head concerned ; provided. 
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that if the woika are carried out as a standing arrangement the 
recoveries may be adjusted as reduction of expenditure. 

(ii) Recoveries of took and plant charges at percentage rates. —Eecoveries 
from other Departments of the same Government should be adjusted 
as reduction of expenditure under the minor head “Tools and Plant”. 
In the same way recoveries relating to expenditure pre¬ 
viously debited to a capital head of account should also be treated 
aa[reduction of expenditure. All other recoveries should be treated 
ns revenue receipts under the major head concerned ; provided that 
if the recoveries relate to works carried out by one Government on 
behalf of another as a standing arraugemenb, those recoveries may 
be adjusted as reduction of expenditure. 

;iii) Pro rata sJtare of the charges for estahlishneni and tools and plant .— 
The pro rota shares calculated at the end of the year should bo 
treated as reduction of expenditure under the minor heads “ Esta¬ 
blishment ” and “Tools and Plant”, respectively, of the major 
Lead to which the total charges were debited in the first instance, 

.(iv) Recoveries of charges for leave and pensions. —IVTien the recoveries on 
account of establishment charges include, as a distinct and separate 
factor, an element of the charges for leave and pensions, 
the portion of the recoveries representing leave should be 
treated as revenue receipt under the Public Works Major head con¬ 
cerned. Recoveries of pensionary contributions should in the case 
of Civil Works be credited to “ XLTV.—Receipts in aid of Supeian- 
nuation ”, while such recoveries m the case of the Irrigation De¬ 
partment should be credited totlie Irrigation Major heads concern¬ 
ed, as receipts or recoveries of expenditure according as they relate 
to Revenue or Capital Major heads. In cases, however, in which 
the rates for leave and pension contributions are combined, tho 
recoveries in the case of Civil AVorks should be taken to XLIV.— 
Receipts in aid of Superannuation ”, while such recoveries in the 
Irrigation Department should be credited to the Irrigation Major 
heads concerned as revenue receipts or recoveries of expenditure 
according as they relate to Revenue or Capital major heads. 


78. Recoveries of outlay on water-courses, other than those treated as 
Tiikavi works, which are made by a general levy whether for a specified or in- 
.deSaite period should be treated as follows :— 

(«) Whm the actual recoveries are to be set off against the ouday—as re¬ 
ceipts on capital account of the project, if the levy takes the form 
■of a lump sum recovery of cost in one or more years. 
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II) IVhcii ihc advni lecwjnes are not to be set off against the outlay —as 
I'ln’t-uiip receipts of tlip [irojcct, if tlie levy takes the form of au en- 
i'iar,‘''euiriit i.f ri-veme. the exact elassifiration beinp determiiied 
by the f:iTu iu winch the pecovenes are made. 

XOTE. —Rsooveriea of oiithy on \rater-conrses, where siieh recoveries have to be Bets 
oF against the outlay, may at tha discietion of Gcyeuiment be taken in reduction of es- 
fienditure under tha snb-head ' Watet-couraea ”, 

cl The Tbcoverlns of os 2 jL'itd!t.i.re which are finally creditable aa revenue 
receipts ahmdd be recorded under the rnitor head “ Recoveries of expenditure 
of the rufror head XV If, XV'’!!! or XXXIX as the case may be ; while thoae 
uhicli are cdjuctaljle m rc-ducliot, of expendhuro under the Capital major head 
should appear under the minor head "’Receipts and Recoveries on Capital ac¬ 
count ” of the capital major head concerned. 

XoTE.—Receipts on account of sale proceeds of laud, building, special tools and plant 
or other assets purchased or constructed at the coat of a special project may at the discre¬ 
tion of Government be taken in reduction of expenditure under the appropriate sub head 
subordinate to tha capital major head concerned. 

'73. Recoveries on account of the cost of and,it and accounts ,—These recoveries 
when they are made in couacctioii with worlis done foi Railways, Defence, 
Posts and Telegraphs and othoi Departments of the Central Government 
should he treated as reduction of expenditare under 26 —^Andit. In all other 
cases such recoveries should he adjusted a.s receipts under the minor head 
“Fee:, for Government Audit” /ubordinate to the major head “XLVI-- 
Miscellaneous ”, / 

L.— ^Deposits 

73. The following transactions should he classified cinder the head “ Public 
Works Deposits ” :— 

(а) cash df^posita of subordinates as security; 

(б) cash deposits of ccutractors as seeurity; 

(c) dep’sits for work (other than Takavi Work) to be done; 

Id) sums due to contractors on closed accounts; and 

(e) misceUaueous deposits. 

Note 1 Depoeita foi Takavi works should be classiSed under the head “ P.—Deno. 
^ticie'si .Advances of the Public Works Department ”, «Ste 

2.—The head “ MiaceUaneoue Deposits ” should also accommodate, until clear¬ 
ance, all Items of receipt, the clarification of which cannot be tletermincd at once, or which 
represent errors m accounting awaiting adjustment. 

E-u for security deposit made from contraoiors ’ 

Doposits-Oash deposits 

naTmenri'hltp ? this rule, when the spcarity la excni.pd by witlihoicluig from 

anfonnt LVithheld actually measured and paaaeA the 

hI54C&AGO 





24 


i5-78 ] LLAS^IFICATIOX OF PUBLIC WORKS RECEIPTS AKD [ClAp. ]] 

EXPENDITURE. 


M.—Miscellaneous Transactions. ■ 

75. Thri exppn5e att''iiclaut upon the necessary PX'inmatioii of the soil fo' 
the foundation of works ordered by competent authority. honld be treated 
outlay on works and not as a contingent cliajge 

76. Municipal or othfr rates and taxes on public huildingS; residential 
noil-residential, when debitable to the Public M^orks Department vide Artict 
40 of Volume I, should be treated as expenditure on repairs and debited toth 
maintenance e.stimates of the buildings concerned. 

77. E^eiy payment made to a member of the work-charged establishment 
whether on account of liis wages or it. rccoupmeot of actual travelling expensf' 
should be debited to the work oi. which he is employed. See Ai’ticfe 40 alsi 

78. The following trar.sactione recorded inthe initial cash and stock ac 
cunts, which are counterbalanced either at once or after an interval by a .simila 
transaction of che rever=« character, should be classified as indicated below, cai 
being taken to see that a!! such transactions are cancelled by each other in dm 
course. 

(i) Cash fmi Tmswtj.—X cheque diawn to replenish the cash ches 
should be debited to this head in the Cash Book, and per mb 
the amount of rheqiie should he eGtered at once, as cash received 
under the same b.oad. a cheque ebawn in favour of self being cas' 
even though not cashed at once, 

.jj) Transfers vithin Division—TiPimithnm of cash and stock by on 
Eiccounting officer of the division to anotlur, should he debited o 
credited to tins hi ad when tin rr-irittnnci- is actinlV mude or n 
ceived. 
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CHAPTER III,—ACCOUNTS TO BE KEPT IN PUBLIC WORKS OFFICES 

SECTION l.-CASH ACCOUNTS. 

—Oenerai.. 

79. Tke directic ns in thi.i section shall supply to cash tranaaci ions othei than 
those relating to cash obtained on bills presented at treasuries. The paymentB 
on such bills will be brought to account by the Accountant General himself 
from the data furnished to him. direct by teasury officer.^. 


B.— Cash Book. 


I.— Upkeep. 


80. An account of their cash tiansactions should be maintained in the 
Cash Book, Form P. W. A. 1, by all Government servants authorised, as a re¬ 
gular arrangement, to receive money ou behalf of Government, as well as by 
those entrusted with diabursemer^ out of cash received by them in transfer 
from the divisional cash cheat or tbtained by cheques dravm on the treasury. 

Note. —M an ciception to this rule Govornment may authoriso Divisiortii] officora not 
to pass through the Cash Book eameafc money received from, and returnDcl to oontraotors 
on tha same day the tenders are opend, provided that the contmotors, crmcoind are required to 
give a stamped receipt for the money in the Register of Tondara nuiintained in the divisional 
ofdce and that the Register is to that extent treated as a subsidiary cash book and ennse- 
qnently as an aooounts form. 

81. The Cash Book should be treated as one of the most important account 
records of the department: the detailed instructions given in the notes on Form 
P. W, A. 1, should be observed strictly in practice by all concerned. 

II. —Balancing. 

88. The Cush Book should be balanced on the date prescribed for closing 
the cash accounts of the month, but when the transactions are numerous, a 
weekly or daily balance i.s recommended, and it is advisable that the cash be 
counted whenever a balance is struck or at convenient intervals, .as this affords 
an independent check on the accuracy of the postings. The results of such in¬ 
termediate counting may be recorded in the form of a note (spessfying the 
actual cash and also t]ie outstanding balances of impre,st 3 and temporary ad¬ 
vices) in the body of the Cash Book (column 8) so as not to interfere with the 
up to date totals; the actual balance of cash in the chest should be stated in¬ 
variably in the note both in words and figures. The details of the actual cash 
found at the monthly counting should be recorded in Form P. W. A. 2 and a, 
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sertificatt of the reconciliation of the hook balance with the actual one recorded 
helow thfc closing ■■ntriea of the month. 

83. ATheuever, on the contfuh'? of the casli chest hieing counted, the bal¬ 
ance a- per fash Eook i" ‘•hund to he iueorrect, it should, unless the error can 
he detected and -Tt right at once, he rivtilied forthiwith hj maldng the neces¬ 
sary rcacipt or payment ^ ntry ” To e.ish found surplus in chest ” under Public 
Works Deposit.^ r By ra=h found dt-£cit in chest ” under Miscellaneous P. W. 
Advance.s, as thf oas'-ln.-ay be. 

\( III. —Tlectifi. atJnn nJ Errors. 

84. An entrv onicmade in rh.e C'esh Book =hould in no C7rcuin.i t-ances be 
«ras‘’d. If a mistake has been marie aiid ic is di.seovered before the copy of the 
Casli Book la.S been .submitted to the cimsioual office, the mistake should he 
correct'd Ijy rlrawir.g tb-’ pen througli the inrorroct entry and incerting the 
correct one ir. red irJr between the lint.-. Thi di.sharsing officer should initial 
every such correction and invariably d.ite hh initiala. Wlien the mia- 
take is discovered too late foi correction in this w’ay, an inttmation of the 
necessary correction should be stnt <4 cnce to the divisional office accompanied 
by a proposed transfer entry, if nece^s.iry. Except ns indicated above, on 
ooireetion of an entry once mads in hi’ fash Bock should be made by a Sub- 
divisioua! Officer unl 'ss authorised by ihc divisional office to do so. 

85. The same principles ohou'd be jliserved in correcting errors noticed 
in the divisional Cash Book. If the accounts of the month have been closed 
jjo corrections of errors m amoLint, cLssification, or name of work should bo 
made in that be ok, but a transfer entry should be. prepared for the necessary 
(Correction, a suitable remark m red ink (quoting reference to the correction in 
accounts) being recorded againk the original erroneous entry in the Ca.sh Book. 

S?.—Tmpeest Account. 

86. An account of imprest cash should be kept in duplicate by the imprest 
holder in Form P. W. A. 2, Impre.st Casli Account ”, in accordance with the 
directions given in that form. The counterfoil should be retained by the im¬ 
prest holder and the original supported by the necessary vouchers should be 
forwarded to the officer fr^m whtm the imprest is held, whenever the imprest 
holder findt it necessary to have the accemot recouped, or when it is proposed 
to increase or decree se the amount of the imprest or to close the account al- 
fcgether. The account should, in any case, be rendered to the officer from whom 
tie imprest is held, in time to enable him to examine and incorporate the ac¬ 
count in his Cash Book (vide notes on Forms P. W. A. 1 and P. W. A. 2) before 
it is closed for the month on the d-^^te fixed for the purpose. 

87. If any item in an imprest acemmt appears to +ho recoupino' officer 
to be open to ubrqeticn, that item may bo entered in his Cadi Book as “ item 

awaiting .adjii-'Lment in tlie Imprest account of.” under ‘ Miscellaneous 

P, W. Ao'vaii'-’es ” to bt watched under that bead imtil either the objection is 
jemoved or the nmmoit is made goad by the imprest holder. 
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Ml 

88. When a disbursing officer makes a remittance to a subordinate offiw 
to enable him to make a number of specific petty payments on a muster roll 
or other voucbei which has already been passed for payment, the amount 
remitted should be treated as a Temporary Advance and accounted for in Form 
P. W. A. 3 in the same way as an imprest. The account of a Temporary 
Advance should be closed as soon as possible. 


E.-Settlement op Accounts with Treasuries, 

89. As soon after the expiry of the month as possible, the divisionpl office 
should effect a monthly sottlemeut with all treasuries in respect of the transac* 
tions of the entire diffision in accordance with such procediu’e aa may be pres¬ 
cribed in the Treasury or Financial Eules of Government, 

99. As sub-divisional cash books are chsed on various dates before the last 
date of the cahndar month (vide Article 195), ,)ud the accounts sub-troasuiieg 
are similaily trt-ted, transaction reco'dcd in the cash books of the Public 
Works Departmput for a m( nth may be reported sometimes by the treasury in 
an earlier or a subsequent month. Thio cbsturhing factor should be borne in 
mind. Differences which are neither due to this cause, nor represent amounts 
of uncashed cheques, should be settled expeditiously in consultation with the 
Treasury Officer con^’erned. 
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SECTION 2,-STOBES ACCOUNTS. 

A. —Gesekal, 

91. The four classes into which the Public Worhs Stores are classiBed 
m^e Article 37, should be fbvided into two distinct categories as shown below ;— 

(1) Stores debited to final heads— 

(i) Tools and Plant. 

(ii) Road metal. 

(iii) Materials debited to works. 

(2) Stores debited to Suspense— 

(iv) Stock. 

92. Save as provided in thi-s volume the initial records of the stores which 
fall under category (1) will be kept in such forms and such manner as may be 
prescribed by Government with the object of controlh’ng their balances until 
the stores are disposed of finally either by consumption on works or otherwise. 
The accounts cf the stores mentioned in category (2) should be kept in acoor- 
dance with the directions in Articles 94 to 103, 

93. In all cases, the initial record of the detailed count or measurement 
of all materials received, the coat of which has to be paid for or adjusted by book 
transfer in the accounts of the divisions, should he kept in the Measurement 
Book prescribed in Article 123. 


B.—Stock. 

I. — General. 

94. Unless C veimuent directs otherwise, the records and returns of all 
stores kept or len ered by sub-division^ should take account of quantities only, 
the value accounts being maintained in the divisional ofB.ee. 

95. The stock account >hould be divided into the followmg sub-heads:— 
(1) Small Stores, (2) Building Materials, (3) Timber, (4) Metals, (5) Fuel, (6) 
Painters' Stores, (7) House Fittings, (8) iliscellaneous Stores, (9) Land, Kiliia, 
etc., (10) Manufacture and (11) Storage. Mumbers (1) tu (8) may be replaced 
locally by other suitable heads, if neces.sary. 

TI .—Initial Accounts. 

96. All tranractious of receipts and issues—in quantities only—should be 
recorded by each officer authorised to receive and issue stock on behalf of Go¬ 
vernment iu “ Registers tf Stock Receipts Iseues ”, Firm P. W. A. 4, in the 
order in w'hich and a.s soon as they occur. 

Kcie 1. —These registers need not he kept in cases where a detailed nccoant oianj 
parWcnlar kind of stores is mamtained in the form of card or leaf ledgers provided that 
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Biiifabla arrangements are made for the completion of the Abstracts of Stock Receipts and 
Stock Issues (Article 97). 

Note 2 —Where this course is authorised by Government the issues of petty storsa 
by a*Bectional officer direct to works under his supervision may be shown in the aooonnts 
collectively once a month when the acoounta of the month are olosod. 

97. The receipt and issue transactioas of the entire aub-divisioii, _a3 entwed 
in Form P W A. 4. should be abstracted moathly, by the sub-divisional office 
in a single ’ " Abstract of Stock Receipts ” (Form P.W.A. 6) and in a single 
• -'Ab-stract to Stock Issues” (Form P.W.A. 6), in accordance with the instructmna 
printed on these forms. No entries need be made in the sub-divisonal office 
m any of the money colunma in either part of the form, as these will be filled 
up in the divisional office, vide .\rticle 94. 


98. These abstracts should be completed in the divisional office in respect 
of (1) the values of quantities shown as received and issued (2) the calculation 
of the storage charges on the issues and (3) cash or adjustment charges on 
account of manufa^ ture operations, storage and incidental charges, such as those 
for carriage, the loading and unloading of stock materials. The cash and trans¬ 
fer entry debits and credits to stock should be agreed with the transactions 
pertaining to Stock brought to account in the Cash Book and the Transfer Entry 
Book, vide Article 207. Carriage and other incidental chargee should be debited 
to stock only when thev are mciirred incouiiection with the general stock require¬ 
ments. These charges should be adjusted against the particular sub-head under 
which the item is classified or the sub-head “ Storage ” of the stock account 
according as the charges have be.ea incurred before or after the acquisition and 
delivery of the store.? at the godown. 


99. The general account of receipts, issues and balances of the suspenae 
head “ Stock” for the entire division should be kept in the Suspense Regiater 
prescribed in Article 164, 


III .—Siibsidiarif Accovnis. 

100. Sub-divisonal and divisional offices will keep subsidiary Registers of 
Stock in such form as tbe Government may determine in consultation with the 
Accountant-General, the objects being to effect a periodical reconciliation, after 
verification, of the quantity accounts with the general accounts (vide Article 99) 
and to revise the Issue and Storage rates fixed by competent authority, 

IV .—Rectijicfdion of Errors, 

101. (a) Any errors that may bn discovered in the EegisteiB of Receipts 
and Issues or in the Monthly Abstracts, before the accounts for the month afa 
closed, should be set right by tbe Sub-divisional Officer. Such correction 
should be made ucatly by scoring out tbe incorrect figures or other entries and 
wntirg tbe correct ones above them and they should be attested by dated 
initials. Mistakes noticed subsequently should not bo oorreoted except in 
accoidance with a formal transfer entry oi under instruct ions received from the 
divisioupl office. 



162.104] ACCOUNTS TO BE KEPT IN PUBLIC WORKS OPPICES [OhAP. Hi 

(6) Clerical errors in value accounts should be dealt with generally in 
accordance with the directions in Article 84. Corrections of errors discovered 
after the accounts of the month are closed, should be made, when permissible, 
(i) by entries of value (without quantities) in the Stock accounts of the current 
month when no change is to be made in the head of account affected, and 
(H) by transfer entries in other cases. 

102. Other corrections which may be necessary as the result of stock¬ 
taking or periodical revision of rates or declaration of stores as unserviceable 
should be affected in the following manner :— 

(а) Both in quantity and value accounts, all additions to quantities 
should be treated as Eeceipts, and reductions therein as issues a 
suitable remark being made in the entries in Porms P.W.A. 5 and 
P.W.A. 6. These entries must be made as soon as differences in 
quantities como to notice, but in the case of material to be declared 
unserviceable, no adjustment should be made until receipt of orders 
of competent authority. 

(б) The net surplus or deficit resulting from the periodical revision of rates 

should be adjusted by maldug suitable value entries, without auj 
correction iii quantities, in the Abstracts of Receipts and Issues. 
Form P.W.A. 5 or P.WbA. 6, as the case may be, the values being 
classified in accordance with the principles enunciated below. 

(c) (1) The value of store.s found surplus should be credited at once as 
revenue receipt or a receipt on capital accoimt, as the case may be. 

(2) The value of a deficit should, however, not be debited to final heads 
but kept under “ Miscellaneous P. "W. Advances ” pending re¬ 
covery or adjustment under orders of competent authority. 
When the loss is declared to be irrecoveiable and its write-off 
ordered, a transfer entry should he prepared to clear the head 
“ Miscellaneous P. W, Advances ” by debit to (i) the works fur 
which the stores were collected specially, if the accounts thereof 
are still open, or (ii) the general head Lo.sses on Stock ” under 
one or more maj or heads as may be decided by competent authority 
on consideration of th,. objects for which the stores were stocked. 

103. No correction should be made in the accounts in respect of .store.s 
declared to be in excess of requirements. Such stores should continue to be borne 
on the Stock account until transferred elsewhere or otherwise disposed of in the 
ordinary course. 


C.— Special Tools and Plant. 

104. If the cost or depreciated value of any Special Tools and Plant obtain¬ 
ed for, 01 used on , a project is lequied to be distributed over different units of 
the project, the forms of subsidiary accounts to be kept to facilitate that disfcn- 
bntion may be settled by Government after consultation with the AccoimtAUt 
Generel. 
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SECTION 3.— TRANSFER ENTRIES. 

A.— General. 

105. (1) Transfer eiitriefl, that is, entries intended to transfer an item rtf 
receipt or charge from the account of a work in progi'css or of a regular head of 
account to the account of another work nr head, should be made :— 

(a) in order to correct an error of classification in the original accounts 5 

(b) in order to adjust, by d''-hit or credit to the proper head of account) 
(or work), an item outstanding iJi a suspense account or under B 
debt head; 

(c) in order to bring to account certain classes of transactions which do 

not pass through the cash or stock account, e.g.— 

I'i) for rreilit to “ Purchases ” or “ London Ptores ”, as the case may be 
on account of materialF received for works from sources other than 
stock. Vide .'b'boles 127 and 128 ; 

(ii) for credit to Public AVo'^ks Deposits” on account of balances dut) 
to contr.ict'-'i'.s on closed account,-), vide Article 138; 

(iii) for credit to Rcvoune beads oir account of revenue not recovered 
in cash ; 

(iv) for original debits or credits to Remittance lieads based on transao- 
tions not appearhtg in cash or stock accounts ; e.g., transfer of Tools 
and Plant to another division, department or Government when 
the value is recoverable from them ; 

(r) for credit to the heads conceri.ed of the several percentages leviable 
under the rules, e.g., those on account of supervision (when not 
recovered in cash), establishment, tools and plant and workshop 
charges, vide Article 177 ; 

{(i) m order to respond to a remittance transaction advised by the 
Accountant General or direct by the Divi.sion or department con¬ 
cerned, if tl'.H curresponding debit or credit tc the remittance head 
has not appeared already in the accounts , 

(e) in order to relieve the account of a w'ork in progress of— 

fi) items which have cea.sed to be debitable to the estimate for the 
work, and 

(ii) suspense charges which can no longer lie kept within the accounts 
of the work {vide Article 136) ; such transfer entries .are necoHsary 
eitlier when the accounts of any contractor or of the w'ork itself are 
to be closed, or when any recoveries to be made (otherwise than 
in cash) have become due, e.g., by the transfer of Etoi’os to any 
otliPr work or account. 
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(■]) Sonit;times it may be more conveuieut to classify items pertaining 
to several heads (or worts), under a single head in the first instance than to 
ciasdfy them under each from the beginning. For example, when a joint work 
in which several parties are intere.sted is undertaken, the individual transaction, 
relating to it may be taken to the account of a f ingle party it the first instance 
but before the accounts of a month are closed, the necessary distribution ovei 
all the accounts should be effected by transfer entry. 

B.— Transfep. Entry Orders. 

106. For every transfer entry cither a Transfer Entry Order should be 
prepared in Form P.W.A. 7 or an order recorded on another document, e.g., 
Survey Eeport, and Final BiU of a contractor's closed account placed under 
“ Public Works Deponte”, which sets forth all the ncce.-sary particulars ; see 
Article 212. 

17oij; 1.—In cases in which aubmifision to the Accountant General of the Transfer 
Entry Order with the Monthly Account, vide Article 2.^2, ia not requied, the necessary order, 
it not initiated by a Suh-diviaonal Officer, may be signified by the Divisional Officer’s initials 
tgainst the entry m the Transfer Entry Book (Article 110;. 

Notr 2.—A single transfer entry may cover a number of adjustments and oonecyona, 
provided that all the necessary particulars are set forth in respect of each. 

10?. A Transfer Entry Order may be initiated by the Sub-divisional Officer— 
and should be o initiated by him in .nil cnse.s falling within clauses (a), (b), (o) 
and (e) of Article 105 (I) which come within hie cognisance. 

108. The Divisonal Officer should see that no transfer entry is made in Uio 
account.s unless admissible imder the rule.i, that a transfer entry is made as 
sooii as it becomes necessary, and that Transfer Entr) Orders in respect of 
transactions falling under clauses (a), (b) and (c) of Article 105 (1), proposed 
by Sub-divisional Officers, are countersigned by himself in toketi of acceptance. 

Notb.—T ransfer entries should receive the special attention of Divisonal Officara so 
that habitual eriois and misclasshcations in the accounts of .subordinate officers may rot 
remain unnoticed. 

109. All Trarififcr En+ry Orders ffiould set forth such explanation of the 
eorrection or adjustment proposed as e.sta.bli.sbe 9 clearly the correctnees and 
necessity of the entry. 

IvoiE.—In eases of corrections involving a reduction in the charges against the estimate 
of a work, not only should full particulrs of the vouchers and accounts in ifhich the erroneous 
charges originally appeared be specified, hut also the circumstances in which the charges 
were abeyated wrongly under the estimate for the work should be set forth clearly. It is 
not anfficient to -^tate that the charges were classified erroneonu'.y in the first instance. 

C.— Transfer Entry Book. 

110. All Tran.sfer entries which have been approved for action should be 
tegistered in the Transfer Entry Bock. Form P.W.A.8, maintained in the divi- 
eional office, Entries shoukl be grouped separately for eaol, mouth in the 
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SECTION 4.-REVENUE RECEIPTS. 

A. —General. 

112. Except in tie following cases, revenue should not be credited to tie 
Jiead concerned until it is realised ;— 

(o) supervision charges on sales of stock on credit. 

(b) sale proceed.s of such articles of tools and plant as are creditable under 
the rules of Government to the minor head " Recoveries of expendi¬ 
ture ” by debjt to iVIiscellaneous P.W. advances. 

\ / 

^ B.—Registers op Revenue. 

113. Savi^ as provided in Article 116 all reveuuc receipts of the division 
should be classified and abstracted iu a Regi.ster of Revenue. Form P.W.A. 9, 
maintained in the divisional office. The receipts relating to each Irrigation, 
Navigation, EmbanJnneut or Drainage jiroject for which a separate capital 
account is kept, should be regi-stered separately, and all the other receipts per- 
tainiuo to a major iiead should be booked collectively. In Governor’s Provinces, 
the receipts relating to transactions of the Central Government should be re¬ 
corded iu a separate register. 

Note 1, —Revenue receipts pertaininsj to (■!) Military Engineer Services, (b) Royal Air 
Force, (c) Railway Works, fi) Po.st3 and Telegraphs Department works and (e) Archaeolo¬ 
gical works of the Central Govemment referred to in Article 215, shou'd be posted in separate 
registers. 

Note 2.—Revenue receipts from Irngation, Navigation, etc., works realised in the Civil 
Department and paid direct into treasuries under the rules of Goverrunent will be brought 
40 account to the credit of the revenue heads concerned direct on the books of the Account- 
ant General without being passed on to the Divisonal Officer for adjustment. 

114. Iu this register a eolumu should be opened for each minor head of 
revenue (and detailed heads subordinate to it, as required) otherthan" Deduct- 
Eefunds ” for which a single deduction i.s made from the total revenue of the 
month. The details of the amounts which make up the figure to be deducted 
ehould be recorded in a separate Register of Refunds of Revenue, which may also 
be in the same form as that of the Regi.ster of Keveiiuo. 

115. All receipts falling under the minor head " Receipts and Recoveries 
on Capital Account ” should be abstracted also in the .same form as that of the 
Register of Revenue, separately for each major bead of expenditure, a separate 
account being kept for each project the expenditure on which is booked separa¬ 
tely. ReceiptsfallingundertberainorbeRd“Eecovcrie3of expenditure” should 
appear iu the Register of Revenue for the major head concerned under three 
distinct detailed heads, namely (1) Establi.sliment recoverie.s, (2) Tools and Plant 
recoveries and (.3) Other recoveries. 

116. If iu respect of rent receipts of the buildings, lands and special services, 
subsidiary accounts are kept in a separate Register of Rents prescribed by 


SoiE.-le amounts leakeJly dektioo from pay tills casliejattaw siiIf. 
riinate to the same Accountant General astlie Divisional OIScEt will le credited lytb 
ioconntant Geneial direct in iiialoolsfc tliereFemie leads concemed, 
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SECTION 5.—WORKS ACCOUNTS. 

A.— General. 

117. (n) Espeiidituio on tlie con.struction or maintenance of a work may 
Ve divided broadly into two main classes, viz., (1) Cast and (2) Stock cbarges. 
As esplainpd, m Section.? 1 and 2 of this Ch.apter, the.se charges should be re¬ 
corded in the ca.^e and stock accounts respectively. 

(h) In .addition to the charge.? falling under the main classes, there are other 
iraasactions affecting the cost of e work. For example, there may be charges 
.Lcurred in other divi.sious, departments or Governments, materials received 
from them or services rendered by them, or there may be cash receipts such as 
sre taken in reduction of expenditure in accordance with the direetions in Articles 
£6 to 72. 

(c) Furthermore, in the case of certain works, there are departmental 
tharges. known a.s EstabUshment, Tools and Plant and Audit and Accounts 
Ctarges, which are levied on those works under the rales of Government and 
included mtho cost of tho.se works. 

(d) All these transactions pas.s into the general accounts of the division in 
she manner descrilied in Chapter IV and are thence incorporated in the accounts 
of the proMuce. A.s, however, the units of classification adopted in the general 
accounts in respect of expenditure are the heads of account not designed to 
correspond with individual e.^timates for works, or contract accounts, separate 
accounts have to be maintained m sub-clivisioiial and divisional ofiices for re- 
iordmg (1) the co-t individual works and (2) the transactions of individual con¬ 
tractors. These are known as Works Accounts. 

118. In recording the cost of an individual workinthe account,s no attempt 
should be made to include in the co.st any charges for general services like 
Establishment and Tools and Plant, the entire cost of w’hich should be adjusted 
sn the general accounts under the prescribed heads of classification. But, if any 
service connected with the working estimate for a work is rendered by another 
division, department or Government and the claim made by it includes an 
authorised charge on account of such general services, such charge should he 
adjusted in the accounts of the work as part of the cost of the work in the same 
■way as if the service bad been rendered by a contractor. 

Note. —The cost oi special estabUshment employed on the acgnislfcion ol land taken 
up for a work when debitablc to the Publio Works Department should be treated as a part 
of works expenditure. 

119. AU initial accounts and vouchers connected with charges relating to 
woiks must specify invariably :— 

(1) the full name of the vorii as given in the estimate. 

(2) the name of the component part (or “ sub-head ”) of it, if separate 
accounts are kept ’ip for the several component parts, and 
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(3) any chaiges wliicli are of the nature of recoverable payments and 
the names of the contractors or others from whom recoverable. 


B.—^Detailed Kecoebs. 

I .—Qash Charges. 

(a) Introductory. 

120. Cash charges on works consist of payments to (1) labonrera and 
members of work-charged (^tabhshment of their wages, and (2) contractors and 
others for work done or other services rendered. 

(b) Muster Rolls. 

131. Save as provided below an account of labourers employed daily on each 
■work, the amount of wages due to each and the amount paid and left undiabnrsad 
during the month, should he kept in a Muster Roll in such form and according 
to such methods as may be prescribed by Government in consultation ■with the 
Accountant General. 

132. A Muster Roll need not be kept in exceptional and urgent cases, suck 
as m'gent silt olearanoc of canals or the closing of breaches, where labourers are 
employed casually for short periods. Nor need they be kept in tlie case of potty 
works and repairs done on Petty Works Requisition when the entries of daily 
labour are few and c.an be endorsed on the form of requisition itself. 

Measurement Books 

123. A detailed account of actual measurement in quantities of worlc done 
otherwise than by daily labour or on lump sum contracts, and all supplies, 
should be kept in a Measurement Book in such form and in accordance with 
such methods as mar be prescribed by Government after consultation with the 
Accountant General. 

124. Mwtouremont Books may not be used in cases where, under the rules 
of Government, standard measuiomont books of buildings are maintained in 
order to facilitate thp^reparation of estimates for periodioal rcp.airs and are 
utilized for the pii^iose of preparing contractors bills for such repairs, 





(d) Bills and Vouchers. 


125. (o) All payments to members of work-charged establishment and to 
contractors and suppliers will he detailed in hillB and vouchers drawn up on 
such fqfms and according to suen methods as the Government may prescribe in 
consultation ■with the Accontant General. 

{b] An account of items remaining unpaid on the passed bilFof members 
of work-charged establishment, on the day fixed for closing the accounts of the 
month, should be kept in a suitable rogistar of items remaining npa'd. 
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{<") A separate riuiiiiny iic.' ounfc should be maiutained in respect of each 
contiac t. Transactions relaiiin; to fwo ormore v.'o Iring estimatefl should not be 
brought on to the same liinuiiig.iccount. TransiU'tion.s relating to two or more 
Boparate parts of the same ivorhing e&tiniatc for which separate works abstracts 
are prepared^ utde Article 1.1-1, .should also appear in separ.ite running accounts. 

eiception.'il c.iiea itiieio more than one .vorlvirig estimate is covered by a 
einglo contraot, the contr.rGt a jif-ciii-.-nt need not be split up but the estimates may be con¬ 
solidated to facilitate the maintenance of proper necoants m respect of that contract. If 
this procedme cannot be obserred, tome special accounts procedure may be deviHed on the 
merits of each case by the Account,ant General concerned. No consolidation of estimaxes oi 
speoiii aceonnts proecdui'o is ncccEsary -Aherc separate estimates envered by the single 
DOntract relate to different aocmints heads or iTherescp.arate e-itimates irhether relating to 
different acoonnte heads or not are ci were:! by a .single running rate contract as in the case 
of the painting of roads, etc., and where separ.rte agreements are dxaivn on the basis of sncii 
rate contracts with other details varied to suit the requirements of each job. 

II,— Charges on Account'of Materials. 

{a) Introductory. 

126. Issues of materials to works, whether from stock or by purchase, 
transfer or manufacture, .shall be dituded into two classe.5. 

(1) Issues to Contradots. —Is.sues of materials to contractors with whom 
agreements in respect of completed items of works, f.e., for both 
labour and materials, have been executed, 

(2) Issues Bifccl to TFor/rs.—Issues of materials when work is done de- 
partmentally or by contractors whose agreements are for labour only. 

(6) Issues to Contractors. 

12'7. On the authority of the contractor’s detailed acknowledgement of 
materials made over to him for use on works under the rules of Government, 
the cost recoverable from him should be debited at once to his personal account 
by charge to the .suspense head “ Contractors—Other transactions ” {vide Article 
136) in the accounts of the work ooncerned, the adjustment being made at such 
rates as may be determined by Government. This ad] ustment should be effected 
by affording credit to the head concerned, as indicated below :— 


Source of receipt of materials i 

Hoad of Account to be credited 

(1) Stuck (including manufactuiv) 

Stock. 

(2) Transfe - from nn.Jtl.e'- work 

(3) Tianafir from aiiotf.er division, tkpar.inenti 

Work LMiiCf-rncd 

or Gocerninciit . . | 

Piirrha?''^. 

(4) Suppliers . ., ■ i 

(5) Obtaln'id thi' -ugli Ihi In Ii.'i. Store Depart- 

Puruh-iNfs 

ment. LonJo.i . * i 

I London stores. 

(fi) Indian Clinrg.-s on (o) . 

j He.id coiio-'inod 
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If the amount thus credited differs from the charge made to the contractors 
account, the excess of the former over the latter, should be treated as additional 
final outlay {plus or mimis as the case may be) on the work, and a separate sub¬ 
head, entitled “ Additional Charges for Materials issued to Contractors”, opened 
for the purpose in the accounts of works of which accounts are kept by sub¬ 
heads, vide Article 135. 

Note 1. —The ohjcct of these rules is to ensure that the full amount reooverabls from 
the contractor is debited to hie acooant as soon as the materials aro delivered, so that 
^l) he may not receive payment, at fuh rates, for the completed items of work before the 
value of the Government materials used by him therein, has been charged to his aooDunt, or 
(2) his final bill for the work done m.ay not be settled before the full value of materials re¬ 
coverable from him has been debited to__his account. 

Note. 2.— Issues from Stock (inoluding Manufacture) should he accounted for through 
the Stock returns. For other issues, a transfer entry should be prepared by the Sub-divi¬ 
sional Officer in Form P.W. 4.7 ea soon as each transaction takes place. 

Noru 3.—The provisions c/ ting .Article shall not apply to tools and plant which are 
lioiue on the Tools and Plant lists of the division and are, under the rules of Government, 
lenttemporarily to con tractors tor use on Governaient works. 

(c) Issues Direct to Works, 


128, (a) In all case.s mateilaks issued direct to a work sliould, as soon as 
received, be brought to account as indicated below:— 


Source ofleceipt of 
matcruh. 

Hoad of Account 
to bo credited. 

Mode ol oiTccting adjust¬ 
ment of cost. 

(1) Stock (including Manufacture) . 

Stock 

Through Stock nocounts at the 
end ul the month. 

(2) Transfer from another work 

Work concoimed . 

By Special transfer entry in Form 
P.W.A. 7 propoi-ed as soon as 

(iJJ 'i'ran.'slor Iroin another division, 
department or Government. 

PurchaHcs 

Ditto. 

(i) Suppliers 

Ditto 

Ditto 

(5) Obtained tlirough the India Store 
Dcjiartment, London. 

London Stores 

Ditto 

(6) Indian Chargea on (5) 

Hoad concerned , 

Through otiah account or transfer 
entry, as the caso may bo. 


The full value credited to the head concerned should be debited to the work 
(Article 129). 


(b) lu the case ofmaterials received direct from suppliers full details of the 

articles received should at the same time be entered in a measurement book, 
with thefuU name of the work as entered in the estimate,Dide Articles 119. 

work their coat should 
ipensehead "Materials” 


_ 129. (a) \VlieE materials are issued direct to i 

either be treated as a final charge or debited to the s 
Ju the accents of the work, as prescribed in Article 136 
MJ4C&AQ0 
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(ii) WLen the suspense head “ Materials ” is used) a detailed account of 
materials issued to, or returned from , the work will be kept in such form as 
Government mayprescribe in consultation with the Accountant Generalin order 
that the total issues of each kind of materials may be watched with reference to 
the estimated requirements. 

(c) Government will also lay down rules for the periodical verification of 
unused balances of materials debited to works and for tbe disposal of the Veri¬ 
fication Eeports, 

130. If any surplus materials at site of works are transferred to works in 
progress or brought on to stock account, their value should he credited to the 
work to which they were issued originally and debited to the work to which 

they are transferred or to the stock account, as the case may be. 

(sil Carriage and Incidental^^Charges. 

181. (fl) The cost of carriage of stock materials to site of work, and of all 
carriage cWges in connection with the movement, from place to place, of other 
materials issued to or provided specially for a work should be debited &ect to 
the account of the work, the exact classification of charge being as indicated 
below 


Nature of issue of materials, 


Hoed to be debited in the account 
of the work. 


I, iMuesto Contractors allovred under the 
terms of iheir contracla. 

(a) To tho promised place of dehrery. 


(6) Beyond the place of dtlivcry. If in¬ 
curred. 

II. Issues to Contractors ali'iwtd otlurtiiv i 
than under the terma of CG'ntracts. j 

III. Issues Diicct to Woiks j 


iheaub-hcad ‘ Additional Charges for Materia 
issued to ContmotoTs” or “ Fiaal Charges ’ “ 
aecorduig as the aocoiints of the work are or 
are not kept by eubJioads. 

The personal account cf the contractor under 
the iUbpense he.ad “ Contractors — Other 
Transactinns” 

Bitto. 

The bub-he.id to which tho cost of the materials 
IS debited. 


(6) When surplus materials are returned from a work to stock, the cost of 
carriage should be borue by the work but if they axe transferred to another work 
the charge may be debited to either work as maybe equitable. ' 

(c) Incidental charges connected with the movement of materials issued to 
or provided specially for a work or returned from a work should be adjusted in 
the same way as the cost of carriage. 

{d] In all cases the places from and to which materials are conveyed the 
distance, the quantity and the approximate weight should be stated clearly in 
the payment vouchers. 


111.—Book Adjustmenl. 


132. The detailed lules govening these adjustments are 
of this Chapter. 


given in Sections 
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C.—Consolidated Recosds. 

I.—TForia Abstacis. 

(a) General. 

133. An account of all the transactions relating to a work during a month, 
whether in respect of cash, stock or other charges should be prepared in Works 
Abstract Rorm P. W. A. 10 if the accounts of works are required under the 
rules of Government to be kept by sub-heads, or in Form P. W. A. 11 if they 
are not required under those rules to be so kept. In the case of petty works the 
accounts of which do not involve suspense transactions (e.g., advance payments, 
secured advances or other transactions of contractors) and for which the esti¬ 
mate, account and completion reports are prepared on a single form prescribed 
by Government, no separate Works Abstract need be prepared. 

Notb. —^Peroantega charges on aooottnb of Ratablishment, Tools nnd Plant and Ac- 
ooTint and Audit, levied on works exiienditure, should not be shown in Works Ahatraots 
and Registers of Works, though they are included eventually in tba noab of works, vidu 
Note 2 on Form P. W. A. 27. 

134. Ordinarily, there should be one Works Abstract for each working 
estimate. If, however, the estimate is for a largo work which is divided into 
several sub-works, a separate Works Abstract may be prepared for each sub- 
work provided that no part of an estimate should be separated from the rest 
if any contract for the execution of work connected with it covers also work 
connected with the other parts. 

(6) Sub-heads. 

135. Subject to the following directions and subject also to such detailed 
rules as may be made by Goveimnent in this behalf, the various sub-heads into 
which the final charges of a work should be distributed will be determined by 
the classification sanctioned in the abstract of the estimate, 

(а) Miscellaneous charges of a general nature which do not pertain to 

any sub-head in particular, should be treated as separate sub-heads, 
e.g., work-charged establishment, contingencies, etc. 

(б) If any part of a work is pulled down and rebuilt to any serious ex¬ 

tent, the extra charges for construction should be debited ordi¬ 
narily to the sub-head concerned unless they are recoverable from 
the contractor under the terms of his agreement. But if the am¬ 
ount involved be so large as to affect seriously the cost or rate of 
the sub-head, it should be debited to the sub-head " Contingencies ” 
or, with the sanction of competent authority, to a new sub-head 
additional to the original sanctioned sub-heads of the estimate. 

(c) If any receipts or recoveries are credited under the rules to the ac- 
sount of a work of which accounts are kept by sub-heads, a special 
sub-head should be opened in the orks Abstract for the reception 
of all such credits, 
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{d) In the case of worts carried out on lump sum contracts the es- 
panditiire need not be booked by sub-heads if all the charges re¬ 
present nothing but payisents on a Jump sum contract. 

136. In addition to the head “ Final charges ”, or the final sub-heads 
in the case of works of which accounts are kept by sub-heads, the following 
suspense accounts should be opened in Works Abstracts to record transac¬ 
tions of a temporary character which are either not adjustable as final outlay 
m the accounts of the works concerned or of which the correct classifioatioD 
cannot be determined immediately :— 

(1) " Materials ”—for the record of the cost of materials issued direct 
to work. 

Note.— When prorision is made ia the abstract of separately for “ labour ’’ 

and ■■ materials "under any anb-head, fhe account of the cost of aU materials i.ssn/' . to the 
Torh from atock, or by piircha.=e, manufacture or transfer, should be kept imP< a sini'le 
head, entitled “ Materials ” the sanctioned amount of which should be taken to he Bq^aiva- 
lent to thb aggregate prorision for “ materials ” hi the estimate, The " labour ” divisions 
omy will thus appear in the Works Abstract as separate suh-hencls of final outlay. The 
ohargea booked under the suspense head •' matoriala ” ahould be transferred to the final 
sub-beads of works by the divisional ofiSoe .at the time o' cloamg the accounts of the works, 
ehfe Article 145. 

(2) “ Contractor.?—Advance Payments ” for the record of advance 
payments and of their recoveries. 

Note. —In the ease of lump sum oontraot, payments for measured up additions and 
alterations, as well as for the work covered by the lump sum for whioh no detailed measure¬ 
ments are necessary, should he treated like advance payments and brought to aooocmt in 
the works accounts under the suspense head “ Contractors —Advance Payments If 
a percentage or any other portion of the value of work done is withheld as securitv for 
the dne fulfilment of the terms of the contract, the net amount remaining after the deduc¬ 
tion of the portion withheld, should be entered as the advance payment, 

(3) “ Contractors—Secured Advances ’’—for the record of secured 
advances and of their recoveries. 

(4) “ Contractors—Other Transactions ’’—for the record of all other 
debits or credits to contractors awaiting settlement. 

Note.—I f a Knnning Account Bill or Muster Roll is only partly paid, the total amoun* 
due thereon ns value of work done or supplies made should be brought to account in the 
Works Abstract as final charges or as expenditure on the snb-heads concerned, and the 
amount remaining unpaid shnuld be shown as a minus entry in the appropriate suspense 
column—“ Contractors—Other Transactions ” or “ Labourers ”. 

(5) “ Labourers ’’-for the record of unpaid wages of labourers and of 
their subsequent payment. 

Note. —See Note under item (4) above. 


(c) Record of Progress. 

137. Entries of Progress ” in the Works Ab.straot will be made acoorl- 
ing to such instraotiona as the Government may lay down in this connsu- 
tioD. 
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(d) Liabilities against the Work. 

138. If a contractor delays receiving final payment for more than one 
month after his final bill has been passed, the account of the work as passed 
on the bill should be incorporated in the Worts Abstract on the authority of 
the bill and the balance due to him should be removed from the accounts of 
the work by credit to the head “ Public Works Deposits ” to be dealt with 
thereafter under the rule.s of Government. If the final account of a contractor 
shows that he has already been overpaid or that the account closes with a 
balance due by liim and if an immediate recovery is not practicable, the balance 
should he removed from the Works Abstract by debit to the bead “ Miscel¬ 
laneous P. W. Advances 

1£9. If any wages of labourers remain unpaid after the completion of a 
work, the accounts of the work may be kept open for a period of one month, 
which may be extended to three months at the discretion of tho Divisional 
Officer. Thereafter the accounts of the work should be closed, the balanoa 
under the suspense head “ I.abourers ” being left imadjusted. If unpaid wages 
of labourers are claimed and paid subsequent to tlie closing of the accounts of a 
work, the accounts of the work may be re-opened at Uie discretion of the Divi- 
aional Officer. 


(e) Preparation, Completion aud Disposal. 

140, The Works Abstract should be prepared in the sub-divi.sionol office 
in the fir.st instance. It should be posted day by day from tho Cash Book 
and the connected bids of contractors aud suppliers, cash refund,s aud readjust¬ 
ment of final cliarges being posted as mums entries, xit the end of the month, 
stock and adjustment transactions should be added and, in tlio detailed state¬ 
ments pro\nded for the purpo.se, quantities of work executed should be posted 
in accordance with the instructions, mentioned in Article 137 and the closing 
balances of contractors’ accounts sboidd be detaded so that the correctness of 
the up-to-date totals under the suspense heads (1) Contractors—Advance 
Payments, (2) Contractors—Secured Advances and (3) Contractors—Other 
Transactions should be proved. The closing balances arrived at under the 
snspense bead “ Labourers ” in each case, should be agreed with the connected 
record of unpaid wages and its correctness should be certified over the dated 
initials of the Sub-divisional Oflioer. The Works Abstract should then be 
forwarded in original to the divisional office, where all necessary completing 
entries will be made in respect of the direct charges and adjustments made by 
the Divisional Officer. 

^oTL A. -The posting of atook end adjustment transaotoiis Jnay, if prsforrod, be 
done entirely in the divisional office. 

Note 2.—Postines made in the sub-diviaional office ahnnld he in blaok ink and ail 
postings and oorreetions made in tho diviaional office in red ink. 

Notr 3.—Office copies of Works Abstracts need not he l;o(it, a .9 tho orji'inala aro 
returned by the dnasionnl Office after completion. Before the Works Abstraots nte sent to 
the divisional Office, tlie up-to-date totals should oe entoiod in ndvanoe in the raturns for 
the following month and these should be correoiea, if iwoessa/y, on return of tho Works 
Abstracts from the diviaional olfice. 
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II .—Register of Worhs. 

(a) Form and preparation. 

141. A permanent and collective record of the expenditure incuired^on 
all worts carried out during a year should be maintained in the divisional 
office in Eegister.s of Works, Forms P. "W. A. 12 and P. W. A. 13 (corresponding 
respectively to the two forms of AVorks Ahstracts, Forms P. W. A. 10 and 
P. AV.A. 11) in accordance with the instrnctioii.s printed on these forms. 
These registers should be posted monthly from Works Abstracts. AVhen 
Works Abstracts are prepared, under Article 134, for the sub-works or parts 
of an estimate, the transactions relating to each Works Abstract should he 
posted separately and an ab.stract for the entire work should be prepared on a 
separate foho or set of folio.s to compare the co.st of the work and its suh-woika 
with the provision in the estimate. 

Note.— Tne Tniinteaxnce o. a register, in Form P. \V. A 13, for petty works for which 
the eatimate, account and coaipletion reports are prepared on a single form preaeribad by 
QoTerament (w’is Article 13.3) is optional. 

142. Before the date of submksion of the monthly accounts to the Ac¬ 
countant General, the posting of the Begisters of Works should be completed 
and the registers should then be laid before the Divisional Officer for review. 
The monthly account of each work on which there has been expenditure during 
the month should be initialled (and dated) by the Divisional Officer in the 
column set apart for the purpose, in token of his ha-vung examined the entries 
and found them correct. 

Note.—I f tli9 tcinsactioos of a division are very large, the Pivigionai OfiBcer may 
allow an extra period of a few days fur fclia co opletiun of the Registers of Works, but the 
aabmmon of the monthly acoouuta to the Accnuntnnt General aiii the completion of the 
Works Ah.stracts should not be deiayed on this account 

(fi) doling of Accounts on Comphtion of Works. 

143. It i.s an object of great importance to close the accounts of works as 
soon as po.ssib]e after the actual work of construction is completed. If there 
is necessarily any delay in closing the accounts, it should be seen in particular 
that further charges are not incurred without the permission of the Divisional 
Officer, 

144. Before the accounts of a work can be closed on its completion it 
should be seen that any adjustments of cost necessary under the rules, have 
been made in the accounts, that aU liabilities not originally brought to account 
have either been liquidated or since brought to account and that the balances 
under the suspense accounts “ Contractors ” and “ Labourers ” have been 
cleared, vide Article 138 and 139. If the whole or any part of the expenditure 
on the work is recoverable from another Government, department, local body 
or individual, action should be taken to effect or complete tbe necessary re¬ 
covery before the accounts of the work are closed. 

145. (o) The suspense account " Materials ” should be cleared and the 
total cost of materials shou d be distributed over the final sub-heads or other 
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accounts concerned in accordance witli sucb rules as tlio Government ma}' lay 
down for tbe purpose. 

(6) Tlie sub-bead “ Additional Cbargea for Materials issued to Contractors’ 
should receive the special attention of the Divisional Officer who should,- if 
necessary, investigate large closing balances under this bead before be permits 
the accounts of the work to be clo.sed. It is not necessary to clear this bead 
by transferring tbe charges booked under it to other final sub-beads, but profits 
or losses wbiob are not clearly traceable to known differences between the rates 
chargeable to contractor and the actual cost to Government, should not be 
accepted as correct without closer oxamination. 

146. The accounts of annual maintenance estimates should be closed in 
he mouth fixed by Government concerned, as the last month of the working 
year for the purpose. Ordinarily, it will be possible to complete all the re¬ 
pair work and to settle the accounts of contractors and other suspense accounts, 
before the expiry of the working year. If, in any exceptional case, any work 
remains to be done and, it is proposed to carry it on to completion, action 
should be taken as described below. 

(1) The expenditure incurred in the next working year should be treated 
as expenditure against the annual maiuteuauce estimate for that 
year. 

(2) The suspense accounts of the work should be closed in the last 
month of the working year, by transferring the balances of all those 
accounts to the general suspense accounts “ Public Works Deposits ” 
or “ Miscellaneous P. W. Advances ”, as the case may bo, which 
should be rebeved in the following mouth by re-transferring the 
balances to the suspense account concernzod in the accounts of the 
maintenance estimate for the next working year. All unsettled 
babilities and assets should then be treated as those pertaining to 
the next working year’s estimate. 

Note. —^In the case ot Takavi Works, ordinary mainlenanoe and repair works should, 
however, he considered as completed on the Slat Ootoher of eaoh year (or any ntner date 
that may he prescribed hj Government as the last date of the Takavi year) and espendi- 
tnie thereon incurred s.ibseq^uently shnuld be accounted for as pertaining to a udW work 
ot the following year, bo that the transactions and balances relating to each Takavi year 
may he kept diotinct and separate. 

14'?. When the work is completed 'and the accounts of it have been settled 
and written up as indicated in Articles 144 and 145, a double red ink line should 
be ruled below the final entries and a note made in red ink “ Work completed 

in.19.”, This note should be signed by the Divisiobal Officer 

in token of bis satisfying himself that all action has been taken under those 
Articles. It wiU be the authority for treating the accounts of the worlr as 
closed, and a work should not be reported as completed in the divisional ac¬ 
counts unless this authority has been placed on record. 

148. If the total expenditure on the work is in excess of the sauctioued 
estimate and the excess is passed by the Divisional Officer under bis powers, 
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tie words Excess passed by me ” should be added fco the completion note 
recorded imder Article 147. Ifj however^ the excess is such that the Divisional 
Officer cannot pass it within his powers the completion note in .the Eegister 
of Works should be amplified thus :— 

“ Work completed in.19. Completion Eeport/State- 

ment submitted with rhia office letter Ho.dated. 

Notu..' /he completion Report/Statement will be submitted to competent authority 
in the form prescribed by Coveininent. 

(c) Correction of Error-s after the Closing of Accounts. 

149. Should an error or omission in the recorded expenditure of a work 
come to light after its accounts Lave been closed, tho accounts may be re¬ 
opened in order to rectify the eri’or or omission unless the amount involved is 
not more than ten rupees (or any other limit prescribed by Government) in 
which case a note of the error or omi.s.sion should be made in tho relevant 
documents concerned, 

in.—Ooiitraciorti’ Ledger, 

(а) Form and Use. 

150. The accounts relating to contracts should be kept in tho Contractors’ 
Ledger, Form P. IV. A. 14, a separate folio or set of folios being reserved for 
all the trau,factions witli each contractor for whom a personal account is main¬ 
tained, vide Article 151. 

151. Except in the following cases, a personal account should he opened 
in the ledger for every contractor, whether or not a formal contract has been 
executed:— 

(a) if the work or .supply entrusted to him is not important and no 
payment is made to him except on a First and Final Bill on com¬ 
pletion of the w'ork; if any materials are issued to the contractor 
or any payments are made on his behalf, a ledger account should 
be opened; 

\b) if under the rules of Government, a consolidated monthly account 
for ‘ on account ” payments to petty contractors employed on 
the same work or section of a work is prepared in preference to a 
separate bill for each payee, a single ledger head, “ Petty Contrac¬ 
tors , should be opened for the running accounts of all such con¬ 
tractors. 

(б) Posting. 

a contractor’s account is to he closed and the procedure 
prescribed in Article 138 is observed in respect of unpaid bills, the value of work 
done or supplies made by a contractor should not be credited to his account 
until his bill has been passed and payment made thereon. Debit entries in the 
ledpr should be made only on the basis of tiansaetions recorded in the accounts 
and the postings should be made from the supporting cash, stock or adjust¬ 
ment vouchers : Labilities not yet liqm'dated should he excluded altogether. 
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The value of materials issued to a contractor ehould be debited to his account on 
thfl authcrity of his acknowledgment, see Article 127. 

NoiB 1.—^Security deposits of contractors should not be lucluded in their personal 
accounts in the ledger, vide Article 71. 

Note 2.—When a deduction made from a contraotora' bill for one 'vork is oteditable 
to the accoant of another work, and such credit ia in connection with hia contract [or the 
latter work, two distinct seta of entries should be made in the ledger, one for the payment 
jiade on acoonnt of the former work, and the other for tlie recovery creditable to the latter, 
afi if that recovery had been made m cash. 

Note 3.~If there are several contracts in connection with a work or account, the 
transactions relating to each should bo distuiguished, preferably by quotation of the num¬ 
ber and date of the agreement or work order. 

Note 4.— If a petty contractor’s account has to be removed itom tho oomhinod ledger 
tiaad “ Petty contractors’ accoimt ” [vuk Article 1.51 (5)] to a separate personal account tor 
him, the total value of work done up to date and the tolal payments up to date should be 
debited or credited rcnpectively, to the “ Petty contractors’ account ” and taken on to the 
personal accoimt as credits and debits. 

(c) Balancing and Rpconciliation, 

153. The ledger accounts should be closed and hahuiced uiunthly, The 
closing balance of each personal account should be in sucli detail as to show in 
respect of each .“eparate work or account (Stock or Purchases), tho amount 
outstanding imder each of the three suspense accounts, (I) Advance PiiymontB, 
(2) Secm'ed Advances and (3) Other Transacticus with a, quotation, in each 
oasp, of the last Eumimg Account Bill and of all the vouchors supporting un¬ 
adjusted outstandings under " Other Transactions ”, not incorporated in the 
last Running Account Bill. 

SoTE.— Tho Petty (.■outractoi'a’ 1 .edget account should also be closed uud balanced 
in the same way, the balances being recorded as pertaining wholly to tho suspense head 
Other Transactions r b j i 

154, Periodically, all the personal accounts in (he lodger should bo exa¬ 
mined^ and it should be seen (1) that balances do not remain outstanding for a 
long time without justificatiou and (2) that, in tho case of running accounts, 
bills are prepared at reasonable intervals, 
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SECTION 6.—MANDFACTURE ACCOUNTS. 

A.— General. 

155. "WTien matirials are manufactured departmentally, either for the 
general requirements of works or for a particular work, a separate account, 
called a Manufacture Account, should be kept of the transactions connected 
with each manufacture under a distinct suh-head “ Manufacture ” of the sus¬ 
pense head “ Stock ” : viie Article 95. 

Note.— The accoon ta o£ road metal digging are not treated as manufacture acoonuts, 
but the ohoTgea connected with iand and quarries acquired for sneh operations ahonid he 
dealt with in accordance with Article 6b. 

156. Save as provided in this section, the detailed accounts of the ex¬ 
penditure on a particular manufacture process should be maintained in the 
same way as the accounts of a work (vide Section 5) and, in addition, an ac¬ 
count should be kept of the quantities and values of the products of the maun- 
facture, The two sections of the accounts are known, respectively, as the 
“ Operation ” and the “ Outturn ” account'i. 

B. —Operation Acuounts. 

157. To a manufacture account should be debited directly (1) the value 
of raw materials issued from stock or obtained otherwise, (2) the cost of the 
labour employed and (3) other incidental charge,s connected with the opera¬ 
tions. 

158. The following directions should apply to certain incidental charges. 

(a) Capital charges, such as the cost of land, kilns, special plant, eic., 
incurred in connection with a manufacture operation which does 
not extend beyond a single season, should he debited wholly to the 
account of the manufacture. 

(&) Capital charges in connection with a manufacture operation ex¬ 
tending over more than one season should he debited , in the first 
instance, to a special account imder the sub-head “ Land, Kilns, 
etc.”, of the stock account, vide Article 95. To this account should 
also be debited the cost of repairs and renewals of the kilns, etc. 
All these charges should be recovered in suitable instalments by 
debit to the “ Operation ” accounts of the several seasons, ths 
number of instalments and the amount for each season being de¬ 
termined in each case uuder the orders of competent authority. 

Note. Wien tLe land, kilng, plant, etc., acquired for departmental manufacture 
operations are leased to a contractor of the diviaion or other person, the rent recovered 
shou Id he credited to this epecial accoont and not to Iteveaue, 

(c) If the manufacture is undertaken on behalf of other divisions, de¬ 
partments or Governments, or local bodies or individuals, a charge 
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should be made on account of establiahmsut and tools and plant, 
if leviable under the rules of Groveminenli, for outlay on works 
undertaken on their behalf. 

(d) Save as provided in clause (c) above no charge should be made on 
account of general establishment and ordinary tools and plant 
charges or on account of interest oi' the capital cost of land, kilna 
plant, etc., unkss Government directs otherwise. 

C.—Outturn Accounts. 

159. To a manufacture account should he credited the values of the mami- 
factaied articles and of the surplus materials sold or otherwise disposed of. 

Note 1.—The rates for valuing manufactuied aitioles wit bo such as may be ftioS 
by comgetent authority. 

Note 2.—If the rate, at which any article of outtmu manufactured for a partioalar 
work is valued, turnd out to be diSerent from the issue rate oi a similar artiole already in 
itook, the value of the two articles may bo averaged for the purpose of stock aceounts on- 
less Gnvemment decides otherwise, allowance being made necessarily for the different 
quantities at the different values. 

,160. A detailed outturn account for each mouth should be prepared ia 
Form P. W. A. 15, Outturn Statement of Manufacture, and should bo attached 
to the Works Abstract for the operation. The account should show, month 
by month, the auaniities and values of each class of articles manufactured 
&nd also the corre,“pending figures shown in the estimate (if any). 

D.—Consolidated Accounts, 

101. The record of the monthly transactions connected with manufacturo 
operations should be kept in the divisional office in a vseparate Register of 
Manufactme, Form P. W, A. 16, instead of the ordinary forms of tlio Registora 
of Works (bids Ai'ticle 141). 


E.—Closing of Accounts. 


16S. The accounts of manufacture operations should no", lemaiii opened 
indefinitely. If the operations are seasonal, the accounts of each season should 
be kept separate and closed as soon as the operations are closed. In eases 
in which operations are continuous, the accounts should be closed periodically 
or at least once a year. 


103. Before the accounts are closed, the difference between the “ operation*’ 
and ' outturn ” should be adjusted under the orders of competent aiithority- 
If the orders issued have the effect ..f enhancing or lowering the value of the 
outt^ already brought to account, the adjustment should be made by a 
smtabk entry (without any fresh quantities) in tlie Outturn Statement, 
Form P. W. A. 16; in other cases, the loss or gain, as the case may ho, should 
be taken to the expenditure or revenue head concerned by a regular transfer 
entry, which will affect the “ Operation ” account only. In all ca.ses, the total 
operation and " outturn ’’ should equal each other when the Manufacture 
Account IS closed. 
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SECTION 7.-ACCOUNTS OF DEPOSITS AND 
SUSPENSE TEANSACTIONS 

A.—^Accounts of Heads other than “ London Stores ” and “ Work¬ 
shop StTSPENSE ”, 

164. Subject to the prov’3;on.s of Aiticles 165 and 166 be'ow. a de^ailed 
account of the trans.actiiiiis relat’ng to the suspense heads " Purchases ” 

“ Stock ” and " Miscellaneous P. W. Advances “ should bo maintained in the 
dinsional office in a Ecgistcr called the Suspense Register, Form P. W. A. 17, 
separate sets of fohos bemg reserved for each of the several classes of items 
UEclei the heads concerned (cide Ai'ticles 48 and 64). The account of the debt 
head ' Public M orks Deposits ” .should also be topi in the same form. 

165. In respect of items relating to deposit works (including items falHng 
under the class “ Expenditure incurred on Deposit works in excess of deposits 
lereived ’’) which are accounted for in detail in the schedule of Deposit Works 
(ride .‘krticle 219), a single entry for the monthly transactions relating to all 
such works should be made both in the Deposit and the Suspense (Miscella¬ 
neous P. W. xkdvancea) P^egbters, as the case may be. 

166. As the detailed accounts for individual transactions relating to 
Stok are kept in Forms P. W. .4. 4 to P. W. A. 6 prescribed in Section 2 of 
ihis Chapter, the monthly totals only in respect of each sub-head of stock 
sionld be posted in the Suspense Register, the transactions of the several 
sub-divisions being det.ailed as separate items and the totals of aP sub-divisions 
^ another. Transfens within the division should be accounted for against a 
aingle item ‘‘ Deduct—Transfers within Division “ before the total for the 
entire head “ Stock ” is .stnick. 

—Accounts of Suspense Head “ IjOndon Stokes 

167. The transactions under this head should ho recorded in detail in a 
monthly schedule Form P, W. A. 18. 

C.— Accounts~op Workshop Suspense. 

IW. The detailed accounts of the transactions under this head will b« 
kept m a suitable form to be settled by Government in connaultation with the 
Awountant General so as to show the cost of each job or operation and its 
adjustment from time to time. 

recorded eApeuditure on a job should be removed from the sus¬ 
pense head only when, and to the extent that, an adjustment is effected against 
received or against the service or other head concerned; in'de Article 
7G. This removal should be effected by a credit to the account of the job. 
ut when any charges are transferred from one job or operation to another, 
the ansfer should bs made by plus and minus debit entries. 
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D.-Unadjusted Balances. 

170, In the accounts for March each year, the outstanding items ia th« 
Deposit Register and the Suspense head “ Purchases", which under the rules 
of Government are to be treated as lapsed, should be cleared by recovery of 
coat, should not be removed from the accounts of such an item should b® 
treated as refund of receipts under the head to which the item was credited and 
the repayment should be noted in the Deposit or Suspense Register against 
the entry for its credit to Government. 

171, The balance under the sub-head “ Storage ” of the Suspense heal 


68 a surplus or deficit, mde Article 102, k, as profit or loss 'on stock, according 
as it is a mms or plus balance, aid should not be carried forward to the follow¬ 
ing year. 

17S. Items or balances under the suspense head “ Miscellaneous P. f. 
Advances " which become irrecoverable, or any balances under the head 
“ London Stores ” due to short deliveries, which cannot be cleared by recovery 
of cost, should not be removed from the accounts until a competent authority 
has sanctioned their being written off. Poi balances under the head" Work¬ 
shop Suspense ” see Article 62. 
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SECTION 8.-WORRSBOP ACCOUNTS, 

A.— General. 

173. The directions in this Section shall not apply to the accounts of 
small shops kept in divisions for the execution of repairs to tools and plant 
or of small manufacture jobs. The accounts of works, executed in such shops 
should be kept in the forms prescribed for repair works, or manufacture opera¬ 
tions, as the case may be ; 'vide Sections 5 and 6. 

174. Larger workshops, with special plant or machinery should be treated 
as separate sub-divisions, or divisions, for account purposes. When such work¬ 
shops are of the character of quasi-commercial undertakingB, the system of 
accounts shall be that prescribed locally for similar undertakings. When 
they are nm mainly for departmental purposes, the accounts should be kept 
in accordance with the general directions laid down in this Section. In eithei 
ease, the exact forms to be used and the procedure to be observed will be 
settled by Government in respect of •'ach workshop in consultation with the 
Accountant General concerned. 

B.—Dbtailej Accounts op Jobs. 

175. Subject to the provisions of Articles 63 and 64, all direct charges 
pertaining exclusively to any job should be debited at once to the accounts 
of that job under the suspense head “ Workshop Suspense ” and those of a 
general nature should be treated, iu the first instance, as general charges (un¬ 
der one or more suitable headings) and approtionecl subsequently amongst 
•she jobs concerned in accordance with a definite procediue. 

Mote.—AH liabilities should he taken into acooimt, even though uudisbuised, so 
tiint the general charges may he allocated correctly mouth by month, and the recorded 
ijpenditure on each job may represent, as far as possible, the actual cost np to date. 

176. In the case of jobs of aU classes, the cost of operations should be 
cleared or adjusted in transfer {vide Article 169), as the case may be, month 
by month, but in the following oases the accounts of a job may be settled once 
a year in March, or in an earlier month if the job is completed earher [vide 
Article 62):— 

(a) 3 when the total cost during the year is (not larger than Es, 500 or 

any other limit that may be fixed by Government in consultation 
with the Accountant General; 

(b) when the monthly settlement of account is inconvenient to the 
indenting division or department. 

Note.— When the estimated cost of a job is recovered in advance, it should be kept 
in deposit in the first instance, and the adjustments of actual cost made under this Article 
should be effected against the deposit, the unexpended balance being refunded under the 
jnlea of Govemment only when the job is completed and the account of it settled. 
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177. la addition to tlie direct charges mentioned in Article 176, to the 
account of each job may be debited, not through the Workshop Suspens 
account but directly under the head of account concerned, suitable percentages 
to cover the indirect charges determined by Government. The following are 
the examples of the charges usually levied 

(а) Supervision charges. 

(б) Interest on the capital cost of buildings, plant and machinery, 

(e) Maintenance charges of buildings, plant and machinery. 

(d) Depreciation of buildings, plant and machinery, 

(e) Establishment charges (including the percentage fixed by the Central 
Government for Audit and Accounts Establishment), 

(/) Profit, 

See also Article 64. 

Kori.—The percent age reaUaed on account of eatabMinenf: ohargoa siioald be treated 
ii t reduotioo oi expenditaie or aa revenue receipU, ae the case may be, in accordance with 
thediiectionfl in Article 69. Ah Qiner percentages ahoind be treated as revenue receipts. 

178. The indirect charges mentioned in Article 177 should be brought 
to account whenever the settlement of the account of direct charges is effected 
under Article 176. 


C, -Annual Account, 

179, Pro Joma accounts of each workshop will be prepared annually 
in such form and in such detail as may be prescribed by Governmeut in con¬ 
sultation with the Accountant General. 
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SECTION 9.—TRANSACTIONS WITH OTHER 
DIVISIONS, departments AND GOVERNMENTS 

A.— General. 

180. Wieu a tran-saction has to be cleared by a book tramfer, the transfer 
should be effected by debiting or crediting it to the remittance or other head 
concerned in the Cash or Stock Accounts if it appears therein, or by an entry 
in the Transfer Entry Book ; see Article 14 to 19 also. 

Note I. —Snch percentage charges on account of supervision nnd establishirent and 
tools and plant as may be leviable und^r the rules, should also he moluded, by a transfer 
entry, in the amonnt transferred. 

Note 2,—The cost of woikshopi jobs need not bo adj isted monthly, fide Article 

m. 

B.—TrAN. 3ACTIONS ORIGINATING IN THE jJiVISION. 

181. When a transaction originates in a Public IVorks division, the neces¬ 
sary transfer should appear ordinarily in the accounts of the division for the 
month in which the transaction occurred, but in thu case of work done in work¬ 
shops the cost should be adjusted in accordance with the directions in Articles 
175 to 177. 

183. In respect of work done in a division for other divisions, departments 
or Governments, the intimation of the transfer will be given after audit (see 
Notes below), by the Accountant General to the Acvounts Officer concerned, 
or to the division or department for which the work ia done, if in the same 
province. The division undertaking the work should bring the transactions 
to account under the remittance or other head concerned, and submit vouchers 
to the Accountant General in the same way as for works oi the division itself. 

Note 1. For the purpose of this Artmie work done should iiioiuue jobs exeeut^d in 
workshops. 

Note 2.—The provision regarding audit before imamation of tiansiEr may be relaxed in 
item appearing in the aooonnts for Jlaroh and requiring adjustment wicn another Govern¬ 
ment, tiide Article 234. 

183. For other transfer transactions between Pubhc Works divisions 
subordinate to the same or different Governments, the originating division 
should send an Advice of Transfer Debit (or Credit), Form P, W. A. 19, ac¬ 
companied by necessary vouchers in the case of debits, to the division con¬ 
cerned as soon as the transaction occurs. The division required to adjust the 
amount should, if it accepts the transfer, acknowledge it on the proscribed form 
of Acceptance of Transfer, Form P. W. A. 20. The entry in the accounts of 
the debiting division should be supported by the Acceptance of Debit or 
Advice of Credit, as the case may be. ’ 

Nota. —^In oases of transfer debit tfangaetions, aU relevant vouohers, inorading sucli 
as do not pas’ ordiaarily beyond the divisional offioe. should accompany tti» 
Advice, If this lequircmont cannot oe complied with in any case in reapect of a 
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eft'h Yonrher yvhich cannot be replaced by a certificate of payaient, an advice .’Should bo at¬ 
tached to the Monthly Account hir transniM'iion by the Accountant General, afler the audit of 
flcoouiits to the division concemed. 


C.—Transactions Originating in Another Division, Department or Gov¬ 
ernment. 


184. Transactions originating in another division, dejjai'tmeiit or Gov- 
enunent should as a rule be adjusted in divisional accounts only on receipt of 
intimation of the debit or credit through the Accountant General. The fol¬ 
lowing are, however, exceptions in which the adjustment may be made with¬ 
out receipt of intimation from the Accountant General:— 

(1) recoveries of rent realised on behalf of the Public Works Depart¬ 
ment by disbursing or Accounts Officers of other accounts circles, 
provided these entries are supported by certificates (signed by the 
disbursing or the accounts officer, as the case may be) to show that 
the amounts adjusted in the accounts have been realised from the 
parties concerned; 

(2) transactions for which advices and acceptances of transfers are ex¬ 
changed direct between one division and another vide Article 183 ; 

(3) any other transactions authorised by the Accountant General. 

185. The Divisional Officer should examine every transfer advised to his 
division for adjustment, bnt should not reject a transfer because the vouchor 
is not in order, or is wanting. Nor should a transfer sent for adjustment be 
partly accepted and partly rejected; it may be rejected altogether if it does 
not pertain clearly to the division; otherwise it should be accepted provisionally 
in full and the dispute, whether as to the amount or as to other jjarticular.'i of 
the transaction, should be settled separately in communication with the officer 
who advised the transfer. 

Noth.— Railway debits for ataounts due on Warrants and oredit notes paaaed on by 
the Accountant General for adjustment in the divisional ncooimts, should be atioeiited ill 
full, subject only to readjustment later on, of nnder or over ohargea. The adjusting ollloer 
is not responsible for the correotness of the charges with reference to the railway taiilTs 
but only for proper scrutiny with reference to the property of the charges, os against tho 
head of the service concerned ; tho oaloulations made by the Railway Accounts department 
which are test cheeked by the Railway Audit Department should bo accepted as correct. 

186. T\Tien a charge is transferred to another division, department or 
Government for adjustment, the transfer must be supported oithor by the 
neoesaaiy vouchers, complete in all respects, or by a certificate (signed by the 
Accounts Officer of the department originating the transfer) to the effect that 
the paymrat vouchers have been audited and passed in acoordanco with the 
rules. _ Divisional Officers, are therefore, responsible for obtaining proper vou- 
ohers in rapport of all charges to remittance heads in their accounts. 

USlCAAQO 
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D.-Settlement of Accounts. 

187. In CAses in wliicli Advices and Acceptances of Transfer are eicliaDged 
fcct by Divisional Officers of two accounts circles, those officers shall 
be jointly responsible for clearing renaittance transactions expeditiously m 
direct communioation with each other. If an item cannot be accepted, and lie 
intimation of its rejection issues too late to reach the originatmg officer within 
the mouth in which he has brought it to account, the officer who is called upon 
to adjust it, should also inform his own Accounts Officer, of the number and 
date of the originating Officer’s Advice of Transfer and of bis own intimation of 
objection, giving him also brief particulars of the debit or credit, and the grounds 


188, In cases in which no Advices and Af/Ceptances of Transfer are ez- 
chaiiged, the Di\'isional Officer should examine, as expeditiously as possible, 
the transfers which his Accountant General intimates to liim for adjustment in 
the divisional accounts, and report all his objections to the Accountant Gene¬ 
ral, .vhether tlic transfer is brought to account provisionally or rejected. 

189. The directions given in Aitcles 187 and 188 shall apply also to trans¬ 
fer transactions, not relating to the execution of works, with (1) Railways, (2j 
Military Engineer Services, and (8) Posts and Telegraphs department (Tele- 
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SE(5TION 10.—ACCOUNTS OF CEMETERY ENDOW¬ 
MENTS. 

A.—Gbnebal. 

180. The accounts of endowments, as described in the following Aiticlea, 
are kept on the principle (1) that the erpenditure incurred in connection with 
the objects for which endowments have been received is accounted for as Ec- 
elesiaatical expenditure of the Ceniyal Government, and the income which ac- 
eruei in the form of interest on the endowments is, fer centra, treated as Mia- 
eellaneoufl revenue of that Government, and (2) that fro forma accounts are 
maintained sepaaately comparing the expenditure with the income, 

B.—Detailed Accounts op Eeueipts and Exi'enditure. 

191. All endowment receipts of the mnutli should be posted in the Re¬ 
gister of Endowment Receipts, Form P.W.A. 21, maintained in the divisional 
effice in respect of each cemetery, and the total of the endowments received up 
to data (Ordinary or Special as the ca.se may be) should be struck against the 
last entry. 

192. The charges incurred should be accounted for generally in ccooidanee 
with the directions relating to Civil Works expenditure and in such detail as 
may be required to he posted in the annual ledger accounts of endowments 
{vide Article 194 below). If a single estimate includes provision for more than 
•ne cemetery, the necessary details should be recorded separately for aach 
cemetery in Works Abstracts and Register of Works. 

192-A. In the monthly schedules of credits to “ Adjusting Account bet- 
weMi Central and Provincial Governments ” in the case of Provincial divisions 
or the schedule of credits to Miscellaneous Heads of Account in the case of Cen¬ 
tral divisions, the total receipts of the division on account of endowment fees 
should be detailed so as to show the amounts realised for each cemetery sepa¬ 
rately for ordinary and special endowments. 

193. In the monthly Account of the division for March, interest on the 

amounts of endowments received up to end of that month should be calculated 
at the rates prescribed by Government, and credited to head “XLVI.—Mis¬ 
cellaneous, Central ” by debit to “ 22.—Interest on Debt and other obliga¬ 
tions-—^terest on Cemetery Endowment Fund ”. Full details of the amount 
pertaining to each cemetery (separately for Ordinary and Special endowments) 
ihould be given in the Schedules of Credits and Debits to “ Adjusting Account 
between Central and Provincial Governments ” in the case of Provincial Divi¬ 
sions or the Schedules of Credits and Debits to Miscellaneous Deads ofAo- 
Munt; m the case of Central Divisions. Simultaneously, tha amount ofin- 
terest creditable to each ledger account (Article 194) of the following year 
should be posted therein ' 
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C,-Ledcer Accounts. 

151 Attlieckoftlie7ear,tlieWjoi\kouiitsof EadoMtsslioi 
lie ?iiitteii up in Form I W. A. 22 wiicli stows tie espeuditme (iacMiug k 
partmeutal cljurges) of tte year agaiusttie interest on endowment received b 
endolttepreidousyearj)tounspent balance (if any) of ttat year’s ledger ac- 


transactions of a year snould be posted so as to slow separately tie figure foi 
(fl) eacl Special Endowment tie amount of wliicl exceeds Es, 23 or any otlei 

t 
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SECTION 11.—OTHER DIRECTIONS. 

A.—Monthly Closing op the Accounts 

196. The initial account? of cash and stores which are maintained in sub- 
ivisianal offices under the directions contained in Sections 1 and 2, should 
be closed on the 2.’5th or such earlier date between the 19th and the 25th as may 
be fixed by the Accountant General for the putpo.se, in order that the accounts 
teturns of the suh-divisiona may reach the divisional office in sufficient tirno for 
the compilatiou of the monthly account of the division and its submission to 
the Accountant General by the prescribed date. 

Note. —In cases where sectional offiosra aro authorised to maintain separate iiiitial- 
itasuttts ol stock in their charge, which have to be incorpor.atcd in those of the gub-divi- 
fflOES, they may be permitted, except in March, to close their monthly aooountg throe days 
kefete the date of closing fixed for the sub-division. This limit of three days may bo re- 
Isied by the .Accountant General in ezocptional oases, 

196. The cash and stock accounts of the divisional office should be closed 
«n the last working day of tho calendar month. The Ti’ansfer Entry 
Book of the month should be closed as soon as possible after the expiry of the 
month, but before this is done, all necessary transfers, e.g., tlioso relating to 
the lev'y of the prescribed percentages for establishment, tools and plant, super- 
visioii charges, etc., sliould be made. 


B.- Review op Unsettled Accounts. 

197. The several registers and schedules relating to the suspense and 
deposit heads of account, the Contractors’ Ledger, Worlcs Abstracts and 
Registers of Works, should he reviewed monthly so that the action necessary 
to effect the expeditious clearance of outstanding balances, whether by actual 
[ecoveiy or by adjustment in the accounts, may be taken regularly through¬ 
out the year. In February or early in March, special steps should be taken to 
bring about all possible reduction in the number and amounts of outstanding 
items at the close of the year. 

198. Similarly, special action should be taken early in March to bring to 
account all remittance trau.sactions and other liabilities and a.ssct3 awaiting 
settlement, and to effect clearance, in the accounts of March of as many out¬ 
standing items as possible. Tfiabihties as well as outstanding debits and cre¬ 
dits remaining unadjimted at the end of March should be watched individually 
to secure their clearance before the accounts of the year are closed finally. It is 
not sufficient that the divisional office ahould bring to account all the trana- 
■actions the lesponsibihty for which devolves on itself. It is equally important 
that neoesaarj action be token to move tho other parties concerned to bring 
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to account or settle the outstanding items ; the intereention of the Accountasit 
General may be sought where necessary. 

Note.— In uonneotion with ti^nsactiona with other Governments and with Eailwayi 
It ahonid be home in mind t[*i.t the Central Accounts Section of (he Reserve Bank close 
their hooks for the year on the 15th April, eii/c Article 23-1. 

C.— Closing of the Accounts or the Yeas. 

199. The financial year terminates on the 31st March and actual trans¬ 
actions taking place after that date should on no account be treated as pertain¬ 
ing to that year. In order, howcrer, that as many of the unarliusted outstand¬ 
ing.? of the year a.5 possible should he cleared and the etiois in accounts coming 
to notice after the 31 st Maicli should be rectified, if piorsible, within the accounts 
of the year, the Transfer Entry Book and the Stock Accounts .should be kept 
open for inclusion of transfer entries relating to rectification of errors and for 
settlement of outstandings, but not (in the case of stock accounts) for actual 
transactions. These accounis should be closed on the 20th May or on such 
date as may be prescribed by the Accountant General (see Article 236). 

Note.— Acoounta of tranaaclions with other Govemmenta and with "Railways must 
bejaettled completely and comumcicated to the Accountant General by the. 12th April at 
the latest vide Article 234. 


D.—Corrections in Accounts 

200. (a) If an item in the accounts which properly belongs to a revenue or 
erpenditure head is classified wrongly under another revenue or expenditure 
head, the error may be corrected at any time before the accounts of the year 
arc closed, but, after the accounts are closed, no correction is admissible ex¬ 
cept as perihitted in Article 251 of Volume IV and except in cases affecting the 
accounts of works including those falling under Article 149. 

Note 1. —Errors in suspense accounts arc goveme.'J by the rule in clausa (6). 

Note 2.—If an error is detected after submission to the Accountant General of the 
Divimonal OfBoers' Supplementary Account of the year {vide Article 33ij), it should be le- 
ported 1 0 the Accountant General for his instructions unless the amount is not more than 
trn ropres 

(b) .411 errors affecting debt (including suspense) and remittance heads 
must be corrected, however old they may be. 

(c) When a coirectlon is permissible, it should be made by a formal trans¬ 
fer entry, but when it is not permissible, a suitable note of it should be made in 
the account concerned. 

201. All corrections in accounts, which may be advised by the Account 
ant General on his auditing the documents should, after verification, be car¬ 
ried out in all relevant rec^s in red ink and attested by the dated initials of the 
Divisional Accountant. reference to the audit note or other advice should 
also be noted against t/e correction. 

—Pro Fortna Accounts. 

202. If for the purposes of any pro forma account which the Accountant 
General is required to prepare or check, it is necessary to determine the charges 
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jjflTired on a particular work or service of a group of works or services, tie 
expc|Stiirfi on it sloulJ be bookpd separately in tie general accounts, even 
tlonji, under rule, it may not be customary to estimate or account for sue! 
expenditiire separately. Detailed instructions in is connection will be is- 
(ueJ ly tie Accountant General in congnltaiion witl the Government concern¬ 
ed, wlere necessary. 


f.-AcCOUNTS IN TO BE Eeconstitdtjsd. 

I 

E03. fc in consequence of tie reconstitution of executive clarges or 
of any otler arrangements, tie accounts of two or more divisional offices are to 
Ifi amalgamated or tlose of any office are eitler to be broken up into parts or 
closed, tie Divisional Officers concerned should apply in time to the Account¬ 
ant General for the instructions to be observed in regard to accounts in giving 
effect to tie arrangements, 
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OFFICERS. 


CHAPTER IV.-ACCOUNTS RETURNS RENDERED BY PUBLIC 
WORKS OFFICERS. 


A.— Ghnerau. 

204. The directions contained in this Chapter shall regulate the prooadure 
relating to the compilation of divisional accounts and to their submission to the 
Aocountaut General. In their application to the accounts of Divisional 
OfhcMB in Bengal and Bihar, they are subject to such modifications as may 
be authorised by the Accountant General concerned. 


B.— Sub-divisional Accounts. 


295. Arrangments should be made, under the orders of the Divisional 
Officer, fofthe despatch of the sub-divisional returns mentioned below, to the 
diviaonal office on such dates as may render possible the compilation of the 
monthly or other periodical accounts of the division on the due dates :— 


(a) Copies of the Cash Book (suppor- Twice a month or oftener as 
ted by vouchers.) may be directed by the Divi¬ 

sional Officer, the coyy for the 
last period of each month to¬ 
gether with the Cash Balanee 
Report being sent on the data 
fixed for closing the Cash 
Book, vide Article 19S. 


(&) Abstracts of Stock Receipts and 
Issues, Forms P. W. A. 5 and 
P.W. A. 6 supported by receipt- 
ed invoices or other vouchers, 
and extracts from Registers of 
Stock Receipts and Issues. 
(Copies) 

(o) Works Abstracts (accompanied, 
where necessary, by Statements 
of Outturn from Manufacture 
and Transfer Entry Orders) 
for each work in progress in co'n- 
nection with which there was 
any transaction during the 
month. 


>■ Within three days of the date 
on which the accounts of a 
month are closed. 
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((?) Petty Works Requisition and 
Accounts for each petty work 
m progress in connection with 
which there was any transaction 
during the month in (original). 

({) Transfer Entry Orders, Form 
P. W. A. 7, relating to the ac¬ 
counts of the month, other than 
those proposed from time to 
time and transmitted separate¬ 
ly ; vide Article 108. 

(/) Such other returns as may be 
necessary for the compilation 
ef the accounts required to bo 
.submitted to the Accountant 
General under order.s of 
Government, vide Article 239, 


j Within throe days of the date 
^ on which the aooaunts of 
1 month are closed. 


Nsm 1.—The totals of tlio “ Cash ” ooluinns on both sides of the oopy of the siib- 
diriflieRal cash book should bo o?cpros3ed in words in the Sub-diviflional Ofifioers’ owwl Uuud 
latekea of his having satisfied iLiinsolf that it is a true copy and oorreot in all respeotfl. 

Note 2.—Tho Accountant General to eliminate the work of preparing oopics, may per¬ 
mit Sub-divisions at the headquartors of a divisional offioe to maintain two alternative 
Cssk Books— one being submitted in original to the divisional office at tho end of the month 
ind the other being used in the month following. 

Note 3. The Accounts Returns received from sub-divisions should be further oheok - 
sd ia accordance with tho rules prescribed in this behalf in the Audit and Dopartmental 
Sodes. 


C.—Compilation ok Monthly Accounts. 

I. Introductory. 

206. Save as provided iu Article 207, all tho transactions of the divisimn, 
aa recorded in the initial accounts of cash and stock and iu tho Transfer Entry 
Bodk, should he posted direct from those sources iu one or other of the schedules 
piesoribed in this section, the details being in aoino case recorded in supporting 
schedule dockets {vide ibi'ticle 200). 

stocli transactiona booked under tho head “ Transfer 
witmu Division should not be included in any of the schedules leading to the 
laonthly accounts. Nor should the following transactions bo posted in the 
schedules from tho initial accounts specified against each 

(i) transactions recorded iu tho Cash Book under the head “ Gash from 
^^reasury . (These are brought to account as a part of the entry 
iotal amount of cheques drawn ”); 
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{it) trarisactions brought to iiccoiint in the initial accounts of stock 
(Forms P.W.A. 5 and P.W.A. 6) through the Cash Book or the 
Tiansier Entry Book ; e.ff., stock purchased in cash, stock sold foi 
cash and stock received from works. 


208. Before the actual compilation of the various schedules and schednlfr 
docket.'i, etc., is undertaken, the Abstract Book, Form P.W.A.23 maybe writ¬ 
ten up from the original Ca.sh Books. Abstracts of Receipts and Is.sues of 
Stock, end the Tran.sfer Ihitry Book in aecordance with the mstiuctions print- 
ad on the stunrl."rd form. The Look will con.solidate all the tiansactioriB of the 
division <md will thereby facilitate tiv- location of errors and omissions made in 
the compilation ot the Monthly Account from the schedules and also serve as 
an independent check over the compiled accoimts. 


Sdicdtile Dockets. 


200. As cash vouchers and transfer entry orders, relating to (i) charges on 
works, other than percentages charged for estabhshment, tools, and plant, 
etc., and (li) other items of es:ponditure or disbm'seraent for which a contin¬ 
gent bill is not required (see Article 226), are received and arc scrutinised thej 
should be posted into Schedule Dockets in Form P. W.A. 24, a separate form 
being used for— 


(a) each work is to bo accounted for in a Schedule of Works Expendi¬ 
ture, Form P. W.A. 27 or in the Schedules of Deposit Works and 
Taliaii Works ; Forms P.W A. 33; and P.W.A. 36, mde Articles 
219 and 221 ; 


(t) each manufacture or otheritemofexpenditure debitable to Stock and 

to be accounted for in the Schedule of Debits to Stock Form 
P.W.A. 28, vide Article 216 ; and 

(e) each separate class of charges(including refunds of revenue) for which 
a schedule m any other form has to be prepared under the rules in 
this Chapter. 

taken in reduction of expenditure (v?dc Article 
20) should be posted as refunds, wi*h brief particulars of the transactions. 

should be completed in 

Mpect of the Stock transactions. All the Stock debits and credits^of the 
aonth as recorded in the lower part of Forms P.W.A, 5 and P W A A 
tracts of Stock Receipts and Stock Iss ues, resp-M^ ti vely, other than those bioneht 
to account through the Cash Book and. the Transfer Entry Book, vide Article 
98, should he posted m the schedule dockets. The total of the month’s Stock 
tmnsactions re ating to each schedule docket should be entered thmein 

and if there 

both debits ar credits to be entered, the net result only should be posted. 
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211. The schedule doekets should then be totalled and recoHciled with ti® 
works ab.stracts in the case of wwks, and with the Gchcdules concerned in the 
case of dockets of class (c) of j\rtiole 209. All the vouchers (including acknow¬ 
ledgments for stock supplied to contractors), transfer entry orders, Survey 
Reports and sale accounts wh:ch arc required to be subm.tted to the 
Accountant General {vide, Article 232) should then be attached to the respective 
schedule dockets w'hich should be nsrmberecl in a separate. sericH for each month. 
Note 1.—Accountants General niav at their discretion, permit Di-riaional Officers 
to post the Schedule Tlockets a.t the end of the month from the Works AhstraotB as soon itB- 
the later are completed and oliccked. A.ceoimtants General may alsn nt their discretion 
dispense with the prepurntiou and .submiasion of a SclVcduie Docket for a work wlicu the 
outlay on tliat work oonaists eiitiicly of pa,yment on munter rolls or other rouchert not re¬ 
quired to be submitted to tbo Aoooniitant General. In that caae, the Divisional Account¬ 
ant should record a certiGcute in the la.st column of the Sobednle of Worts Expenditura 
against the relevant item that the vouchors in support of the item are such as are not r®- 
qulrsd to he submitted to the Accountant General under the rules. 

Note 2.—Soma of the aehs.lule.s mentioned'in clause (n) of Article 200 include chargea- 
(or works supported by a Sohedule of Worlea Expendituro. vSuch Ghai'ge.s and other trans- 
aodoaa relating to the works 6.x[iondituro should be posted in the .sohcdulo dockets tor thu 
works oonoemed. 

212. For poroentago recoveries made, on account of establishment, toola 
and plant, and accounts and audit charges, a single schedule docket should be 
propared in Form P. W. A. 25 which should embrace all Government as well 
as non-Govermnont works on which those percentages may be leviable under' 
rule, 

IfoTit.—This form aorvoa as tiro transfer entry order relating to thosa racoreries {vide 
Article 190) and should, therafore, be signed by the Divisional Officer. 

III. ScherMes. 

(o) Sohedule of Monthly S ittlement with Treiiniri'jB. 

213. After the sofctlcmont of account mentioned in Article 89 has beers 
effected with tTc.isuriQS, a Schedule of Monthly Settlement with Treasuries 
should be prepared in Form P. W. A. 26 separately in respect of the t reasuriea 
of ea h accounts circle, 

(6) Schedule of Revenue Receipts. 

214. The following schedules, which are only exl.racts of the Rcgisterir 
ptesorihed in Articles 113 to 115, should be prepared in the same form as that of 
corresponding registers:— 

(i) Sohedule of Revenue Realized. 

{ii] Schedule of Refunds of Revenue. 

{iii) Schedule of Receipts and Recoveries on Capital Account. 

Notb.— -A Boparate eohodulo ahanld bo preparod for (his oarh olaiB of reco pt, for whioh V 
saparate rogistar is inaiuUinod undor Articlo il3. 

(c.) Schedules of IForks Expenditure. 

215. (a) After a reconciliation has been elToctod ‘between tho totals of 
works abstracts and relevant schedule dooketa, a Schedule of Works Expeudi- 
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tura should be prepared in Porm P. W. A. '27, separately for expenditure 
.relating to each of the following classes:— 

(e) each major head (or a diwision thereof shown separately in Appendix 
2 to Volume I) under which expenditure is recorded, a separate 
schedule should be prepared for “Central ” and “Provincial 
in the case of “ 50 —Civil Worts ” in Governors’ Provinces ; 

"Nots .—This form ia not used for manufacture transactiona, vide Article 216 

(ft) Blihtary Engineer Services ; 

|m) Royal Air Force ; 

(iv) Railway Works; 

(p) Posts and Telegraphs Department Works ; 

(vi) Archseological Works of the Central Governments connected with 
the conservation of ancient monuments which are debitable to the 
Archseological Department ; 

(it't) all other Government works including occasional works of classes 
(ft) to (v) ; and 

(viti) all uon-Government works other than Deposit Works and 
Takavi Works for which separate schedules are prepared vide 
Ai'ticles 219 and 221. 

(b) Only those works on which exjrenditure has been incurred during the 
unonth should be included in the schedule. Tlie entries should be detailed in 
.■the order of the prescribed heads of the accounts classification in the case of 
works of classes (i) to (vi), and grouped separately for each Government, de- 
ipartment, division, local body or other party concerned, in the case of work of 
classes (vii) and (nii). All works which form part of a single project or system 
.ahould, in all eases be grouped together. 

(d) Schedules of Suspense Transactions. 

210. (a) All debits to stock should be collected in Form P. W. A. 28, 
Schedule of Debits to Stock. The entries in this schedule should be arranged 
in four groups—(1) “ Manufacture ”, (2) “ Land, Kilns, etc.”, (3) “ Storage ” 
.and (4) “ Other sub-heads Under (1), should be detailed all manufacture 
operations in progress and under (2), all works in progress in connection with 
•the acquisition of land, construction and repairs of kilns, etc. Under (3), 
should be shown, the expenditime which is incurred, after the acquisition of the 
stores, on work-charged estabhshment employed on handling and keeping ini¬ 
tial accounts, the custody of stock and the maintenance of the store godown 
or yards, etc. Under (4), should be shown (a) individually, aU itmea of expen¬ 
diture on the carriage, handling, etc., of stock materials when the cost of 
auoh processes is debitable to the snb-head of stock under which the materials 
are classified (vide Articles 98 and 131), (h) individually, all items of acquisi- 
riiou of stock materials for which an estimate is required, and (c) collectively, 
aU other items of acquisition of stock materials. In respect of each manufac- 
-lure operation, the outturn of the month (vide Article 166 should also be shown 
ia the schedule. The operation and outturn should be entered in two asperate 
diaas. 
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(b) An ficconiit of suspense lieail " Slock ” sliould next bo prepared in 
Form P. W. A. 29 Stock Account. Part T of this form is tho mam account- 
wliicli should aho-w the receipts, issues and balanoos, olaasifiod bj^ siib-hoads. 
Separate figiu'os should lio given in respect of the sub-heads “ Manufacture ”, 
“Land, Kilns, etc.”, and “Storage”, and all other sub-heads (vide Article 
95) should he lumped up. Part II, the Detailed Account of Issues, should ba 
written up first, and from this part and the Sulicdulo of Debits to Stock, Porim 
P, W. A. 28, should be prepared Part I, 

217. The schedule,s relating to Purchases and Mi.scollanoous P. W. Ad¬ 
vances should be prepared in Form P. W. A. 30 (or Form P. W. A. 31, vide Note 
1 below) and Form P. W. A. 32, respectively, on the basis of the entries mad®- 
the Suspense Register, Form P. W. A. 17, vide Article 164. 

Note 1.— In raapeot of Purohaass the Aooounlant Qenoral may authorise the na* ol 
Form P.W.A. 31 in the oaaa of diviaiona whore the number of outstanding items is very 
large but the number usually a&'eotod by the monthly transactions is small. 

Notb 2.—In the sohedulo of MisoellanBous P. W. Advances for the months ''other thaui 
March, items whioh do not exoaod Rs. 6 oaoh may be shown in a lump sum if the Account^ 
att General bo authorises, 

218 . The schedule for the Suspense head “ Loudon Stores ” has already been-- 
described in Article 1G7. The schedule for " Workshop Suspense ” should be- 
prepared in such form as may be prescribed by Government in consultation with- 
the Accountant General. 

(e) Schedules of Deposit Transactions. 

319. After the reconciliation mentioned in Article 211 has been effected 

a consolidated s-ecord of the transactions of a month relating to all Deposit 
Works of the division shonhl bo prepared in Forjn P. W. A, 33, Schedule of 
deposit Works, This achodulo .sliould show in ro.spoct of each work, the amount 
of deposit rocci red and the cxjiftiiditurc incurred,|bi^]i during the montli and up 
to date. The amount of doim.sit recoived for each work should bo numbered a& 
a single item, but the transactiojis which re],ate to (1) tho slmrn available for 
works expcnditiijc and (2) tho total amount rcoovoi-able as eKtabliBlimenl, toolti 
and plant and audit and accounts charges, if any, Hhould bn shown soparaielv 
thus— 

For Works Expenditure. 

For Percentage charges. 

Note.— Refunds of iinoxpondod balanoos of oompletod works should be tnkon tn m, 
duction of the deposits and, tliorctoic, showm in tho Sohodule as viinna roalbalions and nofi- 
M expenditure. 

SSO. After the transactions relating to Deposit Works have been posted' 
in tho Deposit Register, Form P, W. A. 17, a schedule of complete ti'ansactlona 
as accounted for in that Register, should bo prepared in Form P, W. A. 34. It 
should show for each item tlio opening balance, the receipts and adjustments'. 



JS1-S33] AOCOUHTS BBTUBNS EENBEBED BY PUBLIC WORKS [ChaP. 17 

OFTICEBS, 


the month, and the cloaing balance. 

-Hora.—The Accoontant Geaaral may authorise the use o£ ahemaKye Form P. W. A. 
15 under the conditions prescribed in Note 1 to Article 217. This form is in two parts— 
Part I, Abstract Acoonist, which should show the totals for each class of deposits, and Part 
II, Detailed Exiiact from the Deposit Register. In Part 11, only such items should be 
srtracted from the Deposit Register as arc affected by the month’s transactions, but in the 
ashedules for the months of Jnne, Septambsr, Deeombe.r and March all eurrent items should 
be shown, thoee not affooted by tlic months’ traasactions should aho|be inoludad. 

(/) Seliedolfi of Takavi "Works. 

9ZL After the iieueas.iry reeonciliatioa between the totals of works abs- 
tiractfl and relevant schedule dockets (vide Article 211), the transaction.s relat¬ 
ing to Takdvi Work-, should be consolid.rtod in the Schedule af Takavi Worlrs 
Form P. W. A. So, which should .show the ex^icnditurc incurred otn each work, 
the amount realised on account of it and the outstanding balanco of the account. 

frj] Schedules of Debits/Gkodits to “Adjusting Account between Central 
and Provincial Governmeats ” and “ Adjustiug Account with Railways.” 

S2S. (a) In Forms P. W, A. 37, separately for debits and credits under 
each major head, should be brought together all transactions Vhich originate 
ia the division and have to be adjusted by the Accountant General through 
the major heads “Adjusting Account between Central and Provincial Goveni- 
ments ” and “ Adjusting Account with Railways ”, vide Article 16. 

(6) In Provincial divisions the transactions included in the schedules of 
Debits/Credits to “ Adjusting Account between Central and Pz-ovincial Gov¬ 
ernments ’ ’ should be grouped according to the prescribed heads of clasaificatioa 
while in the Central divisions the tsansactions included in them should be 
detailed by each Government. 

(c) Similarly, in both the Central and Provincial divisions, the transactions 
included in the schedules of Debits/Credits to “ Adjusting Account with Rail¬ 
ways ” should be grouped according to each Railway. 

Ners.—Percentage'recoveriea for audit and accounts should appear in these sohcduloa 
1 e the case of Provinoial divisions only. 

(d) Items or groups of items for which details are given in the separate 
schedules, e.g., Schedules of Receipts (Form P. W. A. 9) and Works expendi¬ 
ture (Form P, W. A. 27 or P. W. A. 41), should be shown as a single item, 

(h) Schedule of Debits/Credits to “ Inter-Provincial Suspense Account ”, 

SS8. In divisiona under the administrative control of a Provincial Govern¬ 
ment. any transactions which originate in the division on behalf of any other 
Provincial Government should be collected in Form P. W. A, 38 separately 
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for debit and credit transaotiona. The itoma in tlie schedule should be detail- 
^,1 bj well Government. 

(i) Sohedulea of Debits/Cffedits to Eemittanoes. 

224. All remittance tranaactiona otter than those mentioned in Articles 
222 and 223 should be collected in Form P. W. A. 39, separately for debits and 
^fodits and the entries grouped under the headings given in the sample entries 
ia the form. 

(j) Schedule of Debits/Gredita to Miscollaneoua Hoads of Account. 

285. Subject to such instructions as may be issued in this behalf by the 
ijoouat&nt General, all dLsbnrsoments and receipts, which cannot be acconnt- 
jd for in any of the other schedules proscribed in Articles 213 to 221 should bo 
jollected in Form P. W. A. 40. The transactions tobo iiccoiintcd for in Clii.s 
schedule must bo .such a.s are adjusUblo finally in the books of tlm Aocniintaiit 
Ooneral under one of tke noa-Pnblic Works major heads of rovouuo and nvpoii- 
diturc or a debt head apporCaiiiing to the accounts of the Govorninont to which 
the division is subordinate. 

Note 1.—In Central divhionaiaoome-taireoovorioa from woi'k-t!barj>od BaUibli.sliuiaut 
tad reoeipta on account of aomotorv endowments should appear in the Sohoduio of 
Gredits to Miaoellaneoua Heads of Aooount. Similarly, in theSb divisioas, poroeatago 
iMOTMies for accounts and audit should appear as oredits or minus debita m the Schedule 
of Ctedits or Debits to Miscellaneous Heads of Account, aooordin;; as tbo ameunts ate 
oiaditablfl to “ XLVI.—.Miaoollanoous—Fees for Government Audit ” or ‘ 2C—Audit " ; 
Ml Article 72. 

NoTB 2.—Save as provided above, no transaotions should be accounted for uador the 
Sssl or debt head oonoomod and shown in tha Schedules of Credits or Debits to Miaaolia- 
aeous Heads of Aooouuts esoept under the authorisation of the Aoeouutant (ienoral. Or¬ 
dinarily, they should be shown under the remittance hood “Public Works RomitUniies 
-HI Other Hemittances ’’ and inoluded in the Debit or Credit Sobedulo (Farm 
F. W. A. 30) as the oase may be. 

ly .—Gonsolidated Account of Contingent Expenditure. 

326. When cash required to meet contingent charges is drawn from troa- 
timss by cheques, all contingent charges (including stock and adjustment 
charges) should bo consolidatod in the form prescribed in Treasury Itules of the 
Government concerned for the monthly detailed bill of contingent charges 
countersigned after payment (headed “ Not Payable at the Treasury’ ’). Parti - 
culars of charges need not be entered in this aocomit except in the case of mi.s- 
eellaneoraitema wlricb donot fall under one of the classified sub-heads for 
specific charges. 


T. Classified Abstract of Expenditure, 

227. A ceuflolidated account of all expenditure debited .agaiiuit the grunt 
«f the division should be prepared in Form P. W. A. 41, Classified Abstract of 
Bipenditure. Tbo figures relating to the several major heads (or divisions 
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tlcTPof sliOTTn separately in colnmn. 1 of the Classification table in AppendiiS 
to Volume 1) should he entered in fieparate sections, an-anged in the order ij. 
dicftted in the Appendix, and in the case of the major head “ 50—Civil Works “ 
in Governors’ Prowiicea the “ Central ” and “Provincial ” transactions shoulj 
b« .>-hovn m two cliflcrent sections. 

\ 0 Tr. l.—Wten works for Militai-y Engineer Seivioes, Eoy.n Air Eorce, Railways, Po«li 
and Telepraha PepaitHicnt and Archo^ological Departnteiits are undertaken as a stand, 
ing Arrangement, i iih Article 216, and funds for the purpose are allotted to the dmsioii thi 
esper.ditnre tranA-iciiona oormected therewith should also he nhstracted in Form P. W.d, 

41, in accordance with the clasaification prescribed in respect of the works oonoerned, tiii 
Artisle 17, 

Notb 2.—Refunds of Revenue should he excluded from this Ahetraet, aa they m i 
treated aa minus Revenue, vide Article 21. On the other hand, “ Receipts and Recoveifesi 
on Capital Accounts’’should he included in this Abstract as mfnMS expenditure, aa they an 
taken in reduction of the charges under the major head concerned. 

VI. — Monthly Account. 

228. Fmally, the Monthly Account should be prepared in Form P. W. A, 

42. This account is an abstract of the entire receipts and diabruBements of tie 
month, as detailed in the various schedules and registers, and shows also tie 
opening and closing cash balances. On the back of the form are recorded (1) 
a memorandum of miscellaneous cash receipts paid into treasuiios (2) a 
certificateinrespectof the closing cash balances of the subordinare disbursiiig 
officers. 

229. The entries in the Account should be divided into three groups; 
(1) Revenue entries, which are totals of receipts of the Govemment concerned 
under the several major heads as taken from the Registers of Revenue Realis¬ 
ed, Form P. W. A. 9, (2) Exirenditure entries, which are the totals of expendi¬ 
ture of the Goveiniueut concerned for the scA'-eral divisions of major heads 
and are posted from the Classified Abstracts of Expenditure, Form P. W. 1, 
41, and (3) Other Heads, under which both receipts and dislui-sementH are 
posted from the Schedules of Deposits, Takavi Works, “ Adju.stiug Account 
between Central and Provincial Governments”, “Adjusting Account with 
Railways “ Inter-ProAunrial Suspense Account ”, “ Remittances ” and Mis¬ 
cellaneous Heads of Account, Forms P. W. A. 34 to P. W. A. 40. 

Note 1.—The eDirie,g posted under the several heads in the monthly aooount should 
be checked with corresponding entries in the Abstract Book (Form P. W. A. 23.). 

Rote 2.—The totals of the coiuTnns for recapte and disbursements must agree and, 
if there is any difference due to cash being in transit between two disbursing officers, its 
amount should be included in the closing balance and the certificate of cash balance should 
he amplified to explain the amount and the steps taken to adjust the difference. 

D.— Submission to Accountant Geneeal. 

S30. The Monthly Account should be submitted so as to reach the Account¬ 
ant General’s office by such date between the 7th and 10th of the month fol¬ 
lowing that to which it relates, as may be fixed by the 
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iccountnnt Greuor.il lu oonaultation with the Diviaioual Offleor. It should be supported by the 
folloi'iag documBUta:— 

(1) Sohedulo of Eovonuo Realised, Form P. W. A. 0,'j 

and VExtruota from tho regiatera, vule 

(2) Schedule of Refunds of Rovonuo, Eorui P. W. A. 9 J Article 214. 

(3) Classified Abatraota of Expendituro, Eorm P. W. Vide Artiolo 227, 

A. 41. 

(4) Sohedulea of Works Eipondituro, Form P. W- A Vide Artiola 21B. 

27. 


(5) Conaolidated aoooiint of ooutingeiit oxponditure Vide Article 220. 

(with neoeaaary vouchera). 

(6) Sohoduloa DookoL of Porooutngo Raaovorioa, Fide Artiolo 212. 

Form P. W. A. 26. 


(7) Stock Account, Form P. W. A. 29 (with Sale Ac- h 

oouuta in support of the Cash Credits to Stock) >■ Vide Article 210, 

(8) Schedule of Debits to Stock, Form P.W A. 28 j 

(9) Schedule of Purohaaea, Form P.W.A. 30 or P.W.A)") 

31, and f Extrocta from, the relevant aso- 

[lOl Schedule ot Miaoellanooiia P. W. Adv.uiooa, ) tiona of the Suaponae Regiatera, 
Form P. W. A. 32, j Vide Artiolo 217. 

(11) Schedule of London Storoa, Form P. W. A. IS") 

(12) Sohodiilo of Workahop Suaponae (in the form y Vide Artiolo 218. 

preaonbod by Govoriimont). J 

(13) Soliedulo of Eoooipta and Rooovorioa on Capital Vida Artiolo 214. 

Aooount, in tho aamo form as that of tho 
regiatera. 

(14) Sohednlo Dookota, Form P. W. A.. 2-1 (with no- Vida Artioloa 209 to 211. 

eoaaary vouohora, tranafor entry ordera, aurvoy 
reports and aalo accounts attached to each). 

(15) Schedules of Credits and doliita to “ Adjusting Fide Artiolo 222. 

Aooount between Central and Provlnoinl 
Governments ”, Form P. W. A. 37, 

(16) Schedules of Credits mid Dobita to ” Adjuating Ditto. 

Account with R'ulways ”, Form P. W. A. 37. 

(17) Sohedulea of Credits and Dohils to “ Inter- Vida Article 223. 

Provmoial Suspense Aooount ”, Form P.W. A. 

38. 

(18) Schedules of Oradits and Debits to Romittanoea, Vida Artiolo 224. 

Form P. W. A, 31). 

(19) Schedules ot Credila and Dobita to Misoolla- Vida Artiolo 226. 

neons Heads of Account, Form P. W. A. 40, 

(20) Schedule of Monthly Sottlomont with Troa- Vide Artiolo 213, 

auries. Form P. W. A. 20 (with supporting 
Consolidated Treasury Booeipta and Gorti- 
ficatoa of Taanea, signed by Treasimy Officora). 

(21) Schedule of Deposits, Form P, W. A. 34 or P. W. Vida Artiolo 226, 

A. 35, Extract from the Deposit Rogiater. Form 
P.W. A. 17. 


H54C5iAGO 
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\^'S2j ticheduJe of Deposit Works, Form P.W.A. Vide Ailicle 219. 
b2, (tvitii Eeports of Progress of Expenditure). 

(23) Sckedulo of Tartavi Works, Form P. W A. 36, I'ltie Article 221. 

with, acceptance of the Civd Department 
mentioned in Article 34. 

(24) List of Accounts submitted to Audit, Form 

P. W. A. 44. 

A’ote l.—The consolidated account of Contingent Expenditure is not retiuired to 
acooinpuny the Wonthly .Wcouiit if contingent charges are drawn by bills presented duect 
at treasuries. 

Note 2.—If Divisional Officer is required by any rule to make a formal report, 
pcriudicaliy, of the progress of expenditure on a Deposit Work, to the udminiatiator or 
depositor concerned, a report setting forth the amount of the estimate, the total deposits 
received, and the progressive expenditure, should accompany the Schedule of Deposit 
Works, so that the Accountant General may after audit of the schedule verify the report 
and forwardit to the local body or persons concerned. 

Note 3. —li the Divisional Officer is authorised to refund, without reference to higher 
authority, hues which have been remitted by a couit of law, the original orders of the court 
should accompany the Schedule of Kefunds of Revenue, as the audit of the refunds made 
in auen c-asea is conducted by the Accountant Geneial on the authority of the orders of the 
court. 

231. T]ie schedules relating to the suspense and deposit accounts, should 
be submitted to the Accountant Genera) month after month, so long as there 
are balances outstanding under the account concerned whether there have 
been any transactions during the month or not. In respect of the Schedule of 
Deposit Works, Form P. W. A. 33, the Accountant General may dispense with 
the submission, every month, of Part II of the schedule, provided (1) that this 
part is submitted invariably with the accounts for March and (2) that, if Part 
II for any month contains works any expenditure on which has been deloited 
to Miscehaneous P. W. Advances, an extract from Part II relating to such works 
only is submitted to him. Subject to these exceptions, the remaining schedules 
are necessary only if there have been any transactions during the month. 

232. (a) With the exceptions noted below (as to which, however, see clause 
(b) below), ah vouchers and transfer entry orders in support of cash payments 
and other charges in the accounts should accompany the Monthly Account 

(i) Muster roUs or other vouchers in support of payments to labourers, 

irrespective of amount; 

(ii) vouchers in support of payments of wages to members of the work- 
charged estabhshment, when the Divisional Officer is authorised to 
sanction the posts held by them; 

(ni) other vouchers, wiiether relating to works or contingencies, the 
amounts of which do not exceed Es. 25; 

Note.— Vouchers not submitted to the Accountant General Bhould be ' cancelled ” 
b> means of a perforating or endorsing stampi and kept caiefully to be made ave-ilable for 
test audit whenever demanded by him. 
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(iv) invoices or other vouchers in aclrnowleflgment oi' issues of stock 
mateuals, including issues of outturn from manufacture to Stock ; 

(v) vouchers in support of payments made for the conversion of cash 
deposits into interest-bearing securities, in cases in which no voucher 
other than the security itself or a safe custody certificate if the 
security exists ; and 

N'OTB.—When a voucher o[ fhis olasa is not auhimttod to tnn Aooountant (leneral 
the reasons should be noted agaiuat the entry of its amount in tho schedule docket, or in 
the Schedule of Works Expenditure, vil& Ai-ticle 211. 

(Ti) transfer entry orders of the classes enumeinced below ;— 

(a) those involving debits to Uemittance heads otherwise than m 
respect of expenditure on works ; 

(b) those relating to charges which are supported by vouchers received 

in transfer; 

(c) those involving a debit or credit to London Stores, or a credit to a 

Eevenno head (Gross Receipts), or to any Miscellaneous Hoad 
of Account otherwise than in respect of expenditure on works. 

(i) All vouchers (other than Muster Rolls) in support of debits to con trac¬ 
tors sliould be submittfld to the Accountant General even tliough falling under 
euyof the exceptions to clause (a). 

Nots. 1.—The provisions iu ulauees ta) and (b) of this .Utioio apply iil.so tn vouohorti 
ttesiyed from other diviaioiia, deiiactiiieutfi or Oovocriiuentti, in SHp^ioit of tmnsl'cr dobita 
raisd by theii’i 

UoM 2.—The term “ Vonohoc " used in olau.se («) inoludea Advices of Tiaastor Crudili 
and .4oceptanoes of Transfer Debit received from other ilivisicus, departments, etc., in tho 
waeof the docket for Sohodule oi Debits to llamittnnces. 

(c) All vouchors in support of payments for land acquired should be sub¬ 
mitted to the Accountant General. 

(d) All survey reports of stores and sale accounts should also accompany 
tk Monthly Account Sale accounts in support of cash credits to stock aliould 
be attached to the Stock Account, Rorm R. W. A. 29 ; survey reports and sale 
accounts in support of other credits to stock should ho attached to the schedule 
dockets pertaining to the works or accounts debited and tbe remaining survey 
reports and sale accounts should be attached to the schedule dockets relating 
to the works or accounts credited. 

ii33, An extract from the Contractor’s Ledger should also be prepared in 
FotmP. W. A. 43 and submitted to the Accountant General with the Montlily 
Account, unless Government has pre.scribccl in con.siiliation with tlic 
Accountant General that the transactions covered thereby should be audited 
by the latter locally at the periodical inspocliona of divisional and otlior oifices. 

S34. In connection with the accoiuits for March, Llio following points 
should receive special attention 

(a) the entry of the closing cash balance should bo supporled tiy (1) 
tho original Cash Balance Reports of alldishuiBijig olficors includ¬ 
ing the Divisional Ollicoi', and (2) a certificate of tho Divisional 
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Officer to the effect that he ha.s obtained, on or after Slat March, 
and retained in his office, an acknowledgment from the officer or 
subordinate concerned, in respect of each item of impre.st or tempo¬ 
rary advance shown in the Cash Balance Eeports of the division 
for 31st March ; 

Note, —Tlia original Caali Balance EejjOita of .•iiibi.rriiuate digbiiraing officers should 
be initialiecl bv the Diviaional Officer before tranaDijaaion to the Accountant General. 

(h) to Part II of the Schedule of Monthly Settlement with Treasurieg, 
Form P. W. A. 26, should be subjomed a statement in the form 
given below, in respect of the cheques drawn to meet payments of 
works ; 


Partieulara 

No. of 
! cheques 
issued. 

Amount 

1. For tho whole month ..... • ' 1 

2 During the last five working days of the month 


.... 


(c) the Schedules of Credits/Debits to the heads “ Adjusting Account 
between Central and Provincial Governments ”, “ Adjusting Ac¬ 
count with Eailways ” and ” Inter-Provincial Suspense Account ” 
should iuvariably be despatched so as to reach the Accountant 
General not later than the 7th of April of the succeeding year and 
aU correcting entries affecting those schedules should be intimated 
to the Accountant General so as to reach him by the 12th of April 
at the latest. 

335. Within six weeks of the submission of tbe Monthly Account for March, 
a consolidated certificate in respect of balances, other than cash, should be 
forwarded to the Accountant General in Form P. W. A. 46, Annual Certificates 
of Balances. 

t'lOIE.— If the cloging balance andet any head is nil, it does not toUow neoeaaarily tbat 
a certi.'icate 13 not r-‘ 4 airiA in re3,i»jt of in alJ c.meg In wliioh there vvas a balance at 
tae coin/uencoinenl of the year, or t.hero ;rote any tranaactiona during "ha year, a certi¬ 
ficate shonid to recorded but the Morliog -il it may be amondod euitably if the cloaing 
ba'anra is vtl 

S36. In addition to the ordmary accounts for March, a Supplementary 
Account for that mouth, which shall comprise the transfer entries and correc¬ 
tions perrrdtted in Article 199, should be submitted to tbe Accountant General 
witb all tbe necessary accompaniments, so as to reach him by the Ist June or 
such other date as may he prescribed by him. 

Noib.—T his aceonnt aiiould be ol the eimplsat oliaraoler and should set forth only 
the transactions to be brought to account. It ia not necessary, tor instance, to repeat in 
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lav of file Suspense ot Deposit Solieduies the items not nUeolod, so Ions; as lu addition to 
tlieneccssary details of the items affoated the totals for theacconnt concerned are also give 
fitnilariy, m the D'ctraot from the C'ontmetors’ Ledger, /orm I'. '-V. o. 
i'l, onlv the accounts of those coui raotoro w hose occoanfit are adected in any way should 
bn given, 

237. WitMa a week of tlie despatch of the Suppiemeataiy Account, an 
Annual Account of Cernetary Endowments in FortnP. W.A. 47 should be 
prepared from the Ledger Accounts and submitted to the Accountaut General 
to enable that officer to prepare the consolidated account for the whole province. 
The account of each cemetery should be prepared in a separate form and ^ the 
Miiount of endowments to end of tho year should be taken form the Register 
of Endowment Receipts, 

238. The Divisional Accountant should sign not only the Monthly Account 
tut also all the schedules, etc., accompanying it. The Divisional Olficer 
aeed not sign all these documents; ho should, however, sign the Monthly Ao- 
countandtheListofAccountSjEormP. IV. A. 44, unless he is absent from bead 
quartets, in which oa.se he should send to the AccouuLant General, as soon as 
lie can examine his books and papers on return, a report in Form P. W. A. 45 
(mtb a duph’cate copy of tlie Monthly Account signed by himself), without 
fftich the Accountant General will not pass the Monthly Account finally. The 
consolidated Account of Contingent Expenditure, vide Article 226 should be 
signed invariably by the Divisional OIRoer. 

Noth.—! t is desirable that the Divaiotial Offloer should uiaka arrangomontB for the 
revieir by hhusoif ofallthovourherflljofQrothMyarosiihniittBdtot'ie Accountant Doneral 
iiad that, u/tlflos t,he nircnnistanccs are Bxoeptioiiuh thi'DlNsioiidi OfOofli shojl 1 sign the 

acoonnfs himself, 

239. In addition to the accounts prescribed above, such other accounts 
{i.g ), Subsidiary accounts of revenue, Stores, Stock and Tools and Plants, and 
interest bearing securities, or pro forma accounts) should be submitted to the 
Accountant General as Government may prescribe or the Accountant Geueral 
may require, 
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PART in .—FOREST ACCOUNTS. 

CEjIPTER Y.-classification of forest receipts AND EXPEN¬ 
DITURE 

A. —GenepoAL. 

S40. The niajor and minor heads prescribed by the Auditor General 
with the .approval of the Governor General for the clas.eifieation of forest receipts 
and espendrture are set out in Appendix 2 to Volume I. The sub-heads, 
detailed heads or units of grants and appropriation will he determined by 
Government according to local requirements. The authorised arrangement 
of heads should not. however, be altered except in consult.ation with the 
Aceountant Geuaral. 

B.—Trans ACTIONS'with other Departments and Governments. 

241. Adjustments with other Departments and Governments in respect 
of supplies made or sendees rendered by or to the Forest Department should 
he regulated by the directions contained m Chapter 4 of Volume I. 

242. Recoveries or payments made in cash should be treated like other 
revenue receipts or service payments, as the case may be. But when a transac¬ 
tion has to be adjusted by boob transfer, the transfer should be effected by 
debiting or crediting the amount involved to “ Book Transfers ”, the entry in 
the accounts being .supported by full particulars of the transaction and where 
necessary, by the hill or invoice duly accepted by the department debited or 
by the hall or invoice of the Supplying Department accepted by the Forest 
OfBcer. 

243. Tran.sactions of the Central Government or of Railways or of another 
Provincial Government originating in a Prordncial forest Division, in so far as 
such transcations are adjustable by boolc transfers, should be entered in the 
accounts as debit.s or credits to the head “ Book Transfers—Central ”, “ Book 
Transfers—Railway ” or “ Book Transfers--GoveTnment of the Province of.. ”, 
as the case may be. Like-m'se, the adjusting entries in respect of Railways 
or Provincial transactions originating in a Forest Division of the Central Gov¬ 
ernment should be taken to the head " Book Transfers—^Railway ” or ” Book 

Transfers— Government of the Province of.”. The necessary 

adjustment will be madeiby the Accountant General against the balances of 
the Government concerned or the Railway Fund, as the case may be. 

Inter-divisional Transfers. 

244. All revenue and expenditure should be recorded in the accounts of 
the division within which it is coUeoted or incurred without reference to its 
origin or object and stive as provided in Article 245, no mter-divisional adjust¬ 
ments should he made except under special orders of Government, 
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345, In cases wliei’e Government in consultation -witli tlie Accountant 
General lave declared a Division or a Circle as a unit for the purpose of ascer¬ 
taining the financial results of the working of the forests, adjustments may be 
made between different units. Thus, in cases where the unit is the division, 
adjustments may be made between different divisions, where the unit is the 
circle, adjustments may be made betwcondivisions in different circles. Tliese 
adjustments may be made monthly or annually as may be found convenient. 

D,—Charges for BsTAuusHMEm', Tools and Plant, etc. 

246, Charges on account of general service.s like Establishment, live Stock 
Stores and Tools and Plant should be classified under appropriate sub-heads 
under the minor head “ Establishment ” or “ Conservancy and Works ”, as 
ttie case may be and, save as provided below, no attempt should he made ordi¬ 
narily to include in the co.st of an individual work any portion of expenditure 
on account of those services. The cost of materials irurohased for a specific 
work should, however, be debited to the accounts of that work. 

247. Pay and allowances of such temporary establiahniPnt as is employed 
upon the actual execution, as distinct from the general suiiervision, of a speoi- 
3o work or upon the subordinate supervision of departmental labour, stores 
and machinery in connection with such a work should he debited to the ap¬ 
propriate sub-head under “ Consorvaiiey and Works ” and not under “ Esta¬ 
blishment 

248. Where such expendible .stores, as building materials, .small stores, 
bouse fittings, etc., taken to the general sub-head for Stores and I'ools and 
Plant, are utilized sub.sequently on any specific work, the value thereof should 
be transferred to the acoonnts of the worlc concerned by write-back to the sub- 
bead to which the stores were debited originally. Similarly, the cost of carri¬ 
age of these stores to the site of a work and carriage cliargca m connection with 
the movement from place to piano of other materials aud Tools and Plant 
issued to or provided spooifionliy for a work may bo debited direct to the ac¬ 
counts of that work. 


E.—Forest Remittanoes. 

249. All sums paid into the treasury by a deparlmoatal ollicer or on his 
account should be debited to “ Forest llomitta.ncos ” irre.spective of whether 
a remittance is made in cash or by a cheque. Similarly, the value of all cheques 
drawn should he credited to “ Forest 'Remittancoa ” irrospeotive of whether or 
not they are cashed at once. 

F.—Forest Advances. 

I .—Advances to Disbursers. 

250. When a subordinate officer who is not authorised to draw cheques 
against the drawing account of the Divisional Officer iwS given a cash advance 
of suitable amount to enable Iiim to make the diabursements entrusted to his 
charge, the amount of the advance should be debited in the accounts of this 
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®fficer making the advance to “ Forest Advances ” as an advance to the dis- 
buiaer concerned. When an account of the advance is rendered by the dis- 
burser, the amount of the expenditure incurred should be credited to “ Forest 
Advances ” by a jiet contra debit to the appropriate sub-head of accounts classi¬ 
fication. 


ll .—Advances to Contractors, etc. 

251. Advances to contractors, suppliers and labourers made in connec¬ 
tion with the execution of works under the orders of competent authority should 
be debited in the accounts of the officer maldng the advance to the head “ Works 
Advances ” subordinate to the minor head “ Conservancy and Works ”, the 
entry being supported by an acknowledgment by the payee. When recovered 
(wholly or partially) from the contractor, etc., either by work done or in cash 
the amount recovered should he credited under “ AVorks Advances If the 
recovery is the value of w'ork done, such value should simultaneously be de¬ 
bited per contra to the appropriate sub-head of accounts classification. 

252. Petty advances to labourers which are made by a subordinate out of 
bis own imprest or advance (see Article 250) and allowed to be treated as part 
of the cash balance with him, should not, however, be accounted for as “ AA^orks 
Advances ”. 


G.— Recoveries of Service Payjibnts, 

253. Recoveries of service payments should be dealt with as follows ;— 

(a) If made before the dose of the year in the accounts of which the pay¬ 
ment was included. 

(1) AVhen the recovery is in adjustment of an overcharge on account 
of pay or travelling allowance and is made by deduction from a 
bill debitable to tbe same detailed head, the net amount only 
should be debited to that head. 

(2) In all other cases, the amount recovered should be entered iai- 
tiaUy in the accounts as an item of receipt under “ Recoveries of 
Service Payments ” but in the account rendered to the Accoun¬ 
tant General the amoimt should appear as a minus entry under the 
sub-head to which it was debited originally. 

W) made after the close of the year in the accounts of which the payment 
was included. The amount should be credited in the accoimts as miscellaneous 
revenue, 


H.—Other Recoveries. 

254. Other recoveries from pay bills, etc., should be recorded as pertaining 
lo Provident Funds, Income-tax, etc.”, as the case may be, but such recoveries 
as are creditable to the Central Government (e.g., deduction on account of in- 
cume-tax, Postal Ijife Insurance Fund, etc.) should he classified under the head 
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"5ook TiansfeT—Central ” (see Article 243). In the same way, any recoveries 
creditable to another Provincial Government should be taken to the head 
"Book Transfers-Government of.” 

L-Forest Deposits, 

255. Earnest money deposits which are paid under the rules of Government 
by contractors or purchasers of forest produce direct into a treasury oi gub- 
tieasuiy, should he treated as Revenue Deposits and not as Forest Pieraittan* 
ces. Such deposits should not appear in the accounts of the officers of the 
Iciest Department, Similarly, earnest money deposits which are received 
initially by a Forest Officer but remitted subsequently to the treasury as such 
sliould also be dealt with in the treasury accounts as Revenue Deposits, 

Note— Earniist money deposits wliiuh un tonderecl at auctions held at outlying 
Stations and received by Forest OIBcers under the rules of Govornmont may be accounted 
tor in tbe Forest Departineulal acoouuts as “ Revenue Deposits ’’ if tliis course is considered 
more enuTenient by Guvornment. Indor this arrangejneiit, snob deposits, whcnevpi remit* 
ted to the treasury sliould be Ireaterl iti tlie treasury accounts as Forest Reniiliauccs aiiile 
thef orBatPepartincntal Officer ooncuruedsbouldkeop the detailed accounts of those deposita 
and submit tbc nccossary rotnrua to tbe (tccojntaut General m accordance with tno direc¬ 
tions contained in Volume II. 
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CHAPTBE VI.—ACCOUNTS TO BE KEPT IN FOREST OFFICES. 

A.—Cash Book. 


I.— General. 

256. Every ofEcer who is authorised to receive or disburse Govermnent 
money should keep an account in Gash Book, Form F. A. 1 m which he should 
enter not only all money transactions as they occur but also book transfers 
permissible under Article 260. 

25^. Only transactions connected with the public service and no other 
should be shown in the Cash Book. Sufficient details should he given in the 
column Particulars ” to admit of the main points of each transactions being 
ascertained readily without reference to the detailed vouchers. All items of 
revenue must be detailed fully ; the forest from which the revenue is received, 
the per.sou who pays it, and the articles and quantities removed should be stated 
in that column whenever the information is available. The classification of re¬ 
ceipts and charges should be given in the column “ Head of Service ” m accord¬ 
ance ivith the prescribed accounts classification (see Chapter VI. 

S58. When a cheque is’drawn m favour of self or order to replenish the cash 
chest the amount of it should be entered at once as a receipt. This entry must 
not be delayed until the money has been received after the cheque has been 
cashed at the treasury, 

259. A cheque drawn in order to be paid away should be entered simultane¬ 
ously on both sides of the Cash Book, once as a receipt of money from the trea¬ 
sury and again as a payment to the payee concerned, the number and distin¬ 
guishing letter of the cheque being specified in both the entries. 

260. Similarly, all book transfers, i.e., transactions in which no actual 
payment or receipt of cash is involved, should be entered simultaneously on 
both sides of the Cash Book, the credit or debit to ‘‘ Boob Transfers ” appearing 
on one side and an equivalent debit to an expenditure bead or credit to a re¬ 
venue head, on the other. 

261. Pay and aUowanoes of Forest Officers and their estabRshments which 
are paid by cheques or out of cash obtained from the treasury should be entered 
in the Cash Book under the head “ Establishment ” without further details, 
the entries being supported by bills as vouchers. 


II.— OanceUed, Lost or Lapsed Cheques. 

262. If a cheque which has been drawn and entered in the Cash Book has to 
be cancelled subsequently, the amount of it should be accounted for on the 
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creditor side as a" cancelled clieque ”, the cancelled cheque being treated 
as a voucher. Simultaneously, an entry should be made on the debtor side, as 
indicated below. 

(a) IJ the cancelled cheque is replaced immediaday hy afresh cheque .— 
The fresh cheque should be shown as a “ Forest Kcmittanco ”, the 

number and date of the cheque in lieu of which it is drawn being 
quoted in the entry. 

(b) If the cancelled cheque is not replaced immediaiely. —The expenditure 

in payment of which it was drawn should bo written-back by making 
an entry of the oncolled cheque on the debtor side as for a cash 
recovery of a service payment (Article 253). 

263. A lost cheque should be treated in all respects like a oaucelled cheque 
(Article 202), the treasury certificate of non-payment being regarded as a 
voucher in support of tlio entry of cancellation in the creditor side of the Cash 
Book. 

264. A lapsed or time-expired cheque, if renewed, should he treated as a 
oancelled cheque and the fresh cheque issued in its place entered in the Cash 
Book in the manner indicated iu clause (a) of Article 202. 

III.— Olosiny and Bcdatmng. 

386. The Gash Book should be closed and balanced niouilily. The account 
balance at the close of the month should be oheoked with the actual cash balance 
on hand verified by actual co imt. [f any excess or deficiency is found, it should 
be entered at once as such in tliu Cash Book on the debtor or oreclitor side, as 
the case may bo. 

j! 66. Divisional Oiliccra and otliers who render accounts to the Accountant 
Genera! (Chapter VII) shoulcl close their books on tho last working day of each 
month, hut subordinate olficcrs should do so on tho 27th or such earhor date as 
may he necessary in order Lo oiisuio that their accounts reach the ollicers in whose 
accounts they are to bo included, by tho last day of the month. For (ho rnonth 
of March, the Divisional Ofliccr should keep open hts own accounts until the 
receipt of such accounts of the subordinate officers as will bo closed on the Slst 
of tho month. 


B.— Heoistbe 01" CnEQiTES Deawn. 

267. A monthly register of cheques drawn on all treasuries with which the 
drawing officer is placed in account should be kept in Form F. A, 2. 

C.— WOKKS AoOOUNT3. 

1.—Muster Rods. 

268. For work executed by labourers whether paid by the day or otherwise 
a Muster Boll should be kept in such form and in accordance with such methods 
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as may be prescribed by Government after consultation witb the Accountant 
General. 


II .—Measurement Booh. 

269. For -work done otherwise than on a lump sum contract, and for 
supplies made by a contractor, a Measurement Book should be kept in such form 
and in accordance with such methods as may be prescribed by Government after 
consultation with the Accountant General. 


III .—Register of Works. 

270. A detailed record of the expenditure relating to each sanctioned work 
should be kept in a register in Form F. A. 3. 

D.— Stores Accounts 

271. An account of stores such as building materials, small stores, house 
fittings, etc,, which may beheld in stock for general purposes, as distinct from 
materials purchased for specific works, should be kept in such form as the 
Governmeut may determine in consultation with the Accountant General. 

E.— Contractors’ and Disbursbes ’ Ledgers. 

272. A ledger .should be maintained by the Dhdsional Officer in Form F. A. 
4 for all accounts with disbursers and contractors. On the debtor side should be 
entered all payments made to them and on the creditor side the amounts of aU 
bills passed to their credit and aU sums repaid by them in cash. 

273. Only one account should be opened with each disburser, but in the 
case of contractors a separate account should be kept with each person in res¬ 
pect of each work. 

274. Each item entered in the Cash Book under “ Forest Advances” or 
" Works Advances ” should be posted at once in the ledger, and when any work 
is accepted as having been done by a contractor, or any account supported by 
the necessary vouchers is accepted from a disburser, the amount covered by 
work done or expenditure incurred, should be set off against the amount due from 
the contractor of disburser, as shown in his account in the ledger. The ledger 
account should thus be a running account with each contractor and disburser 
from which the amount due by him or from him can always be ascertained 
easily. 

276. The account with each contractor and disburser should be balanced 
on the last day of each month in which any transaction takes place. 

270. The pages in the ledger should be numbered consecutively, and there 
should be an index to the accoimts it contains. Each new acooimt opened 
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should be assigned a number which will be appropriate to that particular account 
aatii it is closed finally. The number.s should be given to the acoountg in the 
ledger in consecutive order as they arc opened and should run in a consecutive 
sequence until a new ledger volume is opened. 


F,—Closing of the Accounts of tfte Year. 

27'?. The financial year terminates on 31 at March and actual transactions 
taking place after that date should on no account be treated as pertaining to 
that year. In order, however, that as many of the unadjusted outstandings 
of the year as possible should be cleaved, and that errors in accounts coming to 
aotioe after the Slst of March should be rectified, if possible, within the accounts 
of the year, the account books prescribed above should be kept open, after the 
oloaing of the accounts for March, for the inclu.sion of transfer entries relating to 
rectification of errors and for settlement of outstandings. These accounts should 
be closed on the 20th of May or on such date as may he prescribed by tlie Ac¬ 
countant General. (See Article 294). 


G.~Coureotion of Errors. 

278. If an item in the Forest accounts which properly belongs to one head is 
classified wrong]j'- under another head, the error, should be corrected in the 
following manner 

(а) If the error is discovered hefora the close of the'month’s accounts, the 
necessary correction should be made in the original entries before the 
accounts are olosod. The mistake should bo corrected by drawing 
the pen through the incorrect entry and inserting the correct one in 
red ink between the Unes. The disbursing officer should initial every 
such correction and invariably date his initials, 

(б) If the error is discovered after the close of the month’s acoouiits, but 

before the accounts for March supplementary are closed, the cor¬ 
rection should take the form of a fresh entry in the current Cash 
Book. (Article 277). 

Noth J,—Errors affecting only revenue or expenditure tsoi’vrco) heads, where the 
auioonte involved do not exceed Ra. 10, need no formal corrootion. 

Noth 2 .—U the errors affeota one or more heads on each aide of the Cash Book, the 
corteotieg entry should bo made on both sides in the manner indicated in Artioie 200 but 
if it afieots onlyreceipt or expenditure heads ononosidoof the Cusii Book, the entry should 
be made on the one .side affected, the iimoiinb (fjiua or minus) pertaining to eaoh head being 
spooifledin the column headed “ Partioiilara”, andtheoolurnn'' Bcoeipts” or " Disbursa- 
ments ”, as the case may be being left blank. At the same time, a suitable remark should be 
made in red ink against the original iiioorreot entires in all acoounbs, the reforeuce to the 
oorreotiug entry being quoted. 
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Nots 3 .—Ko oorrectiEg entry should be made unless supported by the orders of the 
Divisional Tflrest Officer obtained on a Ibansfer Entry Memorandum in the form below 


r^irticul.irs tif the arigiijal 
transaction, with 
reaa ‘H'j for the proposed 
adjustment. 

1 

1 Ddbiia. 

OlL-ditH. 



Head of 
Account. 

Amount 

Head of 
Account. 

Amoiini. 


1 


Es. 

a. 

F. i 

1 

1 

ns. 

1 

1 1 
1 

1 

1 

a. 

j 

i 

j 

p- 

i 

j 


Passed. 

Divisional Forest Officer. 

(c) If tlie error is discovered after the aoconnts for March supplementary 

have been closed and despatched to the Accountant General (Article 
294), it should be reported by letter to the Accountant General who 
will deal with it in accordance with the rules in Volume IV and 
advise to the Forest Officer the corrections (if any) which he should 
make in his accounts. 

(d) In all cases in which a formal correction is not permissible, a suitable 
note (in red ink) should be made in all the accounts concerned. 


H.—Sdbstdiarv Accounts of Commeecul Undehtakinos. 

279. If the activities of any individual Forest Unit or of any self-contained 
exploitation scheme like a Saw-mill or a Forest Eailway, are such as to require 
the maintenance of subsidiary accounts on a commercial basis, the form of 
accounts to be kept may be settled by Government after consultation withtbe 
Accountant General. 
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CHAPTER VII.—ACCOUNTS RETURNS RENDERED BY FOREST 
DEPARTMENT OFFICERS. 


A.— General. 

280. The clii'octions contamed in this Chapter shall apply primarily to 
accounts of Divisional Officers. They shall also apply mulalis mutandis to 
accounts of Conservators and other Forest Officers who draw funds against thoir 
oipn drawing accounts and render separate accounts to the Accountant General 
in respect of transactions passing through them. 

B.— Incorporation op Subordinates’ Acts. 

281, Before closing rJw accounts of a mouth tlio Divisional Officer shonld 
satisfy himself that the accounts of Ids subordinate officers for the menth have 
kon examined and incorporated truly and accurately in his own accounts. For 
tlii8purpo3e,tli6 accounts of the latter should reach the office of cwupilation in 
lime for the preparation and submission of the accounts returns on tlio duo date 
[see Article 288). If they do not arrive in time to be so incorjinrated, they 
^ould he taken in the following month’s accounts but such an occurrence should 
k avoided as far as possible. In the case of accounts for March, however, the 
Divisional Officer must keep open his accounts until receipt of all the subordinates’ 
accounts in order that all receipt.- and payments of the official year may, as far 
as possible, be brought into the accounts of the year (sec also Article 277), 

C,—COMI'XLATION UP MONTHLY ACCOUNTS. 

i.—Cash Account. 

283. The Monthly Ca.sh Account should bo prepared in Form F, A. 1. 

It should show in respect of the following items merely the totals for the month 
Slid all other items of receipt or charge should bo' ntorod in detail 

(a) Debtor side.—(1) Cheques drawn ; (2) Recoveries of advances 
from contractors and dishuisors ; (3) Revenue received and 
credted in the Cash Book under X.—Forest ; (4) Recoveries 
made by deduction from pay hills on account of service and other 
Funds, provided the bills are accompanied by schedules showing 
the full particulars of each recovery; (5) Refund of Forest Revenne 
taken by deduction from Revenue ; (C) Receipts and recoveries 
creditable-to the Central Government; (7) Receipts and recovcricB 
creditable to Railways and (8) Receipts and recoverios creditable io 
other Provinces. 

[b] Creditor siie.--{l) Romittanecu to Ireasuriea ; (2) Advances 

made to contractors and disbursers; (3) Expouditaro debited in the 
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283-288] AccouuTS betlibns beneebed bv eoeest [Ohap. Vi[ 

DEPABTMENT OFPIOEBS. 


Cash Book to 10.—Forest ; (4) Expenditure debited in the Casli 
Book to 65.—Capital Outlay on Forests ; (6) Eecoipts a ad Ee- 
coveries to be deducted from capital outlay; (6) Payments debitable 
to the Central Govermnent: (7) Payments debitable toEailwaya; 
and (8) Payments debitable to other Provinces. 

II.— Glassified Abstracts of Eeaenue and Expenditure. 

283. A classified abstract of revenue and expenditure should be prepared 
in Form F. A. 5. the expenditme debited to the head “ 65.—Capital Outlay on 
Forests ” being shown separately from that debited to 10.—Forests. All items 
of revenue and expenditure recorded in the Ca.°h Book for the month should he 
classified and arranged in this return in accordance with the prescribed classi¬ 
fication—the entries being made in such detail as may be required by the Ac¬ 
countant General. 

III.— Schedules of Remillanceb to Treasuries. 

284. A schedule of remittances to treasuries should he prepared luForm 
F. A. 6. The entries in this schedule should show each item of lemittance 
separately and a reference to these items should be made invariably against the 
corresponding entries in the last column of the Consolidated Treasn.'-y Eeceipb 
received from the treasury concerned. 

IV.— Schedules of Transactions with other Governments and Railways. 

285. A,schedule should be prepared in Form F. A, 7 separately for receipts 
and payments in which all items of r^-ceipts and payments originating in the 
division on behalf of other Governments (vide Article 243) should be detailed 
by each Gcyernment. A separate schedule should be prepared m respect of 
transactions originating in the division on behalf of Eailways, lu which the 
transactions should be grouped by each Eailway. 

__ i V .—Abstracts of Contractors’ and Disbursers’ Ledgers. 

286. An abstract of the Contractors’ and disbursers Ledger should be 
prepared monthly in Form F. A. 8. In this Abstract should he shown in conse- 
entivo order first, the contractors’ accounts and then the disbursers’ accouut.s. 
The colu mns should be totalled separately for contractors’ and disbursers’ 
accounts and grand totals of all accounts should he given at the foot of the 
Abstract. 

287. The Abstract for March in each year should be accompanied by a brief 
statement explaining the circumstances in which each item outstanding for more 
than twelve months remains unadjusted, and the steps which have been talr'‘n 
with a view to its early clearance. 

D,.—Submission to Accountant GENERdL. 

288. A copy of the Monthly Register of Cheques Drawn (Article 26i) 
should he submitted to the Accountant General on the last day of each months 
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CEiP. VII] 


ACCOUNTS RETURNS RENDERED BY TOREST 
DEPARTMENT OFFICERS. 


[g89~‘I30 


jnd the other acoounts meDtioned bolow ehoiild be submitted on or before the 
5th of the month following that to which they relate :— 


(1) Moatlily Gaski Accouni. Vide Article 282 

Nh Classified Abstract of IviOVfmiio and'Expondiluro . • i» »r 283 

3 ) Schedbilft nf Hnmittimct'B to Ti’fiJiHuma . . . -mm 284 

( 4 ) Schedule uf TranaiiotiouH with otHor Govcrnmonts , > m m 285 

( 5 ) Schedules of Tranaaotions with E-ailwuys . . . • n m 285 

(6) Abstract of Contmotors’and DiabiirBore* Ledgers in original ,, ,, 280 


Hipse should be accompanied by all vouchors other than those which may be 
destroyed after payment (Article 290) and by the Oonaolidated Treasury Ee- 
ceipts. The entry in the accounts in respect of the payment made on Muster 
Boils should be supported by a voucher sotting forth the brief ijartieulara of 
ifork done by the labourers and containing a certificate of the disbursing officer 
totto effect that the labourers were employed actually on the work and paid cn 
Hoeter Eolls, 

289. A certificate signed by the Divisional Officer should be attached to 
ihe Monthly Cash Account to the following effect 

(1) That tire lump sums shown agroo with the dotnila in the Cash Booh 
and also with the subsidiary rotiums after making allowance for : — 

(i) cash recoveries of service payments noted in the Cash Book but net 

shown in the Cash Acccuiit as soparate items. 

(ii) refunds of forest rovonuo noted in the Cash Book but taken by deduo- 
tion from revenue in the Cash Account, ami 

(iii) receipts and recoveries on Capital Account noted in the Cash Book 
but deducted from expenditure under the head “ 65,—Capital 
Outlay on Forests ” in the Cash Account. 

lad (2) that the account balance agrees with the actual cash balance. 

290. A certificate in the following form signed by the Divisional Officer 
abould be attached to each Classified Abstract of Expenditure — 

“ I certify that (so far as I have been able to ascortain by an 
examination of the accounts and vouebors and by personal iiispeo- 
tion of the works carried out which I have been .ible to visit) the 
expeudituro entered in this account could not, with due regard to 
the interests of the Government service, be avoided, I certify lliat, 
to”the best of ray knowledge and belief, the payments included in 
tkis accoimt have bonn duly made to the parties entitled to receho 
them. All vouchors for payments of aalarics and travoliing 
allowances and of refunds and advo,ncc3, vouchers for all other 
payments above Es. 25 in amount, and vonchers for all times 
adjusted by book transfer with other Governmenle, dopaitmonts, 
etc., are attached to the account. T havi, so far as po'sible, 
obtained vouchers for other sums, and am personally responsible 
that they have been so destroyed that they cannot be used again 


MMCfcAG 
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291-W] ACCOUNTS RETURNS RENDERED BY FOREST [OhaP. Vll 

DEPARTMENT OPITCEES. 


291. Wlon stores are purchased it should also tae certified that 

(i) all the articles detailed in the vouchers attached to the account 

and in those retained by the Drawing Officer have been dulj 
received in good order and accounted for in the Stock Register ;aud 

(ii) the quantities noted in the vouchers are correct, the quality is good, 
the rates paid are not in excess of the accepted and the market rates 
and that suitable notes of payment have been recorded again?! 
the indents and invoices concerned to prevent double payment, 

292. For special reasons the Divisional Oflficer may authorise a few days 
delay in the submission of the accoimts, but if they are not despatched on ni 
before the lOth of the following month the reason foi delay must be intimated 
invariably on that date. 

293. As regards the accounts for March the schedules of transactions with 
other Governments and Railways (Article 285) should invariably be despatched 
so as to reach the Accountant General not later than the 7th of April of the suc¬ 
ceeding year and all correcting entries affecting those schedules should be inti¬ 
mated to the Accountant General so as to reach him by the 12th April at the 
latest. 

294. In addition to the ordinary accounts for March, a supplementaiv 
account for that month, in the form of the Gash Account (Form F. A. 1) wit'li 
the necessary accompaniments, comprising the transactions included in the 
supplementary account books ^Article 277) should be submitted to the Account¬ 
ant General so as to reach him by the 1st June, or such other date as may he 
prescribed by him. 

295. When the Divisional Officer signs the accounts’ while on tour ai,d 
cannot give the required certificates (Articles 289 to 291) these should be fur¬ 
nished separately when he returns to headquarters, Similarly, when owinu to 
she ab-)encn of the Divisional Officer the monthly accounts have been s'gned and 
despatched by Ins Head Clerk or other official authorised by Government in 
this behalf, the Divisional Officer .should on ffis return to headquarters, examine 
the accounts and submit to the Accountant General a report of such examination 
m such form as may be prescribed by him. 

296. Tn addition to the accounts prescribed above, such other accounts of 
I'is enue due and outstanding and of timber and other transactions should be 
submitted to the Accountant General as he may from time to time require. 

W. The monthly Abstracts of the Contractors’ and Disbursers’ Ledtrer 
may be submitted to the Accountant General through the Conservator or other 
superior officer, if so desired by Government, to ensure the control of the latter 
over the adjustment of the outstanding balances, but that officer should, within 
ran days of receipt of the Abstracts in his office, pass them on to the Accountant 
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JTOEMS 


FOBM P. W. A. 1. 

(Sor. (Jliap. UI, Arfciclo 8U,) 

nA4i[ Book, 


[No. 1 


NoTJaa TO Bia tiunt'isd on tiiio i.'i.y-j.kat' ojt tuk oahii hook 

The Lluali iioiitiuna two mniioy oolumiis, limiilod (1) " iliibli ” imd (IJ) “ I3iuik or 

.[ jgui.y”,oiitho pnymont Hido totliHtingiiisli paymoiilamiuld liy clicqucH from tluihp matin mil of 
Ijjjjgl, in chnst. Wli “ii. Iinvv.ivur, a iihiHiiin ii ilrawii to iTipIcnmli dm (,h, ,t, lU mimU'i' .tml 
mountahoolil bo untun'd on thu paymnul hidn In llin “ilnulc orTruamiry” coliminH N.m. IO and 
II jnJthtamount only ontlio ruooiptHidiv.m “Omili fnnn'l'rivi.sniy‘’ intln-mnolo ' (la-ili " ooliniin 
}fo 4 . The amount of a oiinooUod ohoqiio alniuld he aliown liy n spooiiil writii-liiiiik rntry, iia n 
,,;j,jflgur 0 onthopaymtmtsidoin tlio" lJankorTroiiNury”ooiuniii, lint thu fact id anew ulii quo 
liavingheon itaued iiilionof a tiiiiu-tixpiird nr lust uhoquu nliould bu oiikirud im thu diiiu td naiif 
lured ink in oohimnNo. H only, niid not in Uio cnliimiis lor “ Payiin nu” ii oountcr niforonoB being 
givenln bothcnsuaiigiiiiiatthu nrigiiinl unlry in the OiihIi Book. 

2. Every entry should lie coiioiso. The (Into, tiro niimher of voucher if any, the name of tho 
fork, andsuoh a brief niirnition nawill indinato uiliniaLakaldy the nature of l lio hrainiiiitiniipirUBt 
boenhrodagamatotiohitom. ThuamouuLdulutabl," or uivditablo to enuh nepariito woik, IumiI uf 
icm\int,orQontraotor orothur [)(irnouHhnnldlnimit(ir('d.''uparately, and the amiiunl-b tn b.i [iiibtoa 
bythodivisional ofiioo into tho Abatraot Book or Bohcdulcu of acooiint under eiioh prcHcribml ho,id 
oficcount should bo brought out distinolly ojipnHitn tho ontrioBin coluinna fi mid 12, lu'iulud 
"CluasiticationofBcoeipta" und“ OhwuiUoal.ion nrdhargoa”. No. receipt or piiymuiU oihrij' than 
lhitDt‘‘ljaah",iHdclmod in Artiotuii (Ijiihouldhuonturudin tho tJaan Book, A dulliiolinn rii u'c 
iltbotimo ofpaymuiit, oroditiibli) to aworkorhoivd of nuoniinf other than that to which Iho 
piymeut itself IS dobital)lo,ahoutd, however ho nnteruil on tho receipt ride of tliulJiiRh Hook. 

3. Transaotioiia should bo looordud at tho time and on tli.' date on wlnoh they mitiiiilly oucur 
mil strictly in the order of oeourruiiou. If, howuvor, owing to tin* alHiinui' of thu dibiirsmg util ter 
sntoiu a ohoquo issuud by him, wlnlat m (iiunp, is ontorud in tlin (Insli Brink iimnitniriod nl hia 
tesdquurtern on a buh.iequuuL date, tho autnal dalo of iiusiio of thu ohncjnu should bo noLud in thu 
Cash Book as the donorainatnr ol a friiotuiu l.ho miinurator of which bliuiild ho tho datu on whioli 
the transaction IS inoorporalud ill tho book. A .aimihir proendnro bluiiild bn nbaorvud whuii Iho 
donbletransaotion relating tn Uio roaliHiitioii ol’miiKiollanuims eiibli rutioipts by a anbordiniile iind 
lieirpiymont diruolly into truaHiii'y is incorporatud in tho (Jniili Book of t.lio superior dibliiiis.ing 
officer on receipt of tho roauiplud olinlun id thu Iroii.Mmy fioni the Hiihordinalu. 

4. Aoknowlodgmeiitb of p'lymi.iilbHhmild boiminb ii'ud in a.acparafuuM'ius foi uiiuli nuintli, i d 
the serial mimb'’r of ouch vmiuliur should bo oiiUtri'd in the (lash Itiiik ivs miiin in tho p.iym 'iit 
Iraasaotioa is enturiid in it. 

6, Wbon an imprest is lir.sl given thu fuel Bliould ho no tod in rod ink, in thu Cauh Bunk of the 
disbursing offioor giving it, in the. oohimn “Tn whom paid”; but the ammiiit aliimld not be onlered 
IS in actual paymont, aa U will still funn a pi.rtinn nf llu' u.ieli biioh li.iliiiiiio c.l lliu iii‘,biir,ing 
ofieermaking the ndvaiieu. If, liowuvnr, aiihuqiii; i.a diawn, ita nnioiiiilshoiil d bu nliown on bol h 
aides of the Cask Book, vul,: no to i. Any aiilMuquont inurna.au.s ordeoroiVHiiH in thu ariiouiiL should 
bs noted similarly, tho inoroiiBrs on tho payinooli eidu and tho duiiHinsi.a ou tho roooipfc ahlo. 

6, In posting tmnaiictions from improst iwooimls thu rooouping disbursing olliour slnnild 
Hiterm his Cash Bonk only Ihu total for oaoli work or luuid ol auuinniL aa hi uuglil oiil in the aba- 
tract, which should bu pruparud in his own oflluo, on tliu i'uvithu of llio inipruHl iiccouiit. 

7. All payment,s should bo duhitod at once to the wink or aoiviou on iinionnt of whioli they 
are made. Monuy udvniiuod to ii suboi'dinato loi dihburMum'iil, lo lalioiiroiH, ole , al a di.st'inee 
itouldbo notuil in the Clash Hook in uid ink ns a tc'inpnraiy iidv.nn-o, m thu iiiaimur loUuwod 
when regular impi'uutH am first imulo; and whe.n llie uiibnidmatn l■^l|^l™a lliu (Inly eoi lilh'd niustef 
rolls, oto,, with Ihn iinpmd wagon, it any, th" annum ts aolnally puidahuuld be dub t'd to llie wurka 
orBorvioea oonoLuiiud, tho aiiioiink iiupaid liuing roliiriied mtn I hu ou.'IIl Iniinnuu. A nimilur pro- 
jshre should bo uhaorved wbon tlio disbuisingolllui r uiiuovob imeh Iroin hks ohoul and takes it 
withbim on tour for disbursement. 
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POEMS 


8, When an advance on transfer is made to a Govoinment servant from the oash in the handj 
(if the disbursing officer pending recoupment when the bill is encashed subseqnetly, the amotui 
thus advanced should not be entered as a final transaction in the Cash Booh but recorded as i 
temporary advance so that thu amount may oontinne to form part of the cash balance for whicl 
the disbursing officer is responsible. 

0, The cash bilaneesatendoftke month should bo detailed thus in a note at foot ofthp 
Cash Books- 

Rs. A. p, 

Cash behest.7 9 6 

Imprest with Mr. R, Johnson. 100 0 0 

Imprest with Mr. Abdul Rahficm. 60 0 0 


Total flash balance as above . . 157 9 6 


Rupees one hundred and fifty-seven nine annas and five pies, 

10. If the dishiirsing officor draws on more than one district or siih-troasury, the to tal amoiml 
of cheques drawn during the month on each (oicluding the amount of cancelled cheques), should 
be recorded in another note at foot of the Gash Book. 

11. Cash Books should have their pages machme-numbered. As far as possible, no linej 
ahoull b > left blank, but if any space on a page of the Gash Book has to he hft blank owing to the 
whole uf the other page of the same folio being written up completely, a diagonal Ime should he 
drawn to cancel the blank space, so that it may not bo possible to make nny subsequent entihs 
therein. Intoruolationof entr.es should be avoided as far as possible, but when it bcconips 
aecessaryto make any entries between two ruled Imesortorauheany additions to, or interpcla 
tions betw 'en, entries already made, such additions should bo attested invariably by thi ditid 
initials of the disbursing officer. 



(See Chap. TIT, Arttole 80.) 
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FOEMS PiO. 1 




FORMS 


lO. 2] 


FORM P. W. A. 2. 

(Sos Chap, m, Article 82). 

Cash Balanub Report. 

Fart l.—Slaiemetii of the actual baJance of Cash in the hands of 

on the day of 19 aid cj 


standing imprests and temporary admnoes with subordinates. 


Deaoriptioa. 

No. 

Amount. 

Remarks and oxplanat oi 
of large balanoss, ate, 

1 

2 


3 


i 

Chequea reoeired m favour of aelf, but 
not cashed .... 

Bank Drafta not cashed 
tfotea* . . . 

Sovereigns .... 

Rupees .... 

HaH-mpeea .... 

Quartet-rupeos .... 

Two-anna pieces .... 

One-anna pieces .... 

Double pioe .... 

Single pioe .... 

Pie pieces .... 

Revenue Stamps .... 

**Tota! Cash in ohest 

Add —amount of Imprests and Advances 
shown below 


Ra. 

a. 

P- 

*As detailed below 


■ 



**(Jn words) - 

Brand total balance as per Cash Book . | 

■ 

■ 





Part II,Statement*of standing imprests and temporary advances with subordi¬ 
nates on the day oj 19 


1 

1 

Name and designation 

Amount of 


Eiplanation when an imprest exceeds 
the prescribed maximum of Es. 1,000 

Imprest or Tem* 

or any other limit prescribed by 

of subordinate. 

poraiy Advance 

Government and authority for 
raising or roduoing the imprest. 

1 

2 


3 

l 

Total .. j 

I 1 

Ss. a. 

1 

1 

1 

1 

1 


*Staaduig mipreets and temporary^adTanoes should he detailed separately. 

Daterlthe J9 , (Signature) 

(Rank) 
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FORMS 


[No. 3 


FOJiM P. W. A. 3. 


(yoB Chap. Ill, Artioios 86 and 88). 


rMPBEST Cash Account. 


//.F.—'I'nis roBM .9110111.1) bb pitiMTasc iii two boils and noDNO in book bohu 
Notbs 'I’d BE raiNron on tub b-lb-luaf. 


1. Government eorviinl s ontruatod with fixed impreata or temporary lulvmices ahoiild maLiitain 
jud tender aoeounte ol their diaburaomonta therorcom in thi.a form. 


2. The round sum wUh which an Imjircat each account is opened, aiionld be entered at 
oncein red Ink in ooluiiin 0, “Total ”, The date and manner of t)ie reinittanco, end, if recouped 
by ohatiua, the cheque and cheque biok number should also ho entered ooluinn 1) being utilised for 
thslatter purpose. ThedisburaaiiioutH from this iinpreat ahould bo entered daily as they ore mode 
■laarly end in full detail; and from time to lime as thoiiiipreat-dKilder, finds it nocossiiry, as also 
3 fo» days before the duo diilo for Uio monthly oloaing of tho Ga,ah Book of tlio disbursing officer 
kom ivhoin tho iinproat is liold, tho oooount should bo oloaod anil halaneod, tho right-hand half 
page bsing out oil and sent to tho disburaing offioor, tho ooiuitorfoil being retained by the imprest- 
idder. The account should be .sujiportod by a vouohor in proper form, for each payment, numbered 
andattaohedtotho aooount ao as to oorrospond witli the order ofUio ontrioain oo’lumn 2,“Voucher 
So.". The Bume received, from time to time, inroeoupinont of tho iinproat should bo entered in- 
ooluan 5 m rod ink in tho samo way tia tho fixed amount witii whioh tho aooonnt was first opened. 


3. The account should I'ontain no entries of rooeipta other tliaii tlio opening entry of the fixed 
imji'cat and the subsoquont roooupnionla of expenditure,nor any ontrioa of oxpuiidituru other 
Ikn those paid directly by tho iinproat-lioldor liimaolf from tho amount uf liis impro.st. 


4. Money received byi mprost-holdora on belialf of Qovernmont is not to bo mixed up with 
diBir imprest cash, or brought into tho impro.9t oaali book, but nhoiild bo diapoaod of m tho manner 
pmonbed in the relevant treasury ruloa. 


6. To facilitate tho abstraoting of ohargoa by tho recouping dishuraing offioer.tho improata 
holder must enter invariably in column !J, along with other partioulara of payment, tho name of the 
Tori, etc,, to whioh each payment in dobitablo and also the name of the contractor or other 
[»tsoii|if any, from whom tho amount paid la recoverable. Column 0 is intended for the head of 
sMomit to which each payment rolatos and should bo loft blank by tho imprest-holder. Tho date 
md rnonnor of recoupment, and, if roooupecl by cheque, tho ohoque and ohoquo hook number, 
should be entered by tho rooupiiig disbursing ollioor on every Improat ncoount disposed of by him 
^0 e note of mcraaae, roduotion, or withdrawal wlion auoh occur. When tho aooount is 
iMorporetediii Ills own oasli Boolt, it alionld bo niirabornd to oc)rro,9poiKl with the voucher 
nimiber quoted in the Oaah Book, ao aa to bo roiidily trnoeoblo from it. 


6. Temporary advanoea should also ho aooountod for in this form., but tho aocounta of those 
idvanceashon'd be quite r] stmnt from thoao for Porraannut advances 
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No. S] 


rORMS 



Abstract of Charges. 



N.B .—Thia abstract should bs printed at the baok of each form and filled in by the Sab- 
divisional OEficer when the imprest-holder receives funds from him and in other oases by the 
dJViEionaJ ofSoe. 


















Sub-divisiOfl (Se© CJhap. m. Article 96 .) 

Section. Register of Stock Receipts/Ipsues. 


i)') 



* In tills colnnm, the name of aecoimt head to wiiich the issue of stores is dehitable should be entered and foil names of divisions and offices 
to which stock is to be issued and of contractors, employees, other persons or local bodies to whom sales are authorised should be added m ail 
oases in whioh orders exist for stores to he issued otherwise than for the requirements of works within the division. 

+ Soore oat the upper or lower entry as required. 


100 


No. 5-6J 


FORMS 


InSTBTJGXIOKS for FEr.LIKQ IN FOBITS P.W.A. 5 AND P.W A 6. 


I .—For Suh-dwmonal OJices. 


1. The several trangaotiona of the mcmth need uofc be enbered. severally in the AbBtrspbs. 
ft 18 sufficient to show, as a single feransaotion, the total receipts from eaoh aouroo or the total 
issues to eaoh account or work. The quantities received (or ieauad) in eaoh tranfiaotion should be 
Doted in the lovrer part of the Abstraots, sigainst the entry of the traaaaotion, in separate oolumna 
for eaoh distinct artiole of Stock, these oolumna hoing ao written up as the articles by the prea- 
oribad heads of Stock are grouped together. After all transuotiona of the month have been posted, 
the total receipts (or issues) of each artiole should he computed and noted in the ooluma headed 
“ QuMititisa” in the upper part of the forma. 


2. In column 1 of the Abstracts, those raoeipts and issues of the month, which represent 
traneaotioQfl the value of which is brought to account in the same month through the Cash Book 
or transfer entries, should be sopatated from tironeactions not ao brought to acoount witbm the 
month. See Article 207. 


3. Care should he t-akeii to rccoucilc all transfers of stock heiwcEn snhordiniiteB of ilie 
31^6 aub'dlviaioa and recniiciled transactions connected wirb anch rronfers Murlnn the sub- 
uiviaion stiould not appear in the Absirocia of the sub-division. 


H ,—Divisional Offim. 


i. The Wes p/irc of each Altstraci should Ijo taken up first. Xii iXiie part cnianlities of tlie 

the whole Abstract. In Perm A 8 the total t iS F of Stock and for 

the lower part should be ahZ agwtt the te « 

total Btruok in that part. The grand total shnuM » 

Total ■■ in the lowM part of the form. ^ ^ 


I^mee ehonld be valued at the leene Rates fixed for^tho 


6. ^ AU entries mado in bhe djTiaional 
made in tho aub-divisional office. 


Offico should be in red ink to distinguish them 


from those 


Sab-dirrUitm, (See Chap. Ill, Aiticlo 97.) 

Month 19 . Abstract of Stock HECEijeTS, 


10 ] 


FORMS. 


[No. 6 



Dated initials of DiTiaioiial Accountant. 
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No. 6] 


FORMS 


Forms 


Month 


Division 

Sub-division 19 


See chap, m 
Abstract op 


Total. (Sepoifatcly for each sub-head.) 





— 

— 

0 




BB 

a* 

— 

— 



Aniouut. (Separately for eaoh article.) 




— 

— 

— 

— 


Si 







u 






Rato. 








C!i 







•Ou wh»t 

ftoooaut 

Issued. 


Vslue of mEitorialB expended upon eaoh item 


Book Value, 


Storage 

charge. 


Total 


Total. 


“ T3 ® 
Kh O.C] 

S 

3 a," 


Quan¬ 

tities. 


Rb. 


Hb. la. Ip.I Es. I u. jp. I Eb. U.lp. 


GaiifD Total f 


•Quoting date of receipt; of oash or No. of transfer entry, in reapoot of items biought t» 
eoBonnt thnugh the Cash Book or the Transfer Entry Book, vidt Inatrnotion No. 2. 
fThesB totals should agree. 



**Th 0 figure to bo outerod horo will bo tlio total of tbo aub-oolumu " Storage Ohargoa '> 
w the second oolumn. 

Bated the 19 . Sub-divisional Oflioor, 

fDaiad initiala of Divisional Accountant.] 

ililOJiAGO 





i04 






(See Cha>p. in , Articlea 110 and 111.) 

Traseer Entry Book. 

Tie manih of 




105 

Li^O. o 



•Ant^ority shonld bo qpotedmaU cases, e.ff.,K'o. and date of Transfer Entry order, or of Adrace and Acceptance of Transfer. In eases fading 
finder Note 1 to Arties 106, it wHlanfSce if the Divisional Officer initialfi the entry in this column. 

■j* The totals of the debits and credits against each entry shonld agree "with each other. 

Pat-ed initials of Diyisioual Accountant. Dated initials of Divisional Officer. 




*POKM P. W. D. 9. 

(See Chap. Ill, Artiolea 113 to 115 ) 
Rbgistur of Revenue Realised. 


06 

ITo.SJ 


FORMS 



*TIiih form is also-Tised for tlie detailed accounts of ( 1) Rofun.de of Revenue and (2) Receipts and Recovenes in Capital Acoonnt. 

IjWlien Q maior head ia divided into parts, c.^., tk© head XVTI, a separate Register of Revenue should be kept for each part. Roooipts perta in i n g 
(o)’MMitaryEiigineerServices,{Z))RoyalAiTForcQ,(c)RailwayWork8,(d) PoBtsand Telegraphs Works and (c) Archaeological Works the 
jvemment mentioned in Article 216 should be posted m separate regiaterB for each, and in Governors* provinoos a register Bheuld also be mautamed 
r reoeiptB from other trorke of the Contra! Government. , 



§ Name of System. 


FORMS 














1@8 


Wo. lOJ 


FORMS 



Only quantitioa -vrlxioli K&Te l>een ootually me&aiared and paid for on bills inelndod in tlie aooottnta should ba #ab«ii Into this ots t sj 











lORM P.W.A, Vi-cmH 





FORMS 



Note—P oating madv in thn sub-diviaioiiiLl office ebonld be in black ink and aJj postings and oorrectiona made in the diviaionaJ office in red ink. 
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M&. 10] FORMS. 


FORM P. W. A. 10—amdd. 

Detail of Gontradors’ Closing Balances. 


Nome ef Oontractor 

BiiriaEiiros to 
last Rninniro 

AOOOOWI BILL 

ClOSISQ BlLAirOK i 

*Sxplau- 
tios of 
noa-ad- 
justment. 

O ° 

> 

Bat* 

Advance 

payments 

Secured 

advanoesi 

rt 

Tran 

her 

saotlc 

ms 




Rs. 

Bs. 

Bs. 

Ae 

1 


'SHOA a « . 

42 

1 

11-3-39 

500 

•• 

—480 

B 

B 


.^Jhdnl Ohani. 

27 

1 

1 

1 

I 

18-4-39 

300 


—891 

0 

0 

1 



Total. 

800 

•• 

1,371 

0 


1 


The closing bslancs under the SuapeEiae head “ Labourers ” os arrived at within has been 
<s»nip»red with the couneoted record of unpaid wages for this work and found ooirsot. 

The work is atdl in progreas.t 


D. S.,—28-4-39. 

(Dated initials of Sub-divisional Of&ceT.) 

*Afl a rule, reasons for delay should be recorded if an item is not cleared within three 
-ffi&nnths. 

flf the work was completed during the month, the fact should be stated with an ezplano- 
tion of the steps taken to close the accounts of the work. 


Ocrtificata by Divisional Accounlani. 

This Abstract and the Statement of Progress have been checked under my supervision. I 
^va compared personally aU tho items in the “ Detail of Contractors’ Closing Balance’s” with 
the Contractors’ Ledger and found them correct. 

H. R.,—5-5-39. 

(Dated initials of Divisional Accountant.) 

Remarks by Divisional Officer, 

(The Divisional OfScer should note here whether he has examined the work, counted mate¬ 
rials or checked measurements and make any other remarks in respect of the execution of ths 
iw-ark or of the state of account as he may consider necessary.) 

(Dated initials of Divisional OfScer.] 










]?ORUS 


[No. 11 


--—^ (To to mod whon outlay la 

not roootdod by 

form P. W. a. 11. 

(Sm Ohap. Ill, Arbiola 133.) 

Works Abstbaot B. 

u ^ rtf „^,.l;—Ad(iitionfl and Altorationa to General Post Oface, SimUa 

,5“. ^% No. 2341, mh Ju.» '938. 

BuamtJ* AcoouMta 

f^«»BAflOn»OS OOiTBD 

•-- , -—-r- 


Contnoton 


3iM 

PittionloB 


o _ 

§ a Final ohargM 

& 

.M . 

ii If 

3 9 


Total oofk, 


Other 

traoB^otloDa 


Labourer} 






114 



FORM P. W. A. 11— 

Referemx to Measurements. 

(A reference to any recorded meaBurement bHouH be entered bare.) 


DETAIL OF CONTEACTOBS’ OLOSINGJ BALANCES 


Refekemce to 
LAST EtrBKJHa 

Aocoont Bnii 


CLoada Balaeoii 


iVame of Contactor 


non- 

I Advance Secured Other trana- adjust. 

Voucher | Date Pay- Advan- aotiona ment * 

No. menta 



Rs. Es. Es. ft, p. 
150 100 -191 15 0 


100 -191 I 16 I 0 


The closing balance under the suspense bead “ laborers ” as airivecl at 
within has been compared with the connected record of unpaid wages for this 
work and found correct. 

The TFork ia still in progreBS.f 

K. S.,-54-39. 
(Dated initit-ls Sub-divisional Officer.) 
montk" recorded if an item ia not cleared within three 

completed during the month, the fact should be etated with an eiplana- 
tion of the steps taien to olose the aocounte of the work. 

Certijicait bg Dimional Accountant, 

the “jder myauperviaion. I have compared personally al' 

fomd^hm^ correct” Contactora’ Ledger and 

G. L.,—9-4-39. 
(Dated initials of Divisional Accountant.) 


Rcmarh iy Bivuiontl Officer, 

iais ‘o^oW^iTe’ note here whether he has examined the work, counted mats’ 

wor k ortp* ,^ ““'‘o remarks m respect of the execution of ths 

wort or tue state of accounts as he may conaitjer neceaaary.) 

(Dated initials of Divisional Officer,) 
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FORMS 


[Nos. lg-13 


IhSTBUOTIOSTS ffOB fflLLINO (S FOilWd P. W. A. 12 AND P. W. A. 13. 


1 , The Register of Works is not a clnssified account of works for feoUity of 
te/erenco it should be supplied witb an index which slionld be snb-divided under 
jlie prearribed heads of account olaasifioation. 


0. The sanctioned amount of estimate should be entered in respect oE each work. 
When supplementary estimates are sanctioned, the additional amounts sanctioned should 
te entered below the corroaponding amoimlfl of tho original eatimate and both totalled. 
Bat when a revieed oetimate ia eanotioned, tho folio of tho original estimate should bo closed 
jnd the revised estimate should ho entered on a fresh fohu, jirominontly marked ‘ Revised 
Estimatea” in red ink. and a rf-foivnce to the foUo on whicn the original cstimnte is to be 
(onnd should bo ontored thereon. 


Nois. —In the ease of WocIm which arc aesossable to noroontage roooveries on 
jcoountof estabtisbmont, tools and plant, oic., tho amount of the estimate and allot- 
iisiit lot the woik should he divided ratoably into two parts, ono reoreBonting the share 
ivailable for works oxpendituro and tho other, the total amount for establishmenl., tools 
and plant and audit and aooounta charges, if any, recoverable under the rules of Govemmentt 


3, In tho case of works for which spooiflo allotments are sanotionod individually, the 
imount of allotment for the year should bo noted in the register at tho top of the page, any 
additions or deduotions made during the year being noted in the same place. 


Notb. —In tho case of Local Loan Works the limit of funds set aside by Government 
(to he ascertained from tho Accountant Gonoral) for oxpoudituie on a work during the year 
ihonld be treated as tho allotment for tho work. 


4. I'he blank vortical columTis in Ronn P.W. A. 12 should be utilised for the final 
sub.hsads of the ostlmalo and for as many of tho siispoii.so heads ns may ho operated upon, 
bnt the auh-oolumns for “ quantity ” and Uio hori/.oiitai columns for “ rate of cost ” 
shonld he left blank in respect of sub-licads for which there are no quantities m Works 
Abstracts. 


fi. In Form P. W. A. 13, the final charges on works should be posted in the oolumn 
" Total value of work done ” and the singlo column “ Suspense Account ” should ombraoe 
the transactions under aU the suspense accounts. 



1]6 


Ko. IS] 


FOEMS 


FOEM 

{See Cliap. 

Eegistee OT 

Name of work—ConsbmciiuQ Clerks’ Quarters at Jhelum. AiaAority— 


Folio No. 25. 


ItOSTIia, Eic. 




Pao 

3A MaSOKHX 

(1) 

Aroh MASOimY (fl) 

(2) 

Doona and 'Wikdow* 

1 (3) 

Quaikti- 

fcy- 

Amount. 

Quanti¬ 

ty- 

Awiftnnt. 

Quanti¬ 

ty. 

Amount. 

EatimQte Ho. of 1937-1938 
Bate of coafc • 

EipendituiQ of pravims year 
btoDghtfonfard (if any). 
April 1039 

Total . 
Bate of cost . 

May • • ‘ ‘ 

Total . 
Bate of cost . 

Jane • • ' ' 

Total . 
Rato of cost • 

Jnly - • ■ ■ 

Total . 
Rato of cast . 

Aacnat • • • ' 

Total . 
Rato of coat . 
Beptember (Tronefer entry of 
cost of materials as per Part 
IV ofPorm38]. 

Tot&\lndum'tco^^ . 

Rato of cost • 

October . . * • 

Total . 
Rate of cost . 

Norember. 

Total . 
Rate of cost . 

Deoember 

Total . 
R&te of cost . 
f AOQ&ry 1930 » 

Total . 
Rate of cost . 
Fibrnary . . • ■ 

Total . 
Rate of coat . 

Utfcb 

Total . 
Rateofcoet . 
BoppleiBfintary Acoonnt . 

Total . 
Rate of cost . 

ai.iEO 

Ks. a. p. 
6,492 0 0 
6 0 0 

9,100 

Rs. a. p. 
819 0 0 
9 0 0 

1,G90 

r.B. B, n, 
2,113 0 0 

1 4 0 

GO.OOO 

10,000 

3,7CO 0 IT 

760 0 0 

4,600 

405 0 0 

1,200 

260 

1,600 0 0 

312 8 0 

tiU,000 

I5,u00 

4,600 0 0 

7 8 0 
1,125 0 0 

4,600 

4,200 

•lUo U U 

9 0 0 
378 0 0 

1,450 

'2,70 

1,812 8 0 

1 4 0 
312 8 0 

75,0IM) 

ti'.i50 

5,025 0 0 

7 8 0 
401 4 0 

8,700 

'ioo 

763 0 0 

6 0 0 
OG 0 0 

1,700 

2,120 0 0 

1 4 0 

81,150 

0,060 4 0 

7 8 0 

., 

9.100 

9.100 

8U) 0 0 

9 0 0 

1,700 

2,126 0 0 

1 4 0 

Sl.loO 

6,086 4 U 

7 8 0 

816 0 0 

6 0 0 

1,700 

ii 2,1,26 0 0 

1 4 0 

81.150 

“81,160 

0,086 4 0 

7 8 0 
19,812 0 0 

6,100 

810 0 0 

9 0 0 
2,648 0 0 

1,700 

2,120 0 0 

1 4 0 

26,898 4 0 

ai iG 0 

9,100 

3.3G7 0 0 

37 0 0 

1,708 

~^,125 0 0 

1 4 0 


— 

Work cc 

mpleted in Sept 

ember 

193B. 

W.T. JOEH,- 
9-10. 
DivuiomJ 
Officer, 

H 11,-8-10. 





































j 






(a) XJfldsr DitiaioBal Offioer’s ordMi tliia nb-head VM dov 
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Fomis 


fTf. A. 12. 
j/tifle Wl-l 
ffoBKS A, 

Sicritanj's No- UO-W,, dated lG-4-31. Allotment for tha ymr~Ks, 


[No. M 


' 



yuSPBNflB. 



- 

jjfiSMAKBS. l,Q0C 
jldiTOISO (2) 

(■4) 

CC'N' 

XNdUNfJlJiH 

(fi). 

M,VTEItrAI.S 

AnVANOB 

PxVVMKNTS. 

OTiiicn T/Lijr 
aANG-l'lOjIS 

Total coat. 

DatoO Initio;^ 
of D]\iHiojjal] 
Oilicor QgttjnslV 

^ul 

lit^i 

AmQimt. 

QiiiiU' 

tifcy. 

Amuniit. 

Aiiiaual). 

Aninuiil. 

AmounL, 


tlio monilb. 


Ea, a. p 
3,119 0 0 


Hh. It. p 
1) 0 

"ThTT'o 

IIh IV. n. 

iM.nsn 0 0 

BpM'iro' 

llrt. a. i> 

Hh. a. p 

Rji. a. n 
-i3,CflO 0 0 

\ 


u 0 


1,300 0 0 

—1,223 0 0 

30,307 0 0 


_ 

420 0 n 
i.noa u 

- 

5 n 0 
"Tar) 0 0 

r.,MG (1 0 
3.1,(181 0 0 

—too 0 0 
800 6^ 0 

~m 0 1) 

0,080 8 0 

vv.T.j.,—lo.e. 



—1,371 1) 0 

42,482 8 0 



6ii 8 0 


Ill 0 0 

1.7(1 i 8 0 

—3,K)’o (1 

—234 0 0 

3,080 8 1) 

W.T. g 


2,292 8 0 


l'vl7 (I (1 

33,81(1 8 (1 

0(8) 0 0 

—iTtius’o 0 



40,103 0 0 



4110 4 U 


U(l 0 0 
'7)17” (1 '() 

337 '» (1 

—4KKM) U 

l.OOOO 1) 

2,22/i 0 Q 

W.T.S, 13.? 


2,W 12 (J 


30,(183 n (1 



48,388 0 0 



. 



-.lOO 8 0 


■; 

—soil's 0 

vv.'r\j„_o.B. H 

VV.T J.,—12.fc 


2,737 L2 0 


?J7' (1 0 

38,083 8 f) 
—:iao 0 (1 

—3IHI 0 1) 



d7,&ij8 S 0 

—31)0 0 0 




017 1) 1) 

30,31)3 8 (7 



■n.noB 8 0 



iBiiiai 0 0 


231! 8 n 

-3n.asi3 8 0 






13,458 12 0 


7-111 H tl 

• * 



47,508 9 0 






















— —, 

— 



_ _ ___ _ 

























































.umyw wiin otiier #ub-h©ftdtt ooBtlng Iobb blian Ra. l.OOO, -- 






^o. 13j 


POEMS 


FOEM P. W. A. 13. 

(See Chap. Ill, Article 141.) 
Register op Works B. 


Page Ne. 18, 


SJsmse of work and authority 

Addifcionfl 

and alterationa 

bo General 

Poat Office. Simla 

S. R. No. 2341, dated 14-6-37. 




.... 

Ka. 4,950. 

AMotment for the year . 

Ra. 3,500. 











Dated iiutials 











of Divisional 


Total value of 

' Suspense 





Officer egainat 

Montba, eto. 

work done. 

accounts. 

Total charges 

transaotiocf 











of the month. 


Ra, 

a. 

P- 

Ea. 

a. 

P- 

Sa, 

a. 

P- 


Expenditure of previoua yeora 
Sioughfc forward (if any) . 
AprU 1938 .... 











Total 











May .... 











Total . 











June .... 











Total . 











Jttly .... 











Total 











Augiut .... 











Total 











September .... 











Total 











October .... 

1,093 

14 

1 


6 

i 

984 

8 

0 

D. R. K.,—S-II, 

Total . 

mm 

14 

1 

—109 

6 

1 

984 

■ 



November .... 

111 

1 

1 


12 

1 

266 


1 

D. R, K.,—7-12, 

Total 

1,103 

14 

0 

147 

6 

0 


9 

3 


December .... 

18 

0 

0 

—6 

0 

0 


1 

1 

D. R. E„—9-1. 

Total 

1,121 

14 

0 

142 

6 

0 

1,264 

4 

0 


faamiy 1939 

390 

0 

0 

679 

2 

1 

1,069 

2 

0 

D.R.K..—10.2. 

Total 

1,611 

14 


821 

8 

i' 

2,333 

6 

0 


February . , , , 


i 

9 

167 

i 

0 

167 

1 

0 

D. R. K.,—8-3. 

Total . 

1,521 

14 


978 

8 

I' 


i 

I 


March .... 

1,711 

4 


—924 

7 

1 

786 

13 

i 

D, R. K.,—10-4. 

Total 

3,233 

2 


64 

1 

i 

3,287 

3 

0 


Sapidemenlary Aooouat 


•• 







Total . 

3,233 

2 

1 

64 

1 

1 

3,287 

3 

1 



Carried over to page 26 of next year’a Register. G.L.—20-4.S9 











































11@ 


POBMS 


[No. U 


FORM P. W. A. M. 


Mi C&AGO 
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No. 141 FORMS 












m 

I@. VS] 


FOBMS 


lORM P. W. A. 16 . 

(See Cliap* HIj Article IflO). 

OuTTUBN Statement oe Manufacture. 


of MamfMture i Site , Season 

Authority . Nameqfmonih 



"^Estimated 

Outturn 

(Quantities 

and 

Values). 

AorUAI. OOTTUEN 
(QuAHTIITES and VAliVES), 

■■ 

of Articles 
manuiisetDied. 

*To end of | 
previous 1 
month. 

1 

*Darmg 

the 

month. 

♦Total 



] 

1 

1 

1 

i 

1 

1 

[ 

1 



S'eUl Talnea 




i 



Telee eliodid lie estered in red ink just below the quantitites. 


P«l9 


IS . 


Sub-divisional Ofaoei, 





m 


llORHS 




FKOM P. W. A. Ifi. 

(See Chap. Ill, Article 101.) 

Register of Manefactcre. 
, Site 

Avilority 


[No. is 


, Season 










1^4 

ipag] ___ 

FORMS P. W. A. l&-oontd. 

Appropriation for the year—Ss. , Folio No. 

OPERATION. 







FORMS. 

l-io 

[No. 16 


FORM P. W. A. 16— condd. 



OUTTURN. 




Total. 

Balance at de¬ 
bit or credit 
of manufac¬ 
ture. 

hi • 4 

0 V 09 

10 
|o| g 

•fl _ J} 4> 

Tj.g'S’B 
«.S .9 o 

^ |> M 4 

n'nSf^ 

Quantity. 

43 

§ 

o 

1 


Amomit. 

F 

P 

<! 



Bs. a. p. 


Bs. a. p. 

Rs. 

jfl. p. 

Ra. 

a. p. 









186 

No. 17] POSMS 



11 To bo indicated thns:— ** A” ■■ »“ B ’* Adjuatedby transfer entry, C” converted into intereBt-bearisg Beourity, and bo on, 

or Recovered in cosh 

additional letten being entered with explanation at foot. 





50 

0 

h 

d ^ 

m 

Hoy 
«to 
® n 

Sffi 


‘saitTKaafS 


T~ 

1 


•oau'[i[iiq'^3ii!»oio,j, 

»H 




*0 

B3 



u] 

1 

H 

g 

•paATOoai fiMo:)a joJflaniuA 

fH 

Q 






(qat paj in pai^onb aq 

0 ? laqinnn ((oiioop oxnpaqog) 
pajiqop qaiqAi itmoo 3 

-aa JO puaq JO jfjoji jo orauj^ 




•poAioa ^ 

-oj aoJoqa jo oj'ojnoijj'nj; 




s 

o 






■(i-l-9-1-9 anmnioo) [iijox^ 



4 



M()uour uro.tj o 0 mrpi{|j^ 

w 


C 




•qjuout to 

oi[j JO MoS.Hiqo u«?ipui 

Q 



s 

§ 

\ 

*o 



eoamijjmi 

■aa AV 'cl „ piioq oqi), ,o 

OJ jipojo jCq qjnoui 3in 
■jiip pnTii3ii5[ iti Hatoi'qx) 

tS 



<»i 

04 


•0010)9 ^ 

pooiOAU£ JO fij'njnor^.iii^x 

r-H ® 1—4 ® ' 


•ooioAuj JO ojup pnu 


‘pasoA JO oniwjj®’ 


'jnoiu<tn(I JO 
aoiApy B,iujouo(j jmq 
■'laoaoir jo owp {niij -ou 

. 


• ^ 

'S-h 

O ‘O 


«a 

u *—>■ 

S 93 
^ t) 

ii 

u 

■2a 


Divuioofil Accountant. 
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TOEMS 



latouJod Hilly for oiiHoa dI' timoca ot Tranafor Dotitfl, 


Divisional Accountant, 


Divisional OHiccr, 
Division. 
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lo. ai &22] 


forms 


FOEM P. W. Ai 21. 

(See Chap. Ill, Aitiole 101.) 

Register oj Endowment Receipts of 


Cemet&g. 


Ricilii OT Ehbow- 
HEXT. 


No. llfD NaIIB of 
M oKrUENT. 


0 

a 

A . 

03 

M '3 

a 9 
1“ 


•f, 

4 


E 


AMOUNT OE ENDOW¬ 
MENT. 


Obbifaet. 


1-0^ 
o ■*=> 

5 ® : 
M S 


Sfboiax,. 


Tj e 

(D 

> 

§'9 


c I 

g g 


Biuabej, 


10 


FOEM P. W. A. 22, 

(See Chap. IH, Article, 10i.) 

Ledger Account of Endowments in Cemetery. 



* The poatinga of each year should he detailed aa indicated in Article 104, numher and 
name of monumenta being added in thecoeeof each Sneoiol Endowment eiceedinE Rs. 25, 




FORMS 


[No. U 


1,'oriis'i'o J’’’ PBrai'iiii oui’itRiTLY-LEiiroir'Pitis Austkaot Book, Fokm F. W. A. 23. 


1, Tim ‘it iiiilai form ifi only .1 mn lA 'L’lui iiuuiLnr of Tmtioiil i-ohimii-i lu iv bs varied 
looording to i'oquirGnionl.a, fho oxiimplos givoii lining t.lioao huitiiljlo for an rirdnuuy divimon ol 
thB Giving orbs braiKili in 11 Oovomov’s proviiuin. 


2. Tba book bhoiild Ijj iio.-.Unl from Uio aovornl Cash Hooks iiimepocl of cash fmnaaotioBB, 
from the Tranafor Entry Book in roapnct of Irariafnr onl,iin.s, and from tlm AbHtriicfa of Stooh 
Beoeipta and Issues in riispooL of sloiik l.riuiHiicfionH. 


3, Tlio amount of oiuih olioquo enl.Ltrod 11111 Cash Book should bn shown on Ihu Qliarges aide 
undortbe head to wluiili Ibo imyinmil. 1-0111101, and tho total amount of ohcquiia drawn should bs 
jhown ns a ainglo ontry on tU" rooeipLs sido in llvo uoliimn for “ P. \\C Gliqeurs " or " Other Kb- 
Buttanccs ”, aoooi'dmg as tli-i ti lasiu-i w on widoli tho oliofjuos ai-o drawn aro wilhin nr outside the 
[ooonntmrolu mwluoli the division ilsolf is 


4, Wlion till) atouk Ivaiisiuitioiis aro jiostod from the Abstraiits of Stock llccripts and Isanes 
dabits (and credits) to Stook wliioli roprosont or«iUt.s (anddnbits) posted in tho Abstract from the 
CMb Book and the Transfer Unti-y Book and whioh aro aoparatoly shown in the Abatraotfl^ 
oHe Inatmctiou No. 2 on b’nriiiN /I and (1, shtnild bo o.xoiudoil, as tliuao are posted m tho Abstraoi 
Book direct from tho (Janh Hooks and tho Traunfor Entry Book, In the vortical oolumns, head, 
ed “ Stock ”, should Im ordered, 011 tho vonaiptH side, tlio total of tho stock isaiuis (corrooted av 
ibOTo) and on tho ohnrgiiH nide, tlio total of I lin slook rcocipls (also onrroctod as abovo), 


6. As tbo poating from oaeh Cush Book or othin- doouinont are complotcd, it should be Been 
that the total postings on the riiooipts sido iigroo ivitli thoso on tlio ohargos sido, and that, fiir n 
ther, the totals of tlie oolumna hoadod " Oush from Treasury ”, agree in respect of Cash IBook, 
lad thoso of tho columns., lioaded *' T’ransforH wittiin Division ”, in rospoot of whole dirisiom 
Hparately for Cash and iStook, mdeB.s any (lush or Sloiik bn in briinait, ace Artlolea 100 and 229. 


6. Refunds of Revminn niifioar as nharges in Hie initial accounts, and should therefore be 
posted oa tho ohai-gon eido of the Abstraot Book. As tlioy aro to bo taken ultimately in reduo- 
lion of rovonuo roonipts, tho totals for tho month aliould bo transforiod to tho rooeipts side as 
Miaus ontrioB in the oohmins for the rovonuo hendH oonoornod. 


7. Similaily, roooipls whioh aro to ho tidcon in i-odiiotlou of oipondituro on individual work* 
a progress or on oBtahlishmoni amd t ools and plant, aide Articles 05 to 72, should be posted as re^ 
peipts in the first instmioe niider apipropiriato hoadinga, and ultimately transferred to tho ohargee 
lidoesmiauflontrins in tho nolniuns fortlio lioiids under which tlio oharges to bo rodnood 
chiaifled. 


8 Finally, it should bo soon that tlio tolule of the vortical oolumns agree with the totals of 
tie relevant schedules, rogislcrs, cto., or of thn oorroapondlng figures therein. DilTeronoaa should 
bfl traced and sot right. 
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Ho. ?3] 


IfOBMS 


FOEM 
(See Chap. IV, 
Abbteact 

Beceipts __ MxmBi 




SU3PEN9B AoOOTTNTa. 

. 

Esta¬ 

blish- 

Tools 

Snlj-divihion, nt.. 

XXXIX 
—CmL 

W fine?. 

Par- 

Chasea. 

Stock. 

Jlieool- 
laneoua 
P. W. 
Advan¬ 
ces. 

London 

Stores. 

mont— 
"Be. 
duct 
poroent- 
age re- 
oovorica. 

and 

Plant— 
Be. 
dud — 
Recover¬ 
ies. 

CasKm 

pJviBioual OfEco 

Rs. a. p. 

Rsa. p. 

Ss. a. p. 

Rs. a.p. 

Jta, a. p. 

Ss. a. p. 

Sa. a, p. 

Total . 








" A ’ Snb-dlTision . 








Total . 








> B' eab-division 








Total 








f C ‘ Bob-diTisiou 








Total 








Tfartifi! EiitrUa 








Total . 








Stock 

® A ' tTjb'diviaiou 








Tut.il 








• B ' Bub-diTision . 








Total 








; 0' sob-divifljon 








Total . 







■1 

Total Cash, Tmofifer En¬ 
tries and Stoch. 







■ 

^tduci —Refundfe of Re- 
▼onae transferred from 
Obarges side, 

Nlet 







■ 







B: 

BeBeienoe to Sobedule, Be- 
gistei, etc., Form Ko. 

9 

17 

(Pur- 

obaeeB]. 

17 

and 

29 

n 

(Misoel. 

P.W. 

Advan¬ 

ces) 

IS 

41 

41 













sro. 23] 


FOBMS 




lOBM 
(See. Ohap. ly^ 

AB8TBH0T 

MonH 






FOEMB 
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I No. 23 



MSllGAO 
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No. S3] 


I?OBMS 


FOEM 
(SeeOhap. lY, 
Aesteaot 

Charges Month 



60—OjTji 

Sub-diTision, oto. 

Original 
Works— 
Buildings 

Original 
Works— 
Communi- 
oationo 

Repairs 

EaLablisli- 
mGnt, oon- 
tingeuoiea, 
supplies 
and aervioua, 
granfcs-in. 
aid 

Tools and 
Plant 

Cask. 
DiTiaional a£Qce 

Ba. a. p. 

Sa. a. p. 

J!s. a.p. 

Ita. a. p. 

a.p, 

Total 






‘A’ anb-diviaion 






Total 






‘B' anb-diTiaion 






total 






‘ 1’ Bub-diTiaion , 






Total , 






Tfflnj/er Entries , 






Total » 






Stock. 

* k * enb-division 






total 






‘ B ’ anb-diTiaion 






Total 






' C ' aab'divisioD 






Total 






Total C'adii, Transfer 
Entries and Stock, 

Deduct —Rftfimda trans* 
ferred from Rc- 

oeipt6 aide. 

Net 











R-ftter'^nce to Sch^dul^ 
Regiater, etc., Form 





27 or 41 
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_ POBMS [jjTo. 23 

p. W. A. 23— contd. ’ 

ittiole 208). 

Book. 

■ Charges 



Adjustinq AooouNr 
BETWEEN Central 

AND PsOVINCtAL 
GoVBRNaiENTS 


Miscclla- Publio 
neoua Works 
Heads of Deposits 
Accouttfcs 








13b 

No. 23] 


rOBMS 


’ form 

(See Chap. IV, 

Abstbact 

Charges ___ Month 


tlub-division, eto. 

An J USTINQ 
Acoqukt 
WITH Rail¬ 
ways 

Inceb-Pe 

.Suspense 

OVINOIAL 

Account . 

G.—EiEEit 

—Railw.ay 

Govi-'inmciiL 

of— 


Romittances 

into 

Treasury 

Transfers 

between 

1> M'. 
offioiTS 

Cash. 
Divisional office 

Total 

* A' sub-division 

Total 

‘ U ’ suh-divisiun 

Tot.d 

‘ C' 6ub-(lmoiou 

Total 

TransJit Enina 

Total , 

Sloclc, 

* A ’ sub-division 

Total 

* B ’ Bub-diTisicn 

Total 

‘ 0' Bub-division 

Total 

Total Cash, Tiausfer 
Entries and Stock , 

DeiuH —Refunds trans- 
forred from Receipts 
side 

Not 

Roternuco to Schedule, 
Register, etc., Poini 
No. 

PiS a. p. 

Us. a. p. 

III. a. p. 

2is. a, f. 

lis. a.p. j 





1 

1 













































































No, 




:i7 

3S 









forms 


[No, 23 


p. W, A. 23 — conoid. 

irtloU 208.) 

Book. 


OJiargeSr, 


TAITOES. 

Refunds of 

BE TEAHSFI! 

BEOErPTS 

Revenue to 

BRED TO 

SIDE. 

Tranafera 

within 

Diviaion. 

Cash 

from 

Treasury. 

Closing 

Cash 

Brilanoc. 

Total. 

XXXIX. 

other 

items. 

XXXIX.— 
Civil 
Worha— 
Central. 

XXXIX.— 
Civil 
Works— 
Proviuci.*!,!. 

Hi. a. p. 

Ra. a. p. 

Ss, a. p. 

Hs- a. p. 

Iin. a. p. 

Ri. ®. p. 

JRs. a. p. 





















































• 


Total of last 
thrao col* 



Ra. 1 1 a. 1 p, 1 











'i'uta.1 Tiansfer Entries, 

1 

^No entries. 


Total. 








To 

tal. 






within Divialoii—Stock, 



To 

taj. 











Total Tran 

ifers 


1 


1 

_,1 

Transferred to 

Reoeipta aiclo. 

99 


Totals agreed witli the oorreaponditij! ligureai n relevant aoheilulBs, regiflters, eto. 

Divisional Acoouiitanl:. 




No. 24] 
Na 


roBMs. 


FORM P. W- A. 24. 

(Sea Chap, IV. Aitiolea 209.) 
SoHBDULK Docket. 


Name ol Work'^' or Scherlnle 


\Classiificalion of Charge 


Month 19 


Amount. ' 


'iZi. I a.Ip. 


pi; 

■< 

I 


I § 

I+H p 

o 

> 


Amount 


Rs. 




» 

A 


Partioulais. 


Brought forward 


J?a. 


Amount, 


I Cash ohargea for 

i which vouchers are 
not required in 
audit ;— 


Total 

Carried 

forward. 


Stock 

J Transfer Entry 
Debits ;— 

T.E. No. 

T. E, No. 

T. E. No. 

Total 

Deduct Eefunds — 

Cash re¬ 
ceipts ;— 

JTransfer 
Entry 
Credits 
T. B. No. 

T. B. No. 

T. E. No. 


Total refunds 

Net charges of the 
month. 


• Bull name of work as given in the estimate should be entered here ill the ease of each worl 
Included in a Schedule of Works Eipendituro, Form P.W. A, 27, or in the Schedule of Deposll 
Works, Takavi Works, or Debits, to Stock, Forms P.W.A. 33, P.W.A. 36 and P.W.A. 28. m all 
other oases, the name of the Schedule should be given. 

t Only such psrtioiilars need he entered as are necessary to avoid errors in the posting 
of changes in Schedule Dockets 

t In the case of Transfer Entry debits the supporting voohers, if exceeding Rs 25 escht 
should also he attached, their particulars being quoted below each entry, and the amount of ths 
petty vouchers being specified m tlie column for remarks. In the oaseof Transfer Entry otediU 
a reference to the Schedule Docket in which the corresponding debit is shown should bo given 
in the ss me column. 


Dividlohal Aoooiinfcalitt 
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rOEM P. W. A. 26. 

(See Ohn.p. IV, Attioles 2l2.) 

SoHBDDLffi Docket for Percentage Kecoveries. 

Month 19 


♦Name of work 
(j.e., foU “O'™® 
as given in tlie 
estimate). 


Works 

Expen¬ 

diture. 


PmoEMTAGB EuaovEaTns. 


Betablish- 

inout. 


Tools and 
Plant. 


Acoouuts 

and 

Audit. 


-1 Ra- 


NonAoToramant WorIcH should bo shown in three separate groups (1) Deposit Works 
12 Local Loan Works and (3) Xakavi Works. Qovornmonl Works should be grouped by Govirii- 
ments and dopartraonta .and tbo namo o Itho division or ofSoo should be prefixed to that of the 
toll: in red ink 

Divisional Acconutant. ' Divisional Officer. 

FORM P'.”^ A. 26. 

(Soo Chap. IV, AiUolo 213.) 

Schedule oe Monthly Settlement with Treasuries. 

Part I.—Cash Emitted and Acknowledged. 





No. 36] 


FORMS 


FORM P. W. A. 26—cont(l. 
Part 11.—Cheques Issued and Paid. 


)• Siffereaae ai par 
Une 6 of pravioua 
month’s memo. 

S. Cheques issued 
during the month. 


3. Total 

4 Cheques cashed 
as per pass books, 
vide Treaaniy OSi- 
uera' Certificates uf 
laauea (attaohed). 


fl. Difference (detailed 
below) 



t Details of Differences 


Pabiioulabs Pakticulak.s Pastioulahs oh 

OF CHEQUES. OF CHEQUES OTTEOaFS. 

_ Amoimb. Amoniit. Amount 


No, 1 Date. 


No, Date. 


No. Date. 


I j Rs. a. |j3 

encashed cheques. I 


Cheques cashed during the 
month tut Uihen to account 
in Sub-di^isionalCaBh Buoks 
- -- of iho month. 

Total uncash¬ 
ed cheques. 

Deducl-THoioiX 
of cashed 
cheques as 
|]er last 

column. — - ___ 

Total-- 

Net difference 

fThe difference relating to each treasury should bo detailed in the manner indicated. 


Diviaional Aoooimtan 





FORM P. W. A> 27. 

(Sfie Ch.ftp. IV^ Acfcicle 215.) 

• Schedule of Works Expestditube. 

ior Head, SemiUatice or other Account) Name of Month 
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Foii.viS [iMo. 37 
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Uo. 28 ] 


rOBMS. 


FOEM P. W. A. 28. 

(See Chap. IV, Article 210.) 
Schedule op Debits to Stock. 
Mohih J9 . 










KsAdAOEt. 



* Name of Manufacturer 






If the norli 


4^ 

other item of expenditure 

Total 





is completed, 



(as given in the 





say so. 

Item 

O 

estimate) 

tranaaotions of I 

Total uj) to 

(Amouut of 

No. 

P 

N.B ,—Sanction to be noted 

the month. 


date. 


estimate to 

1 

in red int when a work 






he entered Id 


'S 

or item la entered for 






office oopy 


•s 

the 6rat timo. 






onl7). 


CQ 








1 

2 

3 

4 



6 



0 



Maniifaclitre. 

Ra. 

a. 


Rs. 

Q. 

A- 




klanufaoturo of bricks at 










Raiaina— 










Operation 

3,300 

0 

0 

6,000 

0 

0 




Outtiun 

3,000 

0 

0 

6,000 

0 

0 




Lirao making at CliaudraTal— 




3,000 






Operation 

2,300 

0 

0 

0 

0 




Outturn 

2,000 

0 

0 

2,600 

0 

0 




Total Manufacture Operations 

6,600 

0 

I 







Totol Manufiioturo Outturn 

6,000 


1 







Total Manufacture 

10,300 

E 

1 



1 




Land, Kilns, etc, . 

1 









Total Land, Kilns, eto. . 










Storage, 










Total Storago . 









Other Sub^heads. 


1 








Total Other SUb-heada 










GRAND TOTAL 









^Only those ■works or items should be entered on whioh there has been anv traiiaaotlofa 
during the month, and the *’ operation’* and “outturn ” transactions of each tnanuiaotiirt* should 
be ehoffn in two separata lines. In Ida-rob, all items under the groups “ Manufabture “ and 
“ Land, Kilns, etot, “ the aooounta of which are still open, should bo shown invariably. 

Divisional Accountant* 
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__ [ No. 29 

FORM P.W.A. 29. ■ 

(Soo Chap. IV, Article 21G.) 

S'l'OOK Account. 

Month 19 , 


Part I.—Classified Account of Rcceifls, Issues and Balances. 


B 0 

F 

gub-hoadfl. 

Riilaiu 

JO 

Uuuo 

Ipta* 

To 

ital. 1 

Inauoa 

Bala 

nee 

Sano- 

tionod 

Heaer/e. 

Kemar^i 

1 

2 

S 

i 

Mannfaoturc 
Land, Kilna, 
etc. 

fitorage 

Other eub- 
heada. 

Total 

Us. 

a. 


lia. 

1 

. aJ 

i>- 

Rs. 

1 1 

a. 

1 

p- 

Ss. 

1 

1 

a. 

p- 

Ra. 

cl 

p- 



5 




1 









1 






I Ortifiod thut ontrioH in linofi I, 2, 11 and 5 ol’ tlnH neodiiut agioo with till) onrrosjKJiidiiiii 
«triM in tlie Suaputiao llogintor (Stock) 


Divisional Accuunlant. 
Part If.—Detailed Account of Issues. 



Amount 

Hi 

I?. 

COW 

Amount 

1.S 

<D a O 

VJ 

Amount 

I'arlioulara. 

lioforonce to 
Soheclulo, Dto. 

I AlUOULt 

I-- 


Ra. 

a. 



lia. 

a, 

3’- 

Total 

Ibbuos 

to 

Works. 

oto. 

R.a. 

(1, 

■P- 

Lim 1 (Pari 1) 
— Manufacture. 
Credits for Ont- 
lurii. 

Lint 2. — Land, 
Kilns, e(o. 

T. IS. No, . 

T. E. No. . 

Total 

Lines 3 and i, 
—Storage and 
other Sub-heads 
Iseuea to 

works, oto, 
Issues to \C0n- 
lingencics. 
Cash Oreilils to 
Slock. 

Sale Account 

1, 1) 

Total 

Line i.-~Tolat 
Issues, 

Vi. 

S, D. No. 

M 1 1 

Previous 
column. 
Coneolidated 
Account of 
Contingent 
oxpondltute. 
19 

10 

3ffl. o.'p. 

a—jaaa- O, 


"For detailB 606 Sohodulo of Dobita to stock, Form P.W.A. 28. 

t Tc ko uacd only when contingent ohargoa arc not drawn by billa prefleotod dircut at 

llessUriM, 

t If llio balance inolndoa tlie value of any eloroH in transit within the dlviaiun, tl)e Col'H- 
Jo&tfl ahould be amplified to stale the value of euoh aloroe and the atepa taken to adjust it. 

§ If the oloaing balanoo of “ Mamifaoliire ” inolndoa any itoma which are nut chargeabl* 
>J»inst the Reaervo limit, they ahoidd bo detailed in tho oolunui for reinarlca. 

Divisional Accountanti 










ikmiov, form P.Wji. 30. 

(See Ctap. IV, Article 217.) 

Schedule of Purchases. 


14fi 

No. 30] 


FORMS 





♦FORM F. W. A. 31. 
(See Chap. IV, Article 217.; 


147 


rORMS 


[No. 31 


Remarks, with 
explanation when 
items remain 
unadjusted for 
more than three 
months. (In 
respect of credits 
during the month 
here enter 
reference to 
schedule docket 
in which the 
corresponding 
debit appears.) 

11 


How 
ad] listed. 
11 

10 


Closing 
balance 
Cols- (7—8) 

9 

ft, 

c 

#» 

Debits during 
the month. 

t 

8 

fty 

a 

R 

S' 

® 'h 

10 

® 3 «' 

H8| 

ft. 

i 

<0 

P3 

Credits 
during 
the month. 

t 

6 


d 

to 

fti 

Opening 

balance. 

t 

6 


e 

K 

tg 

i 

Particulars of items ' 
(to he grouped by 
claasea of 
Purchases), i.e., 

(1) Por stock and 
(2) Por works, § with 
name of supplier, and 
name of work in case of 
class (2) and quantity 
and description of 
materials supplied. 

! 4 

. 0 

. *C X 

t/3 ^ pR 

0 £ 

H-I 

M M 


(D ^ {n 

pi's 

s ga „ M 

.2 s & I ,s 
rtAgAJ___ 

, 

Is'SagJ^ „ 

op^9.M*g+- 

3 ft ^ ® 

■jo^BiSo^I jod 0B *0^ raoij 







S 

d ft 

0 b> 


C o 


:■: *2 h° 


d o 
d n 

S2 

tSi tJ 


OT3 ^ § 

•r c3 00 '5 


a .3 


I 

.s 

a 


1 


■s-s! 


(U 


£> 


I 

I 


*3 

a 


Sa|l1l 

S a a ° S g! 

g 2 c SP " 

Q gC O h S 

© ,2 FTi '.3 tP 'S 

•|s| isl 

'S^’o 5 Bg 

g'a S.S'S 

atl 

a) ^ M u 

■4^ P . — _, 43 A 

“■3 d 5 o5 

o .£ © o *+4 o 

gta d o 

® y 53 ’2 _ 
©'^^crjdrt *0 

-^’3 g-g a s-o 

8 a-s. 

.5 g gj 8^ ; “'Sn 

+3 d L S d- 

O a fe g: & :.2 3-.. 

“ J’a s I ^ 

P 43 Q t_ L« 

t^-p u S^cS 

|.°.R^-| 

- ® hVi ,', 

-s-f,! g| 

.fc S 0<®^v 
1 : 3--ac, 

-a “.al I S^SS 

^ 14 •■“ a B a" a 

.g f . S.S5^|s.2 
^ g 1^ c ^ 5 N (3 ® ^ 
• -SJ 

'5b P PS- 

® 9 } S 

rir» S ,«q ■• 


P B o 

3 §i 
"1.& 


o 5 




PORM P. W. A. 31 — concd. 

Part TI.—Abstract Account of Credits, Debits and Balances of the Purchases Account. 



DiTincmal AccountAUfei 



FORM P. W. A. 32. 

(See Chap. EV, Article 217.) 

SOHBDULE OV MlSCEtLAiTEOUS P. "W. AivVANCES. 
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FORM F. W. A. 33. 

(Ssa Chap. IV, Article 219.) 
Schedule of Deposit Wobk.s. 


IflO 

No. 33 ] 


FORMS 




FOiMS 
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[No. 3a 


■giiBodeQ 'Al. ‘J 
i^quoTii ©m Sntjup 
siqBaSiuqt) ^ai)I 


C5 


M 

II 


II 


1 


« 


Dcdiicf *' Up to date” 
totals of accounts 
closing during the 
month as per 

items. 

Not* Up to date ’ 
totals of accounts 
remaining open at 
the of the 

month. 

' 
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Ho. 33 ] FORMS. 

FORM P. W. A. 33— contd. 

Part II.—AccaurU of Deposit Works not affected during the month. 


Bipendi- Steps taken to 

ture adjust (1) nnex. 

debited to Month in ponded balanoea 


Miscella- which 
ncoua P. work was 
W. Ad- com- 
vanoes pletod. 

up to 
date. 


of completed 
works, and 
(2) espenditura 
debited to Mis- 
oeUancous P.W. 
Advances. 










FORM P. W. A. 36— comtd. 

Part II.—^Detailed Extract from Deposit Register, Perm P. IF. A. 17. 
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rOBMS. 


[ Ko, 85 


1 

Remakes. ! 

(In refcpeot of 
each credit 
during the 
month, here 
enter reference 
to schedule 
docket in 1^111011 
the corres¬ 
ponding debit 
appears, or 
if it was a cash 
receipt, say 

BO.) 

11 


How 

adjusted 

1011 


bO ® 

IIT » 

Sic. 


Q 


Debits during 
the month 

8| 

e» 

d 

«0 

ft? 

"d '5_ 

1 + •' 


d 

4 

Credits during 
the month 

6 


d 


Opening 

balance 

5| 


d 

4 

Particulars of items 
(to be grouped by 
clasa&B of deposits) 
with name of work 
in the case of 
contractor 

4 


1^-0 
, Sl,s.l 1 


III ill 



1 



S o '3 ^ 

i;nisi I 

5'E:g-g 

S'S'S'S S 

T ■»^++-e «n ® := • u 5 5 

d 8 1^- & o 15 ■ 

2 ffl 

a d 


a ^ r. 

B ta's S 3 

■2 B g B .a fl I 


” K 




Divisional Aocounbant 
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yo. sej 


FORMS. 





1§7 


FORMS [No. gS 

FORM P. W. A. 36— co?i/d. 

Part II.—Account of works not affected by the month’s transactions. 


Months Steps taken, 
m which specially for 

Name of work, with the work adjustment of tJjo 

fterlal name and addroaa of the Total Total was outstanding 

No. cultivator reaponaible expendituio realisations com- balanccaof 

for it. up to date. up to date. pleted completed woEfes. 



Diviflloual AccouBtanfc. 





Fo. 3?-38 ] 


FOEMS 


FORM P. W. A. 37. 

(See Qiap. IV, Article 222). 

Schedule of DehitsjCrediis to “ Adjusting Account between Central and 
Provincial Governments Adjusting Account with Railways ”. 

ATJ.—Only the Contra,l/Eailw.ry transaotiona originating in Provincial Diviaiona and I’roTln. 
oial/E,ailvray tianaaotione originating in, tko Central Uiviaiona will appear in this aohodnle, 


Item 

No. 

Name of 

Qovemmen t/Railway 

Head of aocoont in the 
ease of Central’/Pro- 
Tumialf Divisions. 

Particulars 

of 

Debit/Credit. 

Reference 
authority or 
No. and date 
Advices and 
Acceptances. 

Amount. 

{Remerki, 

1 

2 

3 

4 


5 


e 





Ri. 

a. 

p‘ 



*Tn the case of Central Diviaiona, the entries should be grouped by eaeh Government or 
Kaibray, as the ease may be. 

|Io the ease of Provlnoial Divlsiona, items should be grouped in two olasses, A- liema to 
be finally aooeonbed for in the Aoeounts oSce (to whom the accounts are rendere i, and B— 
Items to be passed on to other Aooounta offices. 

{In the schedule of credits items representing cash receipts should be so described Is tUi 
eolninn and against all other items should be given a reference to the sohedu j docket In wkloh 
tha corresponding debit appears. 

Divisional Accountant, 


FORMP.W.A. 38. 

(See Chap. IV, Article 221) 

Schedule of Debits/Oredils to “ Inter-Provincial Suspense Account", 

M, B .—Only the items originating in the Provincial Divisions on behalf of other Ptovlnalal 
Governments will appear in this schedule. 


Item 

No 

Name of GoVerninent^ 
(with name of 
Department). 

Partioulars 

of 

Debit/Crodit 

1 

Beferenco to 
authority or 
No. of date 
of Advioes 
and 

Acoeptanooa 

Amount. 


tRemorki. 

’1 

2 

3 

4 

6 



e 

1 

1 


1 

1 

Rt. 

a. 

p- 



* Unities in the sohedulea should bo grouped by each Governmont, 
tin the schedule of credits, items representing cash receipts should be so describod in thb 
flomim and against all other items should he given a reference to the sohednle docket In whlefc 
tbs oosresponding debit appears. 


Dmaumal Aoooontanri 






M P. W. A, f8 
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No. 89] FORMS 

FORU 

(See Chap 

ScFEBULE OP Debits/ 

Month 


■ 



1 

Authc 

Item 

Name of 
Division or 
oJfice (with 
name of 
Department 
and Go¬ 
vernment if 
necessary). 


1 

1 

JWhether nn 
0riginal(0 

Responding items 
intimated by 
Accountant General 
for adjuatmentt 

Na. 

^Particulars. 

ora 

Responding 
(U) items. 

No. and 
date of 
intima- 
tioD 

Month 
and item 
No. of 
eettle- 
ment or 
Nsohaiigo 
Account. 

1 

2 

3 

4 

e 

6 



Translers between P. W. Ofltcers. 






(fTo ba detailed) 






Public Works Hemittances 






I.—Eemittancea into Treoeuriee 






II.—Public Works Cheques 




i 


(Total only) 





1 

m.^Other Remittances— 





1 

i 

(a) Items adjustable by Oiril 
Officers. 





1 

I 

] 

(|To bo detailed) 





i 

(i) Ttoms adjustable by P, W. 
Officers. 




1 

j 

(fTo be detailed) 




1 

1 

! 

^Exchange Aocouats— 




i 

1 

1 

(fTo be detailed) j 





’Eotries m this Bcbedulo should bo grouped under the several headings as 
fTransaotions representing the cost of work done should not be eutorod severally 
tCoIumn 4 should be filled in only in respect of transactions falling under the 
§10 the Schedule of oreditSi items representing coah receipts should be so described 
•ortaaponding debit appears should be quoted. 

^Ihe entries under this head will appear in Central Divisions only—nnder the fluh- 
and Pos'fl and ebL lA reanect of Central tranuotionf adjus'.abl^ la nnother 



FOEMS 


P. W. A. 39. 

17, Article 224.) 

Credits to Eemittances. 

19 . 



indicated in the form. 

aa the ncceaaary details of works are given in the Schedule of Works Espenditiire ccaceraed. 
group “ III — Other KemittaDces ”. 

in tins column, and against all other items a refercQco to the solie luk 'li'cliet in which, the 
hcadmga “ Kxcliange Account between Civil and Civil ”, “ Eschaimi; A i count between Civil 
Acooimting Circle. 


Divisional Accountant, 
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FORHS [Ho. 41 

FORM P. W. A. 41. 

(See Cliap. IV, Aitiole 227.) 

Classimed Abstract of Expenditcrb . 

Mm*h 19 


Reference to Schedule, 
Schedule Docket 
or Bill. 

1 


♦Minor Heads and Primary Units of Appropriation 
(separately for each Major Head or 
distinct part thereof). 

2 


Total ohaigeg 
of 

the month. 

3 


S). 


Form P. W. A. 27 
Form P, W. A, 27 


Consolidated Account of 
Contingent Expendi¬ 
ture. 

Form P. W, A. 25 
Form P. W, A. 27 


tXVTI.—A.—Irrigation Works for which Capital 
Accounts are kept. 

I.—Produotive Works —Deduct Working Expenses 
Extensions and Improvements . 

Maintenance and Repair's . . . . , 

Rs. a. p. 

Establishment—-- 

^Contingencies . .1 I I 


Diducl —^Percentage recoveries 1_ 

Net Establishment 

Tools and Plant. 

Deduct —Recoveries . . 

Net Tools and Plant 
Total Pinal Heads .... 


0 . 


9- 


u 

n 

IP 


P. W. A. 
P. W. A. 
P. W. A. 


,, P. W. A. 
Workshop 6 
Sohedrue. 


29 

30 

82 


18 


Form P. W. A. 29 
„ P. W. A. 30 
„ P. W. A. 32 

„ P. W. A. 13 
Workshop Suspense 
Schedule. 


Suspense- 
Debits to—Stock 

Purchases . 
Misoellaneoiis P. W 
Advances. 

London Stores 
Workshop Suspense 

Total Debits 

Credit to—Stock 
Purchases 

Miscellaneous P. W 
Advances. 

Loudon Stores 
Workshop Suspense 

Total Credits 


Net Debit to Suspense 



Total Charges 


♦ When a minor head of account is split up into two or more primary units, the figures for 
each of these should be entered in the inner column, and the total for the minor head in the 
outer column. The minor head " Suspense ” should be detailed os shown. “ Refunds of 
Revenue ” will not appear in this Abstract, hut “ Receipts and Recoveries on Capital Account ” 
should he shown as deductions. 

t These are only specimen entries. 

;( To he used only if such charges are not drawn by bills presented direct at teeasuries, 
diarges under the min or bead “ Grants-in-aid ’’ in tbs case of “ 50—Civil Works ” or “ 18— 
Other Revenue Expenditure " are also supported by the Consolidated Account of Contingent 
Expenditure. 


Dirisional Accountant. 







FOBMS 


FORM P. W. A. 42. 

(See Chap. IV, Article 228.) 
Monthly Account. 

Month 







16S 


forms 


[No. 42 


FORM P. W. A. 42— mild. 


[tern 

No. 


Names of Major Heads, Heads of 
Account, etc. 


Schedule. 


Beceipts. 


Disburse- 

meatt. 


Hs. 


OTHER HEADS. 


Fonn , 


u 

Miscellaneous heads of Account . . 

P. W. A. 40 


P,—Deposits and Advanoas— 


25 

Civil Deposits—Publio Works Deposits . 

,. 34/36 

26 

Advances Repayable—Civil Advances 
—Pnblio Works (Takavi Works) . 

„ 36 


S,—Remittances— 


27 

Adjusting Account between Central 
and Ftovinoial Qovemmenta . . 

„ 37 

28 

Adjusting Account with Railways 

„ 37 

29 

Inter—^Provinoial Suspense Account . 

.. 38 

30 

Bemittances. 

„ 39 


SI 


*Cash Balance diminished/ 
increased . . 

Opening Balance 
fClosing Bslonos 


Rs. 


Si. 


Previous 

month’s 

sooonnt. 


Total 


• If the Closing Cosh Balance is less than the opening balance, the dlfferenoo vrIU appear 
In the Reoelpta oommn ; hut if the balance has increased during the month, the differenoa 
Till fall in the Disburaements column. 

t The total of the columns for Beceipte and Disbursements must agree, and if there “ 
difference due to cash being in transit between two disbursing officers, its amount should be 
Included In the closing balance and the oertiSoate of cash balance should he amplified so as to 
state the amount and the steps taken to adjust it. 
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Ho. 43J FORMS 

FOEM P. W. A. i2—co)uM. 

Memo, of Miscellaneous Cash Receijpts paid into Treasuries. 


B». a. p, 


BsJaiKM £rom Isat account 
Be«eipls daring the month 


Paid Into treasnries ;— 

.Treasury, vide Form P. W. A. 26 

. Ditto , ditto , 

. Ditto , ditto 

BaUnoe remaining to he paid as explained below 


Total . 


He. 


^Cortijicate of Cash Balance. 

Certified (i) that the closing cash balance in the aooonnt agrees with the total of the 
balonoes recorded in the several Cash Balance Reports in Form P. W. A. 2, (ii) that no 
■Ingle ofiScer holds an imprest of more than Rs* , (iii) that all imprest-holders who have 
to famish seonnty under the rules havo either furnished the security or have been exempted 
by floznpetent authority, and (iv) that with the exceptions noted below, all temporary advan* 
oes outstanding in cash accounts of the saoond preceding month have since been cleared, 


N&me. 

1 

Particulars of 
Advance. 

Amount. 

Date on which 
the advance 
was first made. 

Remarks ex¬ 
plaining the 
delay in 
clearance. 


1 

1 

ESe 

1 

a. 



1 


t See foot-note overleaf prefixed by a f. 

^ Here state the maximum limit fixed by Government. 


Diviaioiial Acoouiitant, 


Dirisional OfiBoer. 
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FORM P. W. A. 43. 

(See Chap. IV, Article 233.) 

Bxtbact prom Contbaoxobs’ Lbdoeb, 

Pan I.~Ac<mnts affeded hy the mnth’s transaction^, 
(Same as Porm P. W. A. 14.) 

Part n.~Accouvis m affeded by the month’s transactions. 


Item Names of Contractors. 
No. 


Month in which 
the account 
last appeared 
in Part I. 


Balance outstanding. 


Pehit (i,e,, Credit (i.c.. 


♦Eomarte. 


due from 
contractor). 


due to 
oontraotor). 


and * Transactions ” 

date of the laefrraninu nnr,n^+’j,°n “ore than three months, the No, nad 

column for “ °ther voucher relating to it should be quoted in the 

uiumnror uemaika with an^expianation of the delay in its adjustment. 


M540&AG0 


OiTirional Ao«oiintant< 
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No. 44] 


FORMS 


FORM P. W. A. 44. 

(Sea Chap. IV, Artiolas 230 and 238.) 

List of Acoounts submitted to Accountant General. 

Month 19 


*Fomi No. 

P. W. A. 42 
0 


„ 26 

.. 29 

„ 28 

30 

H 

81 

II 82 

18 

l^oeal Form 
P. W. A. 9 


24 


40 

40 

37 

FW 

37 

37 
^87 

ft- 

33 

38 

39 
26 


34 

36 

33 

36 

43 


* Name of Doonment. 


1 No. of 
DoBaments. 


Bemaiki. 


Monthly Account . . .... 

■fSoheduIe of BeYenue Bealiaed .... 
Schedule of Bofunda of Bevenuo (with—original 
orders of oourta regarding remission of dnes) . 
daasified Abstraot of Expenditure .... 
Sohedule of Works Expenditure .... 
Consolidated Account of Contingent Expenditure (with 
necessary youehera attached) .... 
Soheudle docket of Percentage BeooverleB 
Stock Account (with—Sale Aocounta) . 

Schedule of Debits to Stock ..... 


Schedule of Puroha.se.s 


Sohedffle of Mieoellaneoua P. W. Advances 
Sohedule of London Stores ..... 
Sohedule of Workshop Suspense .... 
Soheduls of Beoeipta and Beoovoriea on Capital 

Account. 

Sohedule Dookata (with necessary vouchers, Transfer 
Entry orders, Survey Eeports, and Sale Accounts 
attached to each) ...... 

Sohedule of Credits to Misoellaneous Hoads of Account 
Schedule of Debits to Misoellaneous Heads of Account . 
Schedule of Credits to Adjusting Account between 
Central and Provincial Governments 
Sohedule of Debits to Adjusting Account between 
Central and Provincial Governments 
Sohedule of Credits to Adjusting Aooount with Bail- 
ways ........ 

Sohedule of Debits to Adjusting Aooouut with Bail- 

ways .. 

Sohedule of Credits to luter-Proviuoial Suspense 
Account 

Schedule of Debits to Inter-Provincial Suspense 
Aooount 

Schedule of Credits to Remittanoes .... 

Schedule of Settlement with Troasuries (with—Treasury 
Officers’ Certificate of Issues and—Consolidated 
Tkeasury Beooipts) ...... 

Sohedule of Debits to Remittanoes .... 


Sohedule of Deposits ...... 

Sohedule of Deposit Works (with—Reports of Progress 
of Expenditure) ...... 

Sohedule of Takavi Works (with—accepted certi¬ 
ficates of CoUeotors) ...... 

Extract from Contraetors’ Ledger .... 


* Strike out the Form numbers of any doouments not forwarded, the submission of which 
is urmnoessary. If any document required to be submitted is not ready, a suitable note should 
be recorded against it in the column for " Remarks ” and the probable date of its subnusiion 
should be stated. 

f Including those in support of the^Sohedules ot Adjusting Aooount between Central and 
kvovinoisl Govermnents, Remittances and Miscellaneous Hea^ of Aooount, 
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[No. 44 


FORM P. W. A. 44— canid. 

The vouchers enumerated below do not accompanj^ for the reasons stated 
igainst each :— 


Reference to 

Schedule Docket Voucher Ho. 
or Contingent 
Aooonqt 



Breason for non-inb- 
mieaion. 


Probable date 
of 

sabmiadon. 



Divisional Acoonntant. 
Forwarded to the Accountant General. 

Piyiaional Officer, 

Dated 

The ly , 
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No. 45 ] FORMS 

rORM P. W. A. 46. 

(See Chap. IV, Article 238.) 

Divisioiial Officer’s Report of Scrutiny of Accounts. 

Month IS . 


After due examination of the office copies of the Monthly Account, and supporting doou- 
ments, for the month of 19 , which were despatched over the 

signature of the Divisional Accountant during my absence from headquarters, I accept 
responsibility for the same. 

2. I have initialled the office copies of the Monthly Account and the List of Accounts 
Form P. W. A. 44), and a duplicate copy of the Monthly Account signed by me is attadhed 

to this report. 

3. 1 have issued instructions for the adjustment, in the next month^s account, of the errors 
and omisaions detailed below, which my scrutiny of the accounts has disolesed :— 


DiFiaional Officer. 


N®. 

Dated 


DiVisian. 

Enolosuie: Monthly Account. 
To 


The ACOOmrUAlTT OBJ®RAD. 
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fokms 


[No. 46 


FORM P. W. A. 46. 

(Sea Chap. IV, Article 235.) 

Annuai. Cbrtibigate8 of Balances, 

—^ThiB form may he modified by the Aceountaafc Genoral to suit the 1 )c 1 oiroumabaneea ] 

For the year ended 31st Mareh 19 

CEBTinOATE No. 1.—STOCK, 

A, — miiniijactuie .—Certified (1) that the closing baLance o! Ilujiees m the 

aeoounts of the head “ Manufacture ” for March 19 , consisted, with the exceptions noted 
below, only of tho unadjusted charges upon operations in progress, (2) that all outturn from the 
operations has bean duly brought to account, and (3) that the closing balance does not relate to 
any operations tho account of which should hove been closed and adjusted during the previous 
twelve months. 

B. — Land, Kilns, etc .—Certified (1) that tho elosmg balance of Rupees in the 

account of the head " Land, Kilns, etc. ” for March 19 , consists of the items enumerated 
below, (2) that all charges recoverable from other heads of account under mlo or order have 
been duly credited to thia head during the year, and (3) that the balance in respect of each item 
represents, in my opmion, a fair residue which the operations of the coming seasons may he 
reasonably expected to bear at the prescribed rates ot recovery .— 




Total number of years in 
which the capital ac¬ 
count is to be cleared. 

3,s 

'1-4. 

Gross capital charge¬ 

able to end of 
year. 

Total orechts on 
account of rccovones 
to end of year. 

Hd 

bO 

1 jj 

a 1 

1^ 
S c 
aJS 

o 

.. llH 
P ° 
fl'd 
vs a 
d ^ 

: M 


Item No. 

Particulars 

jl 

.a £ 

1 s 

t 

^ 1 
tM <0 

0 o 

During the year. 

Total. 

1 1 

1 

0 0 

® 2 

During the year. 

i 1 

173 
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Ijo.46] 


FOBACS 


FORM P. W. A. 46—ccnU<Z. 

C—Other mil-heada.—CcTtAed (1) that tha closing balance of Rupees , under the 

h ad “ Other sub-heads ” in the Stock Account for Maroh 19 ■ represents the value of Stock 

^jttcrials, dotollod quantity accounts whereof have been maintained in accordance with the 
prescribed procedure, and (2) that, with the eioeptioua noted below, of the materials 
stocked are in eicesa of the probable requirements of the works of the][diviBion for the subre • 
(JUent* twelvemonths:—■ 


Item No. 

Pai felcularfl. 

Value. 

Remarks. 



tBs. 


1 

Unservlaeablo Stook 
(No details required.) 


(State the steps taken to 
obtain the neoesaary 

stmotion to \7rite off the 
loss.) 

2 

Serviceable Stook in excess of the 
roqnirementa of the next *twolva 
montfis, but which in. my opinion 

It IS neeeseary to keep in reserve. 

(No details required.) 



3 

Surplus Stook, t.e., serviceable mate¬ 
rials which are available for sale or 
transfer. 

(No details required.) 


(State the steps taken to 
dispose of the materials 
or to obtain the neces¬ 
sary orders for their dis ■ 
posal.) 


Tottd . 




•Or any other period that the Qoverruaent may hove prescribed, 
•fiil nearest rupees only. 


Obrtieoath No. S.—^WosKSHor SuaPBH3B. 

Certified (1) that the closing balance of Rupees , in the accounts of the 

head “ Workshop Suspense ” for March 19 .consist of the unadjusted charges for labour 
and material on the undermentioned Vjobs in progress, wbicb, for the reasons naied against 
eoch, it wan not possible to adjust in the accounts for Ml reh 19 , :nd (2) Ihe action hts letn 
taken to ensure their clearance in the Supplementary Account. 


CsBTOTOATB No. 3.—OlBSai SuaPBNBB Aooouhts add Dbpositb. 

Certified (1) that the closing balances of ihe pccounts nanlcd in the margin (asapeoified 
Purchase—Cr^t balance of against each) for March 19 , have been reviewed in detail, 

Bs. (2) that no items are included therein which under rule do not 

Miscellaneous P.W. advances pertain to the account concerned, (3) that with the exceptions, 
—Debit balance of Rupees noted below, none of the items, in view oi the period it bss been 
London Stores—Credit/Debil outstanding orof any olheroircumBtanoeswhich may dnlimsh the 
balanoe of Rupees chance of recovery, calls for i nj spccialrction, to t ffecl clear! nee. 

Deposit—Credit bibnce ofend(4)ihat m reapcclaof the except.cna apeiificd, necesEsiy 
Rupees. action is being taken under my orders. 




FOBua. 


173 

[No. 46 


FOBM P. W. a. 46— eontd. 

CsBimoAT* No. 4.—^WOBKfl Accousts 

^.-'Genei’ul.—Gi'rtiB.ed (1) that the aooouats of all 'wopka, ihe actual oonatniotion of 
which IS oomplot^, We been olosad as far as poaaible, and (2) that in cases in which the 
aocounw of anch wovka have still to be kept open, arrangnienlH have heeii made to cnanre 
that no further charges will ha incurred without my pormisoioii as reqim'ed by Aiticlo 143. 

Geitided (1) that in respect of aaoh work in progress in the aecounta of 
which the auapecflc head ilatbrials ** la being operated upon, a report oi valuatiou in the pr&a* 
cribed form haa been prepared as for Slsfc March 10 , and reviewi-d by me, (2) that the 

statement below sQta lorth the oaloulatod values of the nnusijd materials at :ite oi works and 
Ih© rosiilts of the last rei ideation of material-., end (3) that the uiiuscd bdlcnccB ic-presont, in 
all oascis, the value of tne matariala intended for the actual lequirementfi of tiiL. works con* 
flemed;— 




t In ueaiest rupees only, 

jlf the maUpialB wlatina to a work were not vorified during the previou‘5 twelve tnunthu tlw 
l a^ona the omisBion Bhoiild be rooorded in this ooltunn. 






174 
Jto. 46] 


FOBMS 


FORM P. W. A. 46'— cmcld. 


(I—Conitacluis and Labourers —Certified (1) that the closing vi balanoea of tho accounts 
of " Contrnctora ” and “ Liibouiers ”, aa maintained m Eegiaters of Work in respect of 
woiha tho accminta of ivhich weio open on tho Slat March 19 , were as detailed below, 

P) that die total of tho Con tractors’ balances aa shown in certificate (1) has been reconciled 
by the Divisional Acountant with tho totol of the balances m tho Contractors’ Ledger, (3) 
that the Labourcra’ balances have been aimilarly reoonoiled by the Sub-divisonal OfiScora con- 
oemod with tho relevant records of unpaid wages, (4) that there has been no abnormal delay 
in the clnsing or nJjustniont of the accounts of contracts which are no longer m operation, ( 5 ) 
that nil “ Secured Advances ” are covered by duly executed indentures in the proscribed form 
which I have seen aio in exiatencu in tho divisional office, and (G) finally, that none of the other 
outstanding dibit balances represent any overpayments, or have become, or aie likely to be, 
rrcooverable :— 




Detail of balancea. ' 




Contraotors. 



Serial 

Full Name of work. 



\ 


Bomarka 

No. 




Other trans- 

Labourers. 




Advanco 

Secured 

actions 





payments 

adyanoos 

Debits. 





(Debits). 

t 

* (Debits). 

Oedjts. 



I 

a 

3 1 

4 

e 

e 

7 


1 

fEs. 

fEs. 

fEs. 

1 



Total 







■fin noareat rupoeB only. 


Chemmoate No. 6.—^Abebaes oe Eevdbxte. 

Certiflod (1) that tho Eegistor of Bents of Buildings and Lands, and other records 
of asBosssinent and roalifiation of TBVonno for the year ending Slat March 19 , have been 

reviewed in dotail and that all immoveable properties belonging to the division which are 
available for letting out, and other important sourcos of revenue, are entered in tho relevant 
regiatera with full particulars, (2) that adequate action is being taken under my orders in ros- 
poot of revenue which romauis unrealised for more than one month by reason of delay on the 
part of the tenant or other person oonoemod, and (3) that there are no arrears which Lave become 
or are Hkely to be, in'ccoverable. 


DiviHODal Accountant. 
Date 


Divisional Officer 
Date 



FOBMS 


176 
[ No. 47 


FORM F. W. A. 47. 

(See GUap. IV, Article 237.) 

Annual Account op Cemetery Endowments. 


Name of Division 


Nmne of Cemetery 



‘Detoaod M roqnlred by Aitiole 197, the number and nemo of monument Md the year of 
endowment beiog added in ooe© of each Special Endowment esceeding its. ^6. 





form F. a. 1. 

(See Chap. VI, Article 256 and Chap. VII, Article 282). 
Cash Book! Cash Account of Bwision, for the month of 



Di-visional Officer^ 



177 

rOBMS. 

[ No.^'F.A. 3 




FORM F. A. 3. 

(See Chap.^, Article 270.) 



Complefeion repoit sent to Conservator with letter No. , dated 


FORM F. A. 4. 

(See Chap. VI, Artiolo 272.) 
CONTHACTOas’ AMD DiSBUBSBBS’ LbDGEB. 


179 



Divisional Officer, 








FOHMS. 


[Uos. F.A. 


FORM F. A. 6. 

(See Chap. VH^ Artiola 284.) 

Dmsiojj. 

Schedule of Remittances to Treasuries during 


Date when 
remitted 


Numher of 

item of oha- Name of Treasury. 
Ian. 



Divisional Officer, 

Dated 19 . Division. 

FORM F. A. 7. 

(Soe Chap. VXT, Attiolea 285 and 293.) 

Division 

Schedule of ReceiptsIPaymenls on behalf of other GovernmetitsIRailways. 


Name of Qovorn- 

Item No. inent/Railway. Particulars of Rooeipt/Payment Amount, Remarkfl. 



Divisional Officer, 

Dated 19 . Division. 

Noib 1.—There should be two sepaiMte schedules, one for Eeoeipts and the other for 
Paymonta, 

Nemi 2.—The items moluded in the .eeheduln should bo Rtouped by each aoverumenr or 
Badway as the esse may be. 






183 


IJIBEX 


ff.B.-^Thlalndaxhaa bean complied solalyior tha purpose otrolerenceaftndnoQzpreaslOD ased Inh aboald be 
ooQsldcred as in aaj way lulerpreliug (be directions,) 



Abticlb. 


Asticli, 


Pubha 



Pub!io 



Worlca 

Forest 


Works 

Foresl.; 


-Ac* 

Ao- 


Ac* 

Ac- 


couuta. 

counts. 


coants. 

couuts. 

A 



Stores— 



Abstraci Book 

208 

• . 

See Stores Accounts. 



Atctract ol Conbactors and Dls- 



Sabordinates* Ac&oontB— 



hnrsers* Ledger 

,, 

280-287. 






907 

See Snbofdinatei' Accounts. 



Abstract of Stock Issues 

07-38 


SnspcDBe transactiooB— 



Abstract o! Stock Receipts 

67-33 

*’ 

See Snspense Accounts. 



Acceptance ot Trecsler Debit (or 
Credit) .... 

163 


Works— 



Aflconnts— 



See Works AceoiiDt*i. 



Amalgamation oi Acconnta oi 






Dwo or more diTieional o&ces 

203 


Workshop Aecennta— 



Cametery Endowmenta— 



See Workshop. 



See Cemetery £udowmeofs. 



Accounts Bctnrns— 



CIoa>ng of—for a znoatb* . 

19S-196 

266 

Compiiatjon 

906-283 

833 887 

Cjoeiug of—of the yejr . 

1S9 

877 

SnbmissiOQ to Aocountant 





Genemd . 

230-239 

Z6S' 287 

CootlngeDt espenditare, .xinsoli 






dated aooonnt of— 

220 


AdlnsHng Aoeount between Cen- 






Iral aod Provincial Govern- 



CorreotioQ in — 



meats— 



See GorreotioQ in Acoonnts. 



Claadflcation of trasBaclions 


„ 

Depeuita— 



under— - 

15,24 

•* 



Sohednle of debite/crcdlta to— 

222 

Iff, 222 


Sae Deposits. 



Adjosilng Account with Railways 


Incorporation of Sa1>-divisioaa1 

S05 





Manufaebar©— 



Advance Pasment— 



Soe ManafootUTd Account r 



I!spr©6sioQ—de6ned 

8 (1) 


’ProjoTTna Aocoun ta 

&U2 


Poeting in Works Abetraote . 

18012; 

- 

Public Works transferred to the 






odmiiustrative control ota 
department other than the 



Advances— 



Pnblia Works Department, 

4 


ClasaficnHon oi—to coatrac- 





tore, etc* . 


25l-8!2 

Review of unsettled— . 

197,198 


vlaesiflcntiOD of—to Dlsbursers 


260 

Settlement of—with other Dj- 






Tiaiona, Departmeuta and 
Govemm&tita 

187-189 


Forest— 

j Posting of—to contractors in 


2S0 

SettJ^ent of-~'wlth treasurJea 

80-00 


1 the Works Abstracts 

136 



M5lO(fcAGO 









1^4 


INDEZ 



1 AanoLE. 


Ar.iicLE. 

_ 

Public 


_ 

Public 



Works 

Forest 


W orliB 



Ac- 

Ac- 


Ac- 

Ac 


CQllDtB. 

counts. 


counts. 

couch 




Imprest Account— 



WuikH— 


251-252 

See Imprest Cash Acconnt. 



Advice (jt Tfansf' i [)‘.bu(C5r 



Gash Aocouni— 



Credit) . , , . 

Annual certlflcaicii ir nilnucoa 

183 


Ccrtificale of ag^'ceuiciii with 



235 


the Cash Book aui Cach Ba¬ 
lance .... 


280,295 

Asaola—' 

lixpretwoii-i!i liii '1 



Compilation of — 


282 

0(2) 




l> 



Cash Baiancs PDi^ort— 





Form . 

32 


UalAUCCG— 






lievjtiw of utiijUiLl> i • 



SubaiiMion of—b*r Mur-h lo 



197-108 


Accountant CeDwj.il . 

^34 


Caaduiatud xpei L' iiiiii*' tu aus- 
peoao ivnd depo* iL [ iritidautions 

170-172 


Cash Book— 



flank-*- 



Cloamg and Imlanung 

8L'-ij3 

fl.j-aoo 

ISxprc'wiOQ—dfdnuil 

«(3) 


Correobion of er orb 

84-85 

278 

Bills snd vouchGcs 


Form and upkeep 

80-81 

256-201 

125 



Book Transiors— 



Posting of cancelled, lost or 





lapsed obeques . . , 


262-261 




Posting of Imprest Account in 

SC- liT 


Clasailieatiun of ii,iii>.icliona 
under— . 

Dddiintiaiis fioiti p i v lulls ere- 


342-243 

Csmelery findowraeuts— 

100 


Accounts ]>riiicij»le 

Ui table Lo tli(' ('cniriil or 
otliorProviQoi.il (lus'ernmcuta 



Anoual account 

237 


olassifiod under 


254 

Classifioiitioii of fci.3 and 
Interest tlipreon 

20 


Eatryof— 3U iJit C.iib IJuuk . 


280 

Noio 2 


G 

OaiitoiiiuenL Fumi 0/orb!i - 



Lodger accuunts 

Ret'fipte and ex[)enditafcj ac- 

134 




ronnto 

19J403 


ClasHilicalion ><[ ■> .|)r.nilituro 
on— 

Caali — 

S2 


Register of Fudo^ rnuiit Rwoipt 

191 


ChequM— 

Accounfca-- 



Cancelled, lost or la-jisw] uLtqiico 





How accounted for 


262-261 

Sea “ Cush ]j(ioI; ’ ,i|]J “im- 



Postiiig in Cash Book 


253-250 

profit Cash Acn mill 




261.204 

Cash Book— 



Uoffiflier of—diun u 


2 (17 

See Cash Book. 



Civil Works— 



Expresisiou—dofim il 

9(4) 


Classification 

22-24 




HTDEX 


km 




186 


INDEX 


— 

1 AaTIOLEL 

— 

1 Abtici.ii. 

Pnbllo 

^orka 

Ac¬ 

counts. 

Forest 

Ao- 

coTiata. 

Publio 

Works 

Ac¬ 

counts 

Forest 

Ao« 

coonts. 

OoniTaot and Contraoton-^ 



Deposit Heglater 

154 


£iZpre33iOQa---de5iied 

9(8) 


'S^poslt Works— 






Claas.ficatioQ of espondjtuie 






on— 

B2 


Contiaotors— 









Exp resaiOQ—d e fin ed 

9(9) 


Additional aharges for matoriaU 






issued to— 

127 


Sch/jdulc of— 

21Q 


Adjuatmsat of closed aocoucta 

ISS 


Detailed Hoads— 



Advanoea to—ho?? aocotmted 



Exp resaon—delmed 

ID 


for. 

130 

251 


Notes 






1 & 3 


CoDtraclois'' Lediaf— 



Direct charges— 



Abstracts « 


286-287. 

Expressiou—deiiaed 

9(10) 




297 




Balancing and (ecoocibation 

153-164 

275 

Poffaining co Miinufooturo Ao- 






counts . , 

167 


Form and apbeep 

100-151 

272-274 







Pertaining to Workshop Ao- 



Posting ol— 

ise 

274 

cooute 

175 


Oo'tscllon In Aoconnts— 



Direct Receipts— 



General mloa 

200 

278 

Expression—dePmecl 

9(11) 

.. 

Spec'al mles— 


i 

Dlsbnrsors’ ledger— 



Cash accouuta . 

84-S6 


Abstract ot— . . I 


286-287, 

Stock aoconnts 

101-103 

.. 

Form and ase 

.. 

272-276 

Works accoants 

149 


District Fund Works— 



See also Tranafer Entxj. 



See Local Fund Works. 



D 



Divisional Accountant— 



Dais ol olosls; the Aoeooata— 



Acoounta to bo signed by— 

23B 


Cash and stock accounts of 



Divisional Olllcer— 



dmaiona! o^oe 

196 

268 







C'os'ng tlio account of Tvorks 



Caah and Stock aooountsof sub- 



Frecaation to bo taken by— 

143-14B 


divisional olBce < 

196 

268 







Expression—defined 

B(13) 


Transfer Entry Book 

196 

, , 







S'gning of accounts 

238 

296 

Deposits— 









Division and Divisional ofllee— 



Aoeonuta 

164-IBS 








Eipreasion—defln ed 

9(12) 


ClasslSoaiiOQ 

73-74 





Earnest monoy— 

-- 

255 

Earnest Money Deposits 

-* 

265 

Schedule of— 

220 


Errc?a, Corrections— 



naadinited Balanoes 

170 


See CorceotioD in Acoounte. 








187 


INBEX 



AnxiCLB. 


Asticl*. 

_ 

Publio 



Publio 

1 

1 


Works 

Forest 


Works 

Forest 


Ac- 

Ac- 


Ac- 

Ac- 


jounts. 

counts. 


coants. 

connta. 

G9tabll3hin.Qnt ohaTges— 



Intormiidlata Payment— 



Glassification 

88-10, 

246-218, 

Uapression—defined 

6(17) 



42 

281 



Extract from Contraotora* Ledger 

233 


iatei-Provlnclal Suspenn As- 



r 



counts— 



Famine Hellof Works— 



Glaijifie-ition of transactions 



CInsalfioation of espeodlture 



under— 

15 

., 

on— 

35 


Sebednio of— 

223 


Pinal Payment— 



IrrtratloD, Navlgatloa etc. Works 



Expreaaion—defined 

S(it) 


Allocation of expenditure be- 








Forms— 

i 


1 ItVeeu Capital and Bovenne 

in the case of— 

11 


Modificatioo 

3 


Classification ol— 

£s-:d 


Use of P W. A.—for Public 

j 





Works tiwnsforrcd to depart- 
cncuts otbcr than Public 

1 


Issuii Hate— 



Workfi .... 

A 1 
1 


ExpxBdsioD—defined . 

9(18) 


0 

Oovernmoot— 

i 

1 

1 

1 


1 



Expression—defined 

0 (15) 


Labour— 



Qrants-in-a!d— 

t 


Expression—defined . 

9(19) 


OlasaiJicafcion ' in Pablio Works 

! 


Posting of unpaid vragei of 


1 

Accounts 

43-46 j 


labourers in tbs Works Aba- 
tract . . . , 

1 

186(5) 

— 

1 

Imprest Cash Acooant— 



Land and Elina— 



Expression “ Imprest ” defined 

(10) 


ClanaificatioD oi transaetlODB 
under— .... 

53 


Form and upkeep 

Inc’nslVB Rato of Cost— 

88-07 


Ledger Accounts (of)— 

Ccmetc ‘17 Endowments 

194 


Expression—defined 

6 (22) 


Contractors— 



Indlrset Ohai'gos— 



See ContraotOES* Ledger. 



Expression—defined 

5 (10) 


Disbureore— 



Pertaining to Workshop ac¬ 
counts 

177-1? 


See Disbursers 



Indirect Receipts— 



Liabilities— 



Expression—defined 

Inler-dlrlslonal Translers— 

6(11) 


Expiesaion—defined 

Local Fund Works— 

9_(20) 

*—■1 

Classification 

18 

244 

ClassifioatloQ of expenditure 

32 


When affcoted 

iR 

*9 

on— .... 

-- - 




188 


rnoax 



AancLB. 

1 

1 Auticlt:. 

1 

__ 

Publio 



Public 



Works 

Forest 

1 

\V orkq 

Forest 


Ac- 

Ac- 

1 

Ac- 

Ac. 


counts. 

counts 

I 

COUlltij. 

counts, 

Local Loan Works— 



1 MlscellaneouB P. W. Advances — 



Gla55ifloiJ.lion of aipsnditara 



1 See Suspense Accounta. 



on— 

33 


Monthly Accounts—> 



liliprfajiou—rlf'/Iiied 

9(21) 


Ab’fcrat t Book 

203 


London Stores— 

Sae auapenso Accounts. 



Compilation of— . 

206-220 

] 

383-387 



Snbmisaioii 01 — . 

12aG-2a9 

38 -207 

Lump Sum Contract— 



Also sea Submiasion to Ac- 



ExprosBion—dofiiieil 

£1 (22) 


oouiitaiit General. 



m 



Municipal Fund Workt— 



Manutaoliire Accounla— 



C’.iiaalfication of “XTieiidituTc 



ClassiGcation 

52 


on— . , . . 

32 


Closing of Accounts 

162-103 


Maal«r Rolls— 





Form and upkeep 

121-122 


Consolidiitoi] nCGOunta 

161 


N 

1 

1 

'CzpendiLuro clebltiibie to tho 





uutiount of operation . 

157-158 


Non-Qoyornment Works— 


1 

Qenerai directions 

165-156 


CtaasiGcation 

31-34 

1 •• 

Outturn account • 

159'lBa 


0 



March Accounts— 



On Account ot Paymoni— 



Date of cloamg 

19ft 

SG6 

Expiesaioii—ilelined 

d (23) 


Sehodalo of tiaiisActioiis with 



Operailon— 



other Governments/Rail¬ 

ways m respect of— 


293 

Account'^ 

15e-153 


Speoiftl diiectiorjs for 

234-235 

281 

Expression- defined 

9(24) 


Snpplemeiitary— 



OrUlnsI Worlis— 



SoO Supplementary Ao- 



Clasaificalioii of WoikaerpHii- 



counts for March 



diture under— 

22 


Maleriala Account— 



Outinrn— 



Accounts of ruaterialfl isgiird 



Accounts 

ISD-lQO 

.. 

to— 

Contractors . . • 

127 


lUiprcseioTi — defined 

9 (26) 


Direct to works 

128-1 SO 


Valuation of— 

159 


Openiuc of — in Works Aba- 



Outturn Slalemont ot Manufac- 



tracts 

138 

«v 

taro • 

160 

*• 

Measurement Books — 



P 



Ponn and upkeep 

123-124 

369 

Payment on Asoonnt — 



Standard — ■ ^ 

124 

i 

c. 

ExpreBsioii — defined ■ . 

9(22) 




Abtiols. 


article 



1 Abtiolb. 


Abticle 

_- 

Public 



Public 



Works 

Forest 


Works 

Pore‘it 


Ac¬ 

A<‘- 


Ac- 

Ac¬ 


counts. 

couDta. 


connte, 

count?. 

Productivo Worlih— 



1 Rficovoties— 



Cla.aeiIlcation of Inigalion, 



Directions legnrding elatsili- 



N’o.Vxgafcion, otc , Works in¬ 



1 cation oi— 

65-72 

253-254 

to 

26 


Recllfloation ol Acecunla— 

1 


Port Trnil Fund Works— 



Seo Coireotion in AclouuLs 



Seo Local Fund Works. 








RectiOe&tloD ol Errors— 



Proforma Acaounis — 



Sue Correction m Atcomil;. 



Inetnickiona ragartlirig . 

202 


Refunds of Rsvenuc— 



Pro?rfl5S— 



Classification 

1 

1 lil 

1 

Entries of—In tlio Works Aliti- 





traot 

137 

.. 

Rogjaiei— 



Expression—defined 

0 (26; 


Cheques dra^vn, oi 


207 

Public works De(josl*s— 



Dei/Osits, of 

164 

.. 

See Deposits, 



Endowment Iteceipls, of 

IDl 

.. 

Publie Works IlemlUancos— 



Manuiactuie. of . 

lei 

.. 

CJsesiHcatjou of iinneactiona 



Ilereipti' .iiid morcrifb on 



under— 

16 


Capital Account, of . 

115 


PuroUaBes— 

1 


Kofimdsof licTcnuo, of, 

114 

r. 

doe Siisponao Annoniiis. 



Itcveniio realised, of 

113 





Stock rocejpto iSbUCB, of 

06 


Q 

i 


Snspense, of 

164-100 


QaanUty— 



'Woike of— 



ExpipaDiuii—dofiii F! il 

9 (27) 

1 

Closing ejitncB 

147-149 1 

- 




Closing tlif' ftcremuLe of annual 



R 

! i 


inninlcnaiif'e works , 

14B 

'• 

nailway Tranaacllon^-- 

! 


Oosiog thoAcoountB ou (.uui- ' 
pletioo of works 

143-145 


OlaHaifinafciori of— 

e-A.15 i 

243 

141-142 

270 

Eoiinannd postings 

Suhedulos of— . 

223 

285 






RoimltBncos— 



Ra(Q— 



Foioflt— 

1 

249 

Ejcijroaaiou -dofmB'l 

9 (38) 


Soliuduleof Dobitt/Creditfl to 

224 


R»to of Coal— 








Scl'^dnleOi—to lvefts«rip& . l 

i 

254 

Expre'iBiQn—dcfintul 

9 i?9l 

•• 

Repaiis— j 



fiecoverable Pavmeni— 








Clnflaifieation ot woikfl expeD- 



Expresfliob—defined ■ 

0 (80> 

*■ 

(liture— . . j 

22 

1 ■■ 




Abtiplb. 


Artigle. 



- 

1 


__ 

Public 

1 

1 _ 




Works 

Ac- 

1 Forest 
Ac— 

1 

Woiks 

Ac- 

Foieat 


Gonnts. 

couDta. 

1 

counts. 

connta 

Hetnms— 


1 

1 Herenue Eeceipta oi 

214 


vSea Accounts Retnrns 



f Special directions for Bnl iLi.f 

1 





Sion of— of euspensf tiui_ 


! 

Ruveniie Receipts— 



deposit accounts 

231 


CJaQsififln.tion 

20-21 

240 

TakaviWorkG, o£ 

221 


ClaesiQwl Abstmcls 


283 

Transaoiii09 witli othfir Gov- 



Regjaters of Revenue 



crniuentbanU Railwivs 


286 

113-110 







Works Fxj ouditure oJ— 

21*^ 


Schedule of— 

214 


WorksliopS’nspenf-e. of— 

218 


Hoad Dcvelopmonl Works— . 



Schedule Dockets— 



Olasgificafion of expenditure on 

SQ 


Foiino and Compilntion 

209-212 

,, 

Hunulng Aoconnt— 



1 Seepc of Ddoctions 

2-R 

280 

]i3iOros'5iou— defined 

9 (31) 



S 



Secured Advance— 



Solieilnle— 



ExpiP'''jion— ilednrrl 

0 [32) 

-■ 

Debits or Credits to Adjusting 



1 PoBtmg Id Wniks Abatn'ut 

136 (3) 






Acco\int betwwn Central 






and PrOTinoial CJoverhinents 
of 



TreasuT’Da 

nO-SO 


Debits or Credit*'to Adjusting 
Accoiiut with Railways 

Debits oi Credits to Inter- 

222 


Standard Measurement Bonk . 
SloRklSnspenSf)- 

124 


»See5«spcnsc AorountR. 

Provincial Suspensn Ac- 



Stock Account— 



conut, 01 > 

Debits or Credits to Miscella 

228 


Correction of erxore 

101-03 


□eouB Head of Account, of 

225 


J'’onu 

210 (b) 


Debits or Cre-ditato Reniittan- 



luiliul Areountf 

DQ-B9 


ces, of . . 1 . 

Debits to Stock, of 

224 


Schedule of Debith to Stock 


216 

216 



Deposits of . 

Sub-bends 

OS 

220 



Deposit Works, of 

General directions for posting, 

210 


Siibgidiai J acoountR 

100 

371 

of - . . 

200-307 


Special Tools and Plant— 



Ijondon Stores, of 
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